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TREASURY DEPARTMENT 



WASHINGTON Jun© 23, 1905* 


Mr# Frajik M. Dowwer, 

Superintendent, U* S, flint, 

Denver, Colorado• 

Sir: 

I transmit herevdth for your information, a statement 
showing the amount paid at the Department, from the appropri¬ 
ation for New IJachinery for your Mint up to date. Hereafter 
all bills payable from this appropriation will be referred to 
you for payment, except that for transportation by railv/ay, of 
en^loyees, which v/ill be settled at the Department as hereto¬ 
fore, I also enclose a' list of the accounts that have been 
paid by you from the appropriation **Nev/ Machinery, Mint at Den 
ver" to June 1st, 1905, and a list of outstanding contracts 
for machinery to be paid from this appropriation and from the 
appropriation for Parting and Refining Bullion, 

Respectfully, 


Director of the Mint, 
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STATEMENT OP PA'JfMENTS MADE BY THE SUPERDJ T E MI fR N T 
OP THE UNITED STATES MINT AT DENVER 
ON ACCOUNT OP NEW MACHINERY, 


Date. 

To whom paid. 

Object of payment. 

Amount 



-Jk 




Contract (Aug. 9, 1902) 


Aprl.13, 

S. Paith & Co. 

5,600.00 

t1 

13, 

If tf ff If 

fl ft If 

1,905.60 

It 

16, 

If ff II N 

tf ff ff 

1,600.00 

ft 

25, 

H. H. Lelzear 

Services during Apl.1/2 mo. 

52.00 

tf 

30, 

ft If tf 

ff II II II 

52.00 

May 

12, 

Republican Pub. Co. 

Adv, fcr lighting fixtures 

4.55 

n 

14, 

The Post Pub. & Print. Co 

tf H II ft 

4.20 

N 

16, 

H. H. Leizear 

Services 1/2 mo. May 

52.00 

•1 

16, 

S. Paith & Co. 

Contract (Aug. 9, 1902) 

7,080.00 

11 

25, 

S. Paith & Co. 

" (Oct. 29, 1903) 

1,032.00 

It 

31, 

H. H. Leizear 

Services 1/2 mo. May 

52.00 

June 

7, 

S. Paith & Co. 

Contract (Aug, 9, 1902) 

3,760.00 

II 

15, 

H. H. Leizear 

Services 1/2 mo, June 

52.00 

H 

3o, 

H. H. Leizear 

ft If II tf 

52.00 

July 

9> 

S. Paith & Co. 

Contract and proposals 

4,752.00 

If 

15, 

H. H. Leizear 

Services 1/2 mo, July 

52.00 

n 

30, 

H. H. Leizear 

ft ff II fl 

52,00 

If 

30, 

Chas. R. Siegel 

Services (Electrician) 

100.00 

Sept 

1, 

Elaf Saleen 

Puraace chamber 

100.00 

Aug. 

18, 

Halleck & Howard Co. 

Lumber 

4.00 

Sept 

1, 

Mitchell Vance Co. 

Lighting fixt'rs (Contract) 

1,200.00 

Aug, 

31, 

S. Paith •?: Co. 

Mechanical equipment 

1,200.00 

Sept 

15, 

H. H. Leizear 

Services 1/2 mo. Sept. 

52.00 

N 

15, 

G. M. Hill 

" (Helper) 

52.00 

II 

15, 

C. R. Seigel 

'' (Electrician) 

50.00 

If 

15, 

Gen. Electric Co, 

Motor, Armature, etc. 

132.50 

Aug. 

25, 

Cooper & Lowell Pur, Co. 

Furniture etc. 

1,901.75 

Sept 

1, 

N N N N n 

It 

551.55 

ft 

30, 

Colorado Telephone Co, 

Telephone Service 

7.55 

If 

30, 

H. H. Leizear 

Services (Draftsman) 

52.00 

If 

30, 

Chas. R, Seigel 

" (Electrician) 

50.00 

ft 

1 

Aug. 

30, 

Geo. M. Hill 

" (Helper) 

52.00 

5, 

S. Paith & Co. 

Contract (May 16, 1904) 

156.00 

tl 

9, 

S, Paith (Sc Co. 

" (Aug. 9, 1902) 

800.00 

If 

15,! 

H. H. Leizear 

Services 1/2 mo. August 

52.00 

N 

15,1 

C. R. Seigel 

M MM M 

50.00 

If 

15, 

C. R, Seigel 

Traveling expenses 

32.10 

" 15, Geo. M. Hill 

Services 1/2 mo, August 

52.00 

If 

22,1 

1 Geo. M. Hill 

Traveling expenses 

24.10 

ff 

31, i 

H. H. leizear 

Services 1/2 mo. Sept. 

56.00 

If 

31, 

C. R. Seigel 

M HUM 

50.00 

n 

31, 

Geo. M. HILL 

M MM 

56.00 

Sept 

22, 

S, Paith <& Co. 

Contract 

437.00 

If 

17. 

Western Elect, Co. 

Electrical supplies 

22.57 

Aug,Jul, 

The Scott Supply Co. 

Tools 

190.32 

Sept 

30, 

S. Paith A Co, 

Contract 

4,000.00 

Oct. 

14, 

H. H, Leizear 

Services 1/2 mo. 

48.00 

If 

14, 

G. M. Hill 

" (Helper) 

48.00 

ft 

14, 

C. R. Seigel 

Services (Electrician) 

46,67 

ff 

25,1 

Mitchell Vance Co. 

Electric fixtures 

3,718.00 

It 

25,1 

Western Elect’l Co. 

Electrical supplies 

87.74 

N 

25, i 

John Gregor 

Foundation Motor set 

225.00 

It 

31,: 

H, H, Leizear 

Services 1/2 mo. 

^ 56.00 

H 

31, 

G. M. Hill 

It II II 

J 56.00 
53.33 

It If 

31,! 

1 

C, R, Seigel 

•inn J 



Tntnl » 


AT 0*7^ RQ 


1 

1. U UcbX •• ^ 

1 

^ -L j ^ f D • Do 
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Brought forward - 

Oot, 24,Js. Faith & Co* 

" 19, Eiaf Saleen 

" 30, Denver Dry Goode Co. 

N8v. 15, H. H. leizear 

•• 18, G. M. Hill 

« 18, Chas. R. Seigel 

" 1, General Electric. Co. 

" 17, S. Faith & Co. 

•• 30, H. H. Leizear 

" 30, The mitchell Vance Co. 

" 25, Postal Tel. Co. 

Sept 6, Western Unikon Tel. Co. 
Nov. 22, Cooper Powell Fur. Co. 

'• 30, Chas. R. Seigel 

•' 30, Geo. M. Hill 

Dec. 9, John Gregor 
Nov. 11, Doten-Dunton Desk Co. 

Dec. 3, F. 0. Browne 
'• 6, J. F. Buchanan & Co. 

Nov. 12, R. L. Whitehead 
Dec. 15, G. M. Hill 
" 15, Chas. R. Seigel 

•* 15, H. H. Leizear 

" 27, Colorado Telephone Co. 

" 31, K. H. Leizear 

" 31, Geo. M. Hill 

" 31, C. R. Seigel 

" 24, S. Faith A Co. 

" 30, Eaton Cole & Burnham Co. 

" . 30, Niles Bennet Pond Co. 

Jan. 10, Western Electric Co 
" 10, Kendrick Book & Stat. Co. 

" 10, Scott Supply & Tool Co. 

" 11, 1 Fairbanks & Morse 

" 9, S. Faith & Co 

" 14, Bryan Marsh Co. 

” 14, Daniels & Fisher Co. 

" 13, Westinghouse Mfg. Co. 

'' 13, Waterhury F. F. & M. Co. 

" 13, Wilmarth & Morman Co. 

'• 13, S. Faith & Co. 

" 16, Gen. Fireproofing Co. 

" 16, Alberine Stone Co. 

'• 16, H. H. Leizear 

'• 16, , G. M. Hill 

" 16, Chas. R. Seigel 

” 17, Jas. Clarke Jr. Co. 

'• 18, S. Faith & Co. 

" 20, S. Faith & Co. 

" 30, Scott Supply & Tool Co. 

” 31, C, R. Seigel 

” 31,jH. H. Leizear 

" 31, i Geo. M. Hill 

" 23, S. Faith & Co. 

Dec. 31, J Peerless Rubber Co, 

Feb. 16,!Geo. M. Hill 
'' 15,, H. H. Leizear 

" 15, C. R. Seigel 

" 8, S. Faith & Co. 

" 18, Elaf Saleen 

Jan. 31, S. Faith & Co. 

Feb. 20, Chas. R. Seigel 

Total - 


- 2 - 


Two oil storage tanks 
(Fittings and linings 
'110 shades (Contract) 

Services 1/2 mo. 
n II n 

II II II 

Supplies 

'Fireman and Coal 
Services 1/2 mo. 

:Lighting Fixtures 
.Messages to Mr. Healy 
Message to Mr. Healy 
Oak stool 

Services 1/2 mo. & overtime 

II II n It II 

Enamel Brick 
Lesk 

Floor framing in eng. room 
Miscellaneous material 
Traveling expenses 
Services 1/2 mo. & overtime 

11 n It 11 II 

II It It II II 

'Office Supt. Machinery 
Services 1/2 mo. 

Services 1/2 mo. 

'• •' ” & overtime 

Operation of boilers 
Pipe Machine 
Drill, Saw &c. 

Miscel. Electric supplies 
Drawing supplies 
Miscel. supplies 
Wagon scale 
Mechanical supplies 
Incandescent laji 5 )s 
Carpets 
Motor Gen. 

Iilachinery 
Drill Grinder 

I Concrete pit for oil tanks 
' Drawing case 
Stone slabs 
Servises 1/2 mo. 

II H II 

II It It 

Bench Drills 


4 Ij 9 76.53 
1 , 032.00 
102.00 
139.95 
52.00 

68.50 
50.00 
18.75 

154.00 

52.00 

880.00 

1.02 

63 

4.50 

73.50 
56.00 

434.00 

105.00 

300.00 

195.00 

69.58 

54.00 

53.50 
57.00 
25.00 
56.00 
56.00 

57.50 
195.00 

1,200.00 

424.00 

12.25 

39.01 

67.54 

500.00 

374.40 

270.56 

324.00 

1 , 550.00 

1 , 375.00 

215.00 

104.00 

480.00 

90.00 

52.00 

54.00 

56.50 
315.00 


Final payment New Machinery 
Operation of boiler 
Drill 

Services 1/ 2 mo.&overtime 

II II H II 11 

II II II It It 

Operation of boilers 
Rubber tiling 
Services & overtime 

It It II 

It II II 

Operation of boilers 
Concrete floor in en^. room' 
Final payment on oil tanks 
Services for 4 days 


8 , 142.40 

378.77 

1,020.00 

53.50 
60.00 
57.00 

219.80 

1 , 200.28 

71.00 

75.00 

56.50 
364.75 
595,00 
516.00 

16 .00 


66;S4S,S2 












31, 

28, 

28, 

28, 

28, 

28, 

3, 

8, 

15, 

15, 

15, 

15, 

9. 

31, 

31, 

31, 

31, 

6 , 

31, 

8 

18 

24 

13 

12 

6 

7 

31 

31 

5 . 

11 

28 

23 

31 

22 

31 

30 

15 

15 

15 

15 

18 

12 

6 

5 

24 

29 


Brought 

Scott Supply and Tool Co. 
Marshall H. White 
Geo. M. mil 
H. H. Leizear 
Dellazon A. Davis 

F. 0. Browne 
Western Electric Co. 

Scott Supply and Tool Co. 
H. H. Leizear 
D. A, Davis 
M. H. White 
Geo. M. Bill 
Vulcan Sheet Metal Co. 
Colorado Telephone Co. 

H. H. Leizear 
M. H. White 

G. M. Hill 
D. A. Davis 
John Gregor 
Baxter D, Whitney 
S. Faith & Co. 

A. W. Harris Oil Co. 
Doten Dunton Desk Co. 
Mitchell Vance Co, 

Browne & Sharpe Mfg. Co, 
Safety Armorite Con, Co. 
Elaf Saleen 
D. A. Benedict 


forw ard 
Miscel. Machinery 


-3- 

66 , 


Salary and overtime to Feh.28 

H tl M H II »« 


8 , 


II If •• ” 

It N MW 

Wood floor etc. 
Miscellaneous supplies 

II '• 

Salary 1/2 mo March 

M It II H 


n 

n 


II 

It 


•I 

II 


Steel hoxes &c. 

Service from Jan, 1, to Apri 
Salary Mar. 15 to Mar. 31, 


Brick and wood work in Lab. 
Single Surface Planes 
Operntion of boilers for Feti 
Oil 
Desk 

Lighting Fixtures 
Surface Grinding Machine 
Conduits, etc. 

RefSinishing artesian well 
Hauling Machinery 


1| 

1, 


648.22 

190.45 

11.25 

53.50 

54.50 
18.81 

797.50 
14.15 

100.02 
5 6.00 
50/75 
43.88 
59.00 
5.70 
25.00 
60.00 
48.00 
79.38 
55.13 
578.30 
612.00 
448.83 
566.25 
195.00 

449.50 
125.00 

21.18 

147.50 


E. Harrington Sons & Co. 


Helical gears 


226.00 


U. S. GuttaPercha P. Co 
Jos. W, Milson 

A. R. Hodgson 
E. A. Hollis 

R, L, Whitehead 

B. K. Sweeney 

S. Faith & Co. 

H. H. Leizear 

G. M. Hill 
M. H. White 
D. A. Davis 

U, S. Express Co, 
Mountain Elect. Co, 

II H It 

General Elect. Co. 
Adams Express Co. 

M. H. Y/hite 

H, H. Leizear 
G. M. Hill 

D. A. Davis 


Paint 

Traveling e:cpenses 

II M 

Wrenches, 2:c,,, 
Traveling expenses 
Miscel. supplies 
Operation of boilers 
Salary 

It 

II 

It 

Glassw'are expressage 
Repairs to ammeter 
Miscel. supplies 

It •• 

Expressage 

Salary 

II 

M 

II 


6.75 

102.35 

154.39 

9.25 

29.98 

52.96 

399.06 

52,00 

58.50 
42.00 

45.50 

2.00 

17.70 

32.45 

5.20 

.80 

36.00 

48.00 

54.00 

42.00 



Total 















Broiight forward, 


$82,938.69 


Jan. 


Apr. 

20 

•1 

24 

May 

15 

If 

15 

N 

15, 

II 

15 

Apr. 

18 

Mar. 

11, 

May 

18 

tf 

25 

It 

12, 

It 

27 

Apr. 

26 

May 

2 

II 

17 

Apr. 

6 

11 

6 

May 

31 

II 

31 

II 

31 

n 

31 


Weicker Cliff T.&S. Co. 
Pairweather & Reihn 
S. Faith & Co. 

D. A. Davis 
Henry H. Leizear 
George M. Hill 
M. H. White 

Stow Flexible Shaft Co. 
Eaton, Cole and BurnhamC 
Adams Express Co., 

U. S. Express Co. 

Weicker Cliff T. & S.Co. 
Adams Express Co. 

Albert Sauveur 
Library Bureau 
S. Faith & Co. 

Kendrick Book Sc Stat.Co. 
Scott Supply Co. 

Marshall H. V/hite 
Dellazon A. Davis 
Henry H. Leizear 
George M. Hill 

Total -.—. 


Hauling Machinery 

95.00 

Okonite Wire 

33.00 

Operating boilers, April, 

576.38 

Salary 1/2 month. 

45.50 

II II II 

52.00 

It It It 

58.50 

II II II 

39.00 

Machinery 

268.95 

)Pipe Macttne, &-c. 

748.00 


1.25 

Watchman's Wall Box, 

2.00 

Hauling gas machines 

18.00 

Wooden Patterns 

14.65 

2 Microscopes 

255.00 

Copying Machine 

46.90 

Operating boilers 1/2 May 

310.78 

Stationery 

52.25 

Mi seel. Supplies 

46.13 

Salary 1/2 Month May 

57.50 

II It II N 

57.50 

tl It II 11 

57.00 

II II If II 

63.00 
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U. S. MINT, DENVER. 


July 1, 1905 


Supt. Public Office. 

1 Mahogany flat top desk.$170. 

1 « w « table.74. 

1 " typewriter desk.. 62. 

2 ” rotary chairs. 67,50 

2 '♦ staty ” . 61.50 

1 " uphd. " .. 64. 

1 Typewriter chair. 8.75 

3upt. Private Office 

1 Ualiogany ro3.1 top desk.220. 

1 " flat top table.58. 

1 Dn'ironport.. ,175. 

1 ?fnhof]jany rocker. ( . 63,76 

1 ■ w - rotai'y chair.33.75 

1 " staty " 30.75 

Chief Clerk's Office. 

1 Roll top desk.124, 

1 Plat top " 34 , 

1 Xypewlte ** 54, 

2 Rotary ohairs. 63,50 

1 Arn chair. 28,75 

1 Typewriter chair. 8.75 

UcoJikeeper * 9 room, 

1 Roll top desk. 43. 

1 Roll top desk,. 35. 

2 Rotary chairs,. 21,70 

Hall. 


507.75 


) 

5fll,25 


313.00 


99.70 


1 Door-keeper's desk.36. 

1 Rotary chair. 9,75 

Cashiers Office. 

1 Roll top desk.t.124, 

1 Rotary chair.♦. 31,75 

1 Roll top deck. 29. 

1 « •» " . 43. 

2 Rotary chairs. 21.70 

Warrant Clerk’s Office. 

1 Roll top desk. 64. 

1 " " « . 43. 

2 Rotary chairs. 21.70 

Wei(^ Room, 

1 Plat top desk. 34, 

1 " " " . 34. 

2 Rotary chairs. 21.70 

Mcltor & Refiner’s Office. 

1 Roll top desk.. 124, 

1 ” " " . 54. 

1 « '• typew: iter desk.54. 

1 Oak table. 54, 

2 Rotary chairs.. 63.50 

1 Arm chair... 28.75 

I Typewrl-ter -chair.. - 8.75- 

Assaysr*8 Office. & Dept. 

1 Roll tox' desk.124. 

1 " " " . 54. 

1 Plat top desk. 30. 

2 Rotary chairs... ........31.75. * • •..«. 63.50 

3 " " wood seat. 10,65...., 32.85 

2 Stay arm chairs... 12.......... . 24. 

1 Rotary chair,. 15. 

1 Arm chttir. 26.50 

1 Office table...... 36. 

Coiner’s Office, 

1 Roll top desk.124. 

1 Roll top desk. 54. ’ 

1 Office table. 36. 

2 Rotary chairs.31.75. 63,50 

1 Arm chair...26,50 


45.75 


249.45 


116.70 


89.70 


367.00 


405.55 


304.00 


■T,T6i.53- 
























































/ 


lOE from appropriat 
A 

OF TliE UNITED STATES MINT AT DENVER, COLORADO. 


STATEMENT OF PAYMENTS"^MADE^FROM APPROPRIATION FOR NEW MACHINERY 



J stti. , 

FeTo. 1, 
Feb. 23, 
May 25, 
May 27, 
June 21, 
Sept,28, 
Dec. 3, 
1902. 
Jan. 16, 
Jan, 16, 
Jan. 21, 
Feb. 4, 
Feb. 4, 
Feb. 17, 
Feb. 20, 
Mar. 1, 
Mar. 1, 

Mar. 4, 

Aprl. 1, 
Aprl. 1, 
May 1, 
May 1, 
May 21, 
May 26, 
May 28, 
June 3, 
June 3, 
July 1, 
July 1, 
July 8, 
July 17, 
Aug, 1, 
Aug. 1, 
Aug. 4, 
Aug. 6, 
Aug, 14, 
Aug. 21, 
Aug. 21, 
Aug. 30, 
Aug. 30, 
Sept.29, 
Oct, 1, 


1 , 

7, 


Oct. 

Oct. 

Nov. 1, 
Nov. 1, 
Nov, 15, 
Dec. 1, 
Dec. 1, 


Penna. R. R. Co. 

E, S, Church 

E. S. Church 

So. Pacific R.R.Co. 

So. Pacific R.R.Co. 
Theo. Atteneders &Son3 

F. E. Healy 
F, E, Healy 

F, E, Healy 
F. E. Healy 
Penna. R. R. Co, 

F. E. Healy 

H. H. Leizear 

F, S. Healy 

Denver & Rio G.R.R.Co. 

F, E, Healy 

K. H. Leizear 

F, E. Healy 

F. E, Healy 

H. H. Leizear 

F, E. Healy 

H, H. Leizear 

J, C. Parker 

Wickoff Seamans & Co. 

F. E. Healy 

F. E. Healy 

H. H. Leizear 

F. E, Healy 

H. H. Leizear 

F. Weber & Co. 

Sta. Div.Treas. Dept, 
F. E. Healy 
H, H, Leizear 
F, E, Healy 
F. Weber & CO. 

F, E, Healy 
W. H. Haskins 
W. H. Haskins 
F. E. Healy 
H. K, Leizear 
U. S. EX. Co. 

P. E. Healy 
H. H. Leizear 
F, S, Healy 
P. E. Healy 
H. H. Leizear 
P. E. Healy 
P. E. Healy 
H. H. Leizear 


Transportation of Mr.Church f 

Traveling expenses. 

II n 

Transportation of Mr.Church 

I, II II •• 

Drawing Instruments 
Expenses rel. Electric Plant 
Expenses Nov.l to Dec. 3, 

Traveling expenses 
[Expenses Jan 1-10 
Transportation of Mr. Healy 
Services 27 days during Jan. 

II 18 ” ” ” 

Traveling expenses 

» "Mr. N-ealy 

Services 24 days during Feb, 

II 24 " " " 

Traveling expenses 
Services 26 days during Mar. 

" 26 " " Mch. 

" 26 " " Aprl. 

II 26 " " " 

1 Oscillating Mimeograph 
1 No. 7 Remington Typewriter 
Expenses May 23, 

Services 27 days during May 

II 27 ** •• 

" during Jvine 

II II II 

Drawing supplies 
Stationery 

Services 27 days during July 

M 27 •' •• •' 

Traveling expenses 
Dravdngs etc. supplies 


60.25 
25.15 

11.75 

32.50 
93.00 
39.82 

6.38 

78.20 

94.88 

21.95 

47.25 
135.00 

49.50 
27.05 

45.50 

120.00 

66.00 
6 .25 
156.00 

71.50 
156 .00 

71.50 

50.00 

82.80 

6.25 
162.00 

74.25 
150.00 

68.75 
50.00 
36.19 

162.00 

74.25 

8.25 
7.20 


Freight on sta. from Wasli.to Phil. ,53 


Drawing supplies 

II II 

Services 26 days during August 

II 26 " " " 

Sta.'for F. S. Healy 

Services 26 days during Sept. 

II 26 " " " 

Stationery 

Services 27 days during Oct, 

II 27 " " •• 

Traveling expenses 
Services 25 days during Nov. 

II 25 " " " 


Total 


4.95 

2.00 

156.00 

71.50 

1.00 

156.00 

71.50 

14.25 
162.00 

74.25 
9,85 

150.00 

68.75 

3,289.9^~ 
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1903* 

Brought jf0rward 



3,289.95 





1 

Jan. 

Jan 

2, 

2, 

F. E. Healy 

H. H. Leizear 

Services 27 days during 

II 27*’ ** 

Dec, 

II 

162.00 

74.25 

Jan 

31, 

P. E. Healy 

" 27 " " 

iJ* dtii • 

162.00 

Jan. 

31, 

H. H. Leizear 

II 27 •• 

If 

74.25 

Mar. 

ST, 

P, E, Healy 

» 24 '• '' 


144.00 

Mar. 

2, 

H. H. Leizear 

If 24 •• 

If 

6 6 ,00 

Mar. 

19, 

P. E. Healy 

Traveling expenses 


21,15 

Mar. 

28, 

P. V/eber & Co. 

Dravdng Supplies 


18,58 

Apl. 

1, 

P. E. Healy 

Services 26 days during 

Mar^ 

156.00 

Apl. 

1, 

H. H. Leizear 

" 264-5‘ " 6hrs" 

If 

87,14 

Apl. 

1, 

S. H. Quint & Sons 

Auto, hximbering stamp 


16.00 

Aprl 

16, 

W. H. Hoskins 

Supplies 


13.20 

Aprl 

16 , 

Department 

Stationery 


38.30 

May 

1, 

P. E. Healy 

Services 26 days during 

April 

156,00 

May 

1, 

H. H, Leizear 

II 26 " " 

If 

71.50 

May 

1, 

"Engineering News" 

Adv’r Elec. Lt. & Power 

Plant 

8.80 

May 

1, 

"Engineering Record" 

II It fl fl ft 

fl 

8.80 

May 

1, 

" Engineering Nev;s" 

" Generating set & Motor 

3.20 

May 

5, 

Henry Troemner 

1 5lb. Scale 


6.00 

May 

6, 

"The Post" Chicago 

Adv, for machinery 


8.80 

May 

6 , 

"The Post" Chicago 

" " Crane and Motor 

6 .80 

May 

6, 

"The Denver Times" 

" 45 H.P, Motor 


2.40 

May 

26, 

"The Engineering R’cd 

' " trav. crane and motor 

6 .40 

May 

26 , 

" The Republican" 

" for electric light 

plant 

3.00 

May 

27, 

P. E. HealyCP.VeberCo 

)‘Drav/ing materials 


10.00 

June 

1, 

P. E. Healy 

Services 26 days during 

May 

156.00 

June 

1, 

H. H. Leizear 

II 26 " " 

II 

71.50 

June 

1» 

P. E. Healy 

Traveling expenses 


45.35 

June 

16, 

"The St. L. Globe Co. 

Adv, frr electric light 

plant 

9.50 

June 

19, 

' Department 

Bill for Stationery 

2.20 

June 

22, 

P. Weber & Co. 

Drawing supplies 


19.90 

July 

1, 

: P. S. Healy 

Services during June 


156.00 

July 

1, 

' H. H. Leizear 

II II It 


71.50 

July 27, 

Penna. R.R.Co. 

Transportation for Mr. Healy 

6 0.80 

July 27, 

ft II II II 

Pullmam Car Service " 

II 

21.00 

July 30, 

P. Weber & Co. 

Steel tape, caliper ,drav/ing pin 

27.17 

July 30, : 

Pred. A Schmidt i 

Drav/ing board & print frame 

7.60 

July 

30, i 

P. S. Healy 

Traveling expenses 


64,10 

Aug, 

27, ; 

P. E. Healy 

II II 


8.71 

Aug, 

1, 

P, E. Healy 

Services. 27 days during 

July 

162.00 

Aug, 

1, 

H. H. Leizear 

II 27 " " 

If 

74.25 

Sept. 

> 1> 

P. E. Healy 

M 26 " " 

Attg. 

156.00 

Sept. 

> 1» 

H. H. Leizear 

11 26 " " 

If 

71.50 

Sept. 

.30, 

Sup. Architect 

Pive blue prints etc. 


1.05 

Sept. 

.30, 

P. E. Healy 

Services 26 days during 

Sept, 

156.00 

Sept. 

.30, 

H. H. Leizear 

H 26 " " 

If 

71.50 

Sept. 

. 1, 

Geo. W, Knox 

Drayage in July 1903. 


.50 

Oct. 

1, 

Stiffel & Preeman ' 

Supplies 


11,70 

Oct, 

31, 

P. E. Healy 

Traveling expenses 


55.90 

Oct. 

31, 

P. E. Healy 

Services 27 days during 

Oct. 

162.00 

Oct. 

31, 

H.H, Leizear 

H 27 " " 

If 

74.25 

Hoy. 

19, 

Williamson Bros, 

Iron castings 


330.21 

Nov. 

19, 

Eynon -Evans Mfg.Co, 

Grate Brass 


521.12 

Nov, 

19, 

11 ft fl II 

" Metal 


258.77 

Nov. 

19, 

If If If ft 

It 

tl " 

11 


217.04 

Nov, 

19, 

If If fl ” 

It fl 


32.10 

Nov, 

19, 

It It If U 

(T 


12.39 



Total - 



7,704.13 
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Broxight forv/ard 


Nov. 21,' 

Elnv/eichter & V/yeth 

Hov. 

21, 

Alfred Box Co. 

Nov. 

21, 

Eynon-Evans Mfg Co. 

Nov. 

28, 

E. F. Healy 

Nov. 

30, 

F, E. Healy 

Nov. 

30, 

H. H. Leizear 

Dec. 

5, 

Sup. Architect 

Dec. 

5, 

II H 

Dec. 

22, 

Fred. A. Schmidt 

Dec. 

22, 

E. A. Hand 

Dec. 

22, 

F. Weber & Co. 

Dec. 

22, 

E. A. Hollis 

Dec. 

22, 

F. Weber & Co. 

Dec. 

22, 

S. Faith & Co. 

Dec. 

22, 

E. S. Church 

Dec. 

22, 

Einweichter & Wyeth 

Dec. 

22, 

U.S.GuttaPercha Paint( 

Dec. 

22, 

Eynon-Evans Mfg. Co. 

Dec. 

22, 

E. A. Hollis 

Dec. 

22, 

Eynon-Evans Mfg. Co. 

Dec. 

22, 

Geo. V. Cresson.'Co. 

Dec. 

22, 

II II II II 

Dec. 

22, 

E. A. Hollis 

Dec. 

22, 

Geo. V. Cresson 

Dec. 

22, 

J. E. Lonergan Co. 

Dec. 

22, 

E. A. Hollis 

Dec. 

22, 

Yawnan & Erbe Mfg Co. 

Dec. 

22, 

Penna. R. R. CO. 

Dec. 

22, 

Geo. V. Cresson Co. 

Dec. 

23, 

' E. S. Church 

1904 

• 


Jan, 

2, 

F. E. Healy 

Jan. 

2, 

F. E. Healy 

Jan. 

2, 

F. E. Healy 

Jan, 

2, 

H. H. Leizear 

Jan, 

6, 

E. A. Hollis 

Jan. 

6, 

Eynon-Evans Mfg. Co. 

Jan. 

6, 

II II II II 

Jan. 

6, 

Einweichter & Wyeth 

Jan, 

6, 

Riehle Bros.Test.Mch.^ 

Jan. 

7, 

E. A. Hollis 

Jan. 

7, 

Jas.G. Biddle 

Jan, 

7, 

Keller Pike Co. 

Jan. 

22, 

E. A. Hollis 

Jan. 

24, 

Denver & Rio G. R.R. 

Jan, 

23, 

Alfred Box Co. 

Jan. 

23, 

Tioga Steel Co. 

Jan. 

23, 

Eynon-Evans Mfg. Co. 

Jan. 

23, 

N. Process R. Hide Co 

Jan, 

23, 

Hall Sc ‘Carpenter 

Jan, 

23, 

E. A. Hollis 

Jan. 

28, 

Stubbs Steel Co. 

Feb. 

1, 

F. E. Healy 

Feb. 

1, 

H. H. Leizear 

Feb. 

1, 

G. M. Hill 

Feb. 

1, 

F. S. Healy 

Mar. 

1, 

F. E. Healy 

Mar. 

1, 

H. H. Leizear 

Mar. 

1, 

G. M. Hill 

Mar. 

1, 

National Elec. Supplyi 

Mar, 

2,: 

Williamson Bros Co. 


7,704.13 


Forgings of machinery 

99.59 

Traveling crane (1st payment) 

1,426.00 

Brass castings 

169,05 

Traveling expenses 

39.33 

Services 25 days during Nov. 

150,00 

II 25 " ” “ 

68.75 

Photographs of tracings. 

4.62 

II II It 

2.10 

Dravdng supplies 

12.25 

Jessdps cast steel annealed 

3.96 

Two rolls blue print paper 

1.62 

Hardv/are 

22.81 

Three rolls blue print paper 

2.43 

Iron grills 

45.00 

Traveling expenses 

14.08 

Machinery steel 

7.48 

Paint for machinery 

11.00 

Brass castings, 

66,89 

Hardv/are 

23.64 

Brass castings 

8.61 

Steel forgings cutting press 

36 .00 

Supports for milling machines 

13.75 

Forgings 

195.94 

Shafts for rolling mill 

69.08 

Cups for oil 

58.87 

Brass screen 

14.50 

Sv/inging Typewriter stand 

5.00 

Transportation F. E. Healy 

44.00 

Machinery, castings etc. 

136.00 

Traveling expenses 

13.58 

Traveling expenses 

11.31 

Traveling expenses 

89.50 

Services 27 days during Dec. 

16 2,00 

II 27 ” ” ” 

74.25 

Machinery steel 

79.67 

Brass castings 

42.63 

Brass castings 

4,83 

Sheet steel 

5.20 

Planing bed plates roll.mill 

54,00 

Leather spouts,belts& switchei 

1 22.32 

Starting boxes 

352.00 

V/ire and tubing starting boxes 

( 33.21 

Name plate for machinery 

6.50 

Transportation Mr. Healy 

44.75 

Traveling crane contract 

1^069.50 

Forgings for riddle 

31.36 

Castings 

4.99 

Pinion blanks 

322.40 

Steel for side of riddle 

4.70 

Hard brass for " 

11.98 

Iron and steel 

16 .77 

Services 26 days during Jan. 

156.00 

II 26 ” ” ” 

73.60 

11 g II II II 

17.40 

Traveling expenses 

39.23 

Services 25 days during Feb, 

150.00 

II 25 ” ” " 

72.50 

II 25 " ” •' 

72.50 

Electric Lamps etc. 

22.00 

Iron castingsCRebmanFoundry) 

1,252.65 

H7(^9.81 















^0 

3, 

3, 

3, 

3, 

3, 

3, 

3, 

5 

5 

18 

18 

28 

28 

28. 

28 

28 

28, 

28, 

31, 

31, 

31, 

31, 

31, 

22 , 

23 

23 

23, 

30 

30 

3 

3 

6 

9 

16 

18 

18 

19 

19 

19 

19 

21 

19 

31 

31, 

1, 

1: 

2 , 

2 , 

4, 

4 $ 

18, 

21 , 

22 , 

22 , 

30 , 

30 , 

30 , 

LI, 
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Brought forward 


.i. 


J. E, Lonergan Co* 
Manning Maxwell & Moore 

Crocker V/heeler Co. 
Eynon-Evans Mfg. Co. 
Baizley Iron Works 
Baeuerle & Morris 
(Jeo. W. Field 
Gutta Percha Paint Co. 

E. A. Hollis 
Geo. E. RoBerts 

E. S, Church 
E. A. Hollis 
Baeurle & Morris 

E. H. Taggart 
Jas. Gallagher 
Williamson Bros. 

D’Olier Engineer. Co. 
Andrew Bolger 

P. E. Healy 

F. E, Healy 
H. H. Leizear 

G. M. Hill 
V/illiamson Bros. 

F, A. Schmidt 

•The Engineering Record" 
•The Manufacturer" 

'The Construction Mev/s" 

F. E. Healy 
Geo. M, Hills 
Amer. Gas. Fur. Co. 

I, II •• 11 

Walter C. McIntyre Co. 
Stubbs Steel Co. 

Cutter Elec. & lifg.Co. 
Sup. Architect 
Penna. R.R. Co. 

Denver T.Virriter Exchange 
Oliver Typewriter Co. 

II II II 

Jas. Gallagher 
Oliver Typewriter Co. 

J. E. Lonergan 
F. E. Healy 
Geo. M. Hill 

H. H. Leizear 

F. E. Healy 

J. B. Eckfeldt 
E, S, Church 
Standard Furniture Co. 
Fred. A Schmidt 
Department (Mr. Healy) 
Department 
Penn. R.R. Co. 

J. E. 7/oodworth 
P. E. Healy 

G. M. Hill 
C. R. Siegel 

U. S. Express Co. 

Total —-. 


Oil cups 

Ideal grinder and starter 

15 motors 
Brass Castings 
Coin Riddle 

Copper pans, colander, furjiel 
1 Harrington Hoist 
Egg shell Lacquer 
Iron and steel 
Traveling expenses 

II II 

Steel iron etc. 

Two copper colanders 
Oil cloth 
Rubber blankets 
Iron castings 

Knife sv/itcnes, Pringle sv/it. 
Drayage 

Traveling expenses 
Services 27 days during Mar. 

II giji II II II 

II 27 " ” “ 

Iron castings 
Supplies 

Advertizing for proposals 

" " lighting etc. 

II II II II 

Services 26 days during April 

II gg II II 11 

Heating Machine 

" " with hood 

3 3 H.P. Motors 220 volts. 
Forgings 

3 Circuit Breakers 

Photographic service 

Healy and Leizear transporta'i 

Typev/riter chair 

1 #94 Cabinet 

1 Oliver Typewriter 

Drayage 

I Typev/riter & Carriage 
Oilers 

Services 25 days during May 

II 25 " " " 

Traveling expenses 


14,769.81 
15.15 
400.00 


3,567 

o 

o 

• 

4, 

.94 

198, 

.00 

51, 

.70 

17, 

,84 

3, 

,10 

22. 

,29 

37. 

,72 

31. 

,43 

30. 

,53 

20. 

,50 

28. 

,80 

1. 

,50 

18. 

,61 

42. 

,69 

36. 

.37 

87. 

.49 

162, 

,00 

78. 

.30 

78, 

,30 

13. 

,92 

17. 

.30 

4, 

.80 

2, 

.20 

3, 

.00 

156, 

.00 

75, 

.40 

800. 

.00 

n,6 25. 

.06 

795, 

.00 

25 

.00 

140 

.00 


It 

II 


II 

II 


Desk, Cabinet 3 chairs 
Drafting table 
Stationery 

Stationery (April) 
Transportation Mr. Healy 
Traveling Expenses 
Services during June 

II II II 

II II II 

Transferring 1 box 


4.62 
88.00 
6.00 
45.00 
106 .00 
1.50 
99.23 
6.70 
156.00 
75.40 
18.00 
215.74 
6 .43 
6.43 
80.42 
41.00 
50.00 
73.45 
44.75 
16.80 
156.00 
78.e© 
36.26 
6 .19 

2^5775r7Sr 

















1004. 
July 20, 
" 20 , 
'' 23, U 
" 27, 

" 30, 

Aug. 19, 
" 12 , 
M 12, 

Sept.24, 
Luly 30, 
'• 30, 

" 30, 

Aug. 22, 
" 25, 

•' 26, 
•' 27, 

Sept 30, 
•' 30, 

" 30, 

" 23, 

Aug. 31, 
Oct. 27, 
" 27, 

27, 
27, 
1, 
13, 
13, 
13, 
13, 
23, 
23, 

7, 


Dec. 

M 

n 

n 

n 

ti 

n 

Nov. 


Brought forward 


Treasury Department 

n H 

► S. Express Co. 

E. A. Schmidt 
E. E. Healy 

Amer. Archi. Build. News" 
E. E. Healy (1803) 

H. H. Leizear " 

Geo. V. Cresson 
E. E. Healy 
G. M. Hill 
E. E. Healy 
G. V. Cresson 
Williams Bros. Co. 

Cutter Mfg. Co. 

Penn R. R. Co. 

E. E. Healy 
E. E. Healy 
E. E. Healy 
Providence Eng. Works 
E. E, Healy 

D. & R. G. R.R. Co. 

C. & 0. R.R. Co. 

Cooper & Powell Eur. Co. 
Penn. R. R. Co. 

E. E. Healy 
E. E. Healy 
E. E, Healy 
E. E. Healy 
E. S. Church 

R. L, Whitehead 

D. & R. G. R. R. Co. 

E. E. Healy 


1905. 
Jan. 3, 
" 24, 

" 24 

E6b. 20,’ 
Mar. 20, 
" 22 , 
" 28, 
" 28, 
Eeb. 25, 
" 28, 
Mar. 7, 
13, 
29, , 
Apl. l,i 
3,' 
18, 
18, 
22 , 
May 10, 

" 15, 


tf 

If 


It 

If 

It 

If 


E. E. Healy 
R. L. Whitehead 
E. E, Healy 
E. E. Healy 
E. E. Healy 
R. L. Whitehead 
Treasury Dept. 

Penna. R. R. Co. 

W. E. Bov^en 

E. E. Healy 

Providence Eng, Works 

E. A. Hollis 

E, E. Healy 

E, E, Healy 

Penn. R, H, Co. 

R. L. Whitehead 
Treasury Dept. 

Penn. R, R, Co. 

R. L. Whitehead 
E. E, Healy 

Total —-— 


Stationery 

tf 


(June) 

n 
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24,779.61 


Transporting box 
Drawing supplies 
Traveling expenses 
Advertizing for eupproposals 
Traveling expenses 

n n 

Cutting blanks 
Services for July 


Traveling e3q)ense3 
Cutting teeth in saws 
Iron Castings for wheels 
Ammetor, Voltmeter, cases 
Transp't^n Healy & Siegel 
Traveling expenses 


I 


II 

II 


Transportation Mr. ^ealy 
Services during October 


Services during December 
Traveling expenses 

II II 

Services during January 
Traveling expenses 

II II 

Stationery 

Transportation Mr, Healy 
Traveling expenses 
Services during Eeb, 

Elect, L, & Power Plant 
Eorging high grade steel 
Traveling expenses 
Services during March 
Transportation Mr Milsom 
Traveling expenses 
Ereight on furniture 
Transp't'n Milsom & Hodgson 
Traveling expenses 
Services during April 


19 


Services for Sept, 

Contract (1st payment) 
Services duting August 
Transportation Mr. Healy 

" Healy and Hill 

Desk and Chair 
Transp’t'n Whitehead & Heal^ 
Services during November 
Traveling expenses 


21.72 

44.88 

14.85 

49.80 
99.20 

1.50 

14.12 

4.25 

74.00 

156.00 

78.00 

14.16 

24.00 

16.81 
173.50 

62.75 
162.30 

20.50 
156.00 

,481.10 

162.00 

44.75 

88.00 

55.50 
134.75 
183.00 
101.35 

20.55 
20.70 
24.43 
25.18 
44.75 
156 .00 


162.00 
8.63 
95.69 
171.00 
159.40 
14.50 
21.88 
78.00 
51.40 
202.50 
25,974.80 
79.17 
52.11 
162.00 
90.25 
32.53 
312.16 
50.00 
14.38 
150.00 


7C;392.41 
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$ 

Brought forward, -^ 74,392*41 

May 16, F, E. Healy, Services month of April, " 150.00 

” 31, F, E. Healy, Traveling Expenses, 93,26 

June 1, Fred, A. Schmidt Supplies, 22,85 

« Chicago B, & Q, R. R, Freight on Machinery 161,21 

2, Penn, R, R, Co,, Trans’ption W, F. Bowen 55.00 

” 14, Providence Eng, Works, Machinery 12,481,10 

” 15, F, A, Healy Expenses 24.51 

Total.. ~mT^u7sr 




TREASURY DEPARTMENT 



WASHINGTON February 1,1905. 


Frank M. Downer, Esq, , 

Supt. Mint United States, 

Denver, Colorado. 

Sir.- 

The agents of the Youngstown Firep roofing Company, the 
^contractors for the lockers for your mint, desire that Mr, G. 

M. Hill be penaitted to put, them up after office hours. There 
does not appear to be any objection to allowiiig this to be done, 
providing no Goverrjnent material is used in the work. 


r^pectfully. 





Director of the Hint 


s 
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Treasury Department 

OFFICE OF 

DIRECTOR OF THE MINT 


Washington, 


Feb.4,1905, 


F. i.!. Downer Esq., 

Supe rintc ndent,U,S.Mint, 

Denver, Colorado. 

Sir: 

Replying to your communication relative to the application 

of Mr. Oscar Hinrichs for the place of Assistant Custodian of the 

Mint building, I would say that there is no regular practice by which 

the duties of the Custodian are performed. The law makes the Super- 

1 

intendent of the Mint the custodian of the building and he nay assign 
the actual duties as he sees fit, either by the appointment of an 
Assistant Custodian or by the division of the duties among other sub¬ 
ordinates, At the San Francisco Mint the assistant custodian is Captain 
of the Watch, sleeps in the building, and has entire charge of all the 
guards and also.of the janitor force. In the Philadelphia Mint the 
Chief Clerk is designated as assistant custodian and has general super¬ 
vision of the building, although the actual duties are distributed to 
other subordinates. There are two Captains of the Watch, the Chief 
Doorkeeper and a Superintendent over the force of laborers and char¬ 
women. Many of the duties properly assignable to the assistant cus¬ 
todian also fall naturally v/ithin the department of the Superintendent 
of Machinery, There is no objection to your designating Mr, Hinrichs 
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as Assistant Custodian but the position does not carry any regular 
salary and the appropriation at your command at present vail not al- 
lov; of any increase of salary. I think it is too early to determine 
precisely what duties it would be advisable to assign to an Assistant 
Custodian of your institution. It will doubtless be more satisfactory 

to you to make such assignment later when more familiar vdth the manage 
meat of the institution. 


Respe ct fully, 



Director of the Mint. 




TREASURY DEPARTMENT 



WASHINGTON Feb. 3,1905 


Mr. Frank M, Dov/ner, 

Superintendent, U.S.Mint, 

Denver, Colorado. 

Dear Sir; 

I gather from a number of incidents that have occurred that 
there is some friction among Mr, Healy’s subordinates in your institu¬ 
tion. My experience in sudi affairs has com’inced me that it is destruc¬ 
tive of discipline and efficiency in any department to encourage or allow 
subordinates to feel that they can, at will, go round their Chief to his 
Superior, or disregard his authority. You must recognize and uphold the 
authority of the Superintendent of Machinery or you practically relieve 
him of his proper responsibilities and assume them yourself. At the Phil¬ 
adelphia Mint we have gone through some such an experience and believing 
as I have in the. competency of the Sup'rintendent of Iiiachinery, I have 
insisted that the Superintendent should not go over his head to d-al 
v/ith subordinates. I think the same course should be j^ursued at Den¬ 
ver. So far I think Mr. Healy has justified the belief that he is compe¬ 
tent to manage his department. If you are not satisfied that he is, it 
may be well to have a conference with a view to getting somebody else in 
his place, but* so long as he is Superintendent of Machinery I -ould re¬ 
spect his authority, uphold him in the position and give no encouragement 
to his subordinates who appeal from his orders. 

In tlie matter of I»lr. Hill’s compensation; if Hill is to be given 
autliority over other men I think his pay should at least be slig’utly 
higher than tneirs. It is difficult to establish authority among work— 
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men without some superiority in pay, 

I think you had hotter a f’-ank conference with Mr. Healy 

and if you are satisfied to have him remain as Superintendent of 
Machinery, assure him of your confidence and allow him ic have his vray 
in the selection of 3ubordini\tes. Of course this does not mean that 
you aiould relinquish authority over that d'-partmcnt, but that you should 
deal with and through its head, and support him unless there are serious 


reasons for overruling him. Better support him in minor matters even 
if Ije is v/rong, than destroy his influence with his force. 


From what I saw of Mr. Hill when here I thought very well of him. 
If there is any inharmonious element in Mr. Healy's force, efficiency 

will be promoted by getting rid of it. 

Very truly yours, 




Director 





of t he Mint, 


V 



W WnyUI«.QUOTl g«<J» INITtAL. 

KieMTNANOCOmtCR. 

Inclosure No.2293. 


TREASURY DEPARTMENT 



WASHINGTON Novomber 17,1906. 


Custodian, 

U. S. Mint, 

Denver, Colorado. 

Sir: 

There is inclosed herewith for your information and the 
files of your office copy of report dated the 12th instant, 
made by the Inspector detailed to inspect and test the elevators 
in the building in your custody, from which it appears that the 
same are in good coidition, with the exception of the hoisting 
and drum counterweight cables on No.2 machine. 

It is noted that the Inspector requested you to secure 
and foni^ard proposals for renewing the cables on No.2 machine, 

and you are advised that upon receipt of the proposals prcmpt 
action will be taken. 

Respectfullv, 

* 9 

Acting Supervising Architect. 
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TUE4flrRY DEPARTMENT, 
Ornr* A tiuPF.aviKivr; AncHiTEcr. 
^ Form 8600. 


NOTH.—OHSKBVE DlRl'^CTIONS OX liACK. 





. f 


s:) ..£/A.aJ< 


DATE. 


_ 

(A ppropriation.) _ tmmint 

ARTICLES, SERVICES, OR WORK. 


(0 G^, 3^ oiAjCrrut^ oCa^^ZJj yi/UAU./^ /iruAAjt^ olurzrtyit cnyi^ 

^ 2 - AA.riyY^ 


<^JL/i^ CpljL^liAyC^^-ynA, 

n^Liy^AX/ti 


OV\y 


ay^yeyinAyy \3 



AMOUNT. 

DoUara, CU, 


(o^yCrzro €r^ 



The enclosed Check, 
is inpayment of original 
of this Voucher, This 
duplicate to be 
vetained by Custodian. 




BUILDING 


NG : U. 8 - ‘]oa 4 Ml...& 



LOCATION 


L£fLfLAJ</Cy^...z!l^ 


I CERTIFY that the foregoing expenditure, einbracirig articles received or services performed, or both, covering prices and, 
amounts deemed just and reasonable, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the public exigency, where the articles and services were not suppU^, under formal contract or accepted proposal, 
required immediate delivery or performance, without advertisement. ^ 

APPROVED: 


Assistant Secretary. 


- y(o AAyy^y^.jCijayly^U. 


from 

nO.AAi 



JRECEIVEB at . 
rout * 5 ^ 


in full payment of the uho-fio account. 




cn it 


\ir^ 


yylA.d^dztzl/r ua^c 2 . 

(k 1 (JNKI> in in I'IJOATK.) 


Paid hy cheek E'o. . . --, dated- _ 


Q...,,this -. day iggJ^ 






rev Dollars, 


-Troasupert- 


53 

2—2014 


. . J>aijah^ 

DUPUCATB 


, 100... , drawn on .. 

Lto the order of payee as per caption. 

















































DIRECTIONS 


Voucher No, 


APPROPRIATION: 




ifiEASURY DEPARTM£«f, i 

received. 

NOV 4 : : j 

Office of t^pervising Archfact 

■-- i 

♦ Insert date aa shown in first column of voucher. If more than one date | 
is Mhow'u, U 80 the latest one. 

t 


1. Form and iiso.—This fonii of voachorwill bo iiswl for nil oxpen- 
dituroe on account (rf appropriations uinlor tho control of Iho Supervising 
Archltert, except traveling <‘\i)cnses. Where nn account is too Inr^o to bo 
Btuted on one form, U ''0 additional forms, hu*ti*ning them together in tho 
upiHT left-hand corner, and carrying tho footings fonvard from tho botUmi 
of ono form to tho top of another. J'ill out the cortifleutu and receipt on tho 
lost form only, and t«*aroff tlio unused iwrtions (ccrtirtcuto and receipt) of 
tho preceding forms. This makes a continuous voucher from the caption 
to the signature. Youchem of olhccrs or employees, covoiiug a reimburse- 
luent for minor expenditures incurred, must be accoini>anIed with receiptetl 
bills. Vouchers are made out In duplicate. 

2. Caption.—Insert tho name of the public creditor (person, firm, or 
conKiration, legibly written) on tlie 111*81 lino, nnu quote tho full title of tho 
appropriation from which payment Is to be made on the next lino below. 
Do not confuse titles of special appi-opriations with descriptive titles of 
buildings. A building may l>o known as tho “ Unitoil States Custom-House, 
Daltimoro, Md.,” but its appropriation will naid simply “Custom-House, 
Baltimore, Md.“ This feature is not involved in the annual appropriations. 
If uncertain us to the correct title of tho appropriation, leave tlie lino blank 
or write for instructions. Letters of authority, however, usually state tho 
titles, and whore this is tho case they sliould bo followed. 

3. Body of vouchor.—(<i) In tho first column give date of purchase 
or delivery of articles, or date of performance of service, or date upon which 
service has accrued for which payment is to bo made. (6) Second column, 
state date of contract, thus: “Contract dated May 10, 190*2;“ date of 
acceptance of projiosal, “ Broposal accepted Sept. 26, Hk)2; “ or date of 
Doiuirtment letter authorizing tho expenditure, “Autb«)rized Juno22,1902.“ 
(The date of acceptance of proposal hero referred to relates to proposals 
accepted only by the Dei)artment. An expenditure under a proiwwil not so 
accepted is considered os “ Authorized.”) If nn emergency expenditure, 
unauthorized, leave tho column blank, (c) Third column, debcribo the 
articles received or tho service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter tho amount as exteudctl, 
and total tho cohinin if mure than ono item. 

4. Title of hulldiiig.—State tho title of the building on the lino 
desigimtiHl for that puiqMise, following it with the name of the city and 
State in which located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with other infi>rmaliticH, 
frequently renders identification of Aouchers difficult, and causes delay in 
settlements. 

5. Certificate.—Tho proper officer, clmrg(Ml with tho duty of certifica¬ 
tion, must sign on the first lino, followed by his official title on the second 
lino. Vouchers received at tho DejMirtnient without certification M’ill bn 
returned. The approval blank, for the signature of tho Assistant Secrchiry, 
is for use only when the voucher is paid at tho Department. 

6. ll«*ccipt.—^\Tlen forwarded to tho Department for payment, fill in 
tho receipt on the appropriate lino, also tho scroll, with tho amount aiUe<l 
for by the vouchor, but leave tho date line and line for ilisbtirsing officer's 
name blank. Be sure that tho amount In tho rtxreipt accoi'ds Avith that 
given in the voucher. Tho signature to tho rei'oipt should be ma<lo by the 
person, firm (by a member of tho firm), or corporatlim (through its prxqaT 
officer) iu Avhoso faA'or the voucher is issued. Siguatures of public creditors 
shoubl cori'espond Avith the names us Avritten in the caption. When paid 
by a local Disbursiug Agent, bo guideil by the instructions contaiucnl iu 
pamgniphs 16 and 17. 

7. liriefiiig;.—Tho briefing on the buck must bo properly filled out be¬ 
fore tbo voucher is tmnsmitted to tho Department. Whether os a seimnite 
voucher fonvardt^d for payment—in wliich ca.s« tho number only is left 
blank—or as a voucher included in the abstract of a Disbursing .\gcnt, this 
reiiuirement must be adboroil to. If tho appropriation is unknown, os 
might be tho case Avith on emergency exinyuditure, this portion of the brief 
may bo left blank. 

8. Totters of transmittal. — .\ccompany all vouchers sent to tho 
Department for|)ayment—charg<*nblo to appropriations under the control of 
tlio Supervising Architect—Avith letters of tmusniittal. Such letters should 
describe briefly the work done or serAIces rendereii, and whether satisfac¬ 
torily complete or performed ; if for articles or supplies, Avhotiier received 
in good condition ; and if for personal services of officers or employees, a 
brief doscriptiA'e reference to tho service charged for and the period it covers. 
This requirement docs not affect Disbursing Agents, Avhose monthly accounts 
are forAA'anknl without letters. 

9. Itemization.—(a) Unless issued under a contract or accepted pro- 
posjil on file at tho Department, or under a propo.sul accepted by a Custodian 
or other officer by authority from tho Department, vouchers must be item¬ 
ized—iudicuting tho labor, niuteriul, and articles 8upplie<i, and tho unit of 
price. (6) When issued under a propoisal accepted by a Custodian or other 
officer, a copy of tho proposal must accompany tho voucher. 

10. Freight, telegrams, etc.—(a) Freight and express charges will 
not bo allowed unless 6ustaino<l by tho receipts of tho transportation com¬ 
panies. (6) Charges for telegraphic service must bo accompanied with 
copies of tho telegrams ; or the names of places from and to Avbich sent, and 
tho number of wonls must bo stated on the voucher, (c) Bills for froight 
over land-grant or bond-aided railroads must not bo paid, but should be 
referred to tho Department for adjustment. 


11. Correction of errors.—Errors in computation or ex tenilon, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and receipts, should bo carefully guardeil 
against. When voiicliers aro returned for correi lion, and tho tunount In 
tho receipt is increaaed as n result of such comation, issue new voncherB. 
A voucher may bo reducc‘d in amount by correction on its face, but can nut 
bo so increaaed. 

12. Additions and deductions.—All acceptances by tho Depart¬ 
ment, involving additions to or deductions from formal contracts or accoptwl 
proposals, and all rvvutaitlons of prior acceptances, must bo taken up in 
chronoloj^cal order, in all vouchors issued on account of such contracts or 
l>ro|)Osals. Items of tliis ebumeter affect the amount of tbo retained per¬ 
centages and the payments to bo made, and cannot nroporly l»o omitted. 
Attention is particularly called to tho requirements of this pamgroph. 

13. liivisiDii under appropritttion.s.—In vouchors issued under 
contracts or accepted proposals involA’ing a charge against two or more ap¬ 
propriations, tho contract or proposal must bo taken up as a whole for each 
appropriation, and separate vouchers reiulercd under each head, deducting 
from tho amount of tho contract or proposal, in oach voucher, tho sum or 
sums properly chargeable to tho other items of appropriations. In this 
manner tho contract or proposal is divided under its respective heads, un«l 
tho different vouchors con bo identified ono with tho other, and settlumcut 
facilitated. 

14. Final Hettlenients.—^Vouchers in final settlement of contracts 
under bond must not bo issued without prior authority from tlio Depart¬ 
ment. Such settlements may involve tho imposition of n jienalty, tho dc- 
teraiination of Avhich rests AA'ith tho Secretary of tho Trc*osur>'. AccepUKl 
proposals, aa’Iioso terms may provide a penalty for delay in execution of 
work, should bo similarly treated. Tlio completion of work under such 
contracts or accepteii propo.sul8 should bo promptly rcqairte*! to the Depart¬ 
ment, Avith a shitoment of account ami a full explanation of the causes of 
delay, if any, reforenco being luado in detail to any loss urdamago sustained 
by the t'nited States as a result of such delay. 

15. Contingent force.—^Vouebera will be issue<l separately for tbo 
I EcrAices of clerks, watchmen, carpenters, plumbers, macliinists, Inborors, 

etc., and must haA*o tho date of tho oulh of office stated tben*on, in the sec¬ 
ond column, immediately foIloAA'ing the quoknl authorization, thus: “ Au¬ 
thorized Juno 10,1902. Oath Juno 16, 1902.“ (Tho dale of expiration of 
temporary and probationary npitointments of this class of employees should 
bo borne carefully in mind, to avoid disallowances.) Extra scrvico per¬ 
formed on Sundays or otherwise, by per diem employees, for Avhich ebargo 
is made, must bo specifically referml to on tho face of tho voucher, or it 
Avill not bo allowed. 

10. Siiperiiitenclent.s of couHtmctlon.—When issuing vouchers 
for prosenUtion to a Disbursing Agent for payment, 8u]>erinteiidents must 
SCO that they are filled out and complete in every particular, excepting only 
tho date of payment in the receipt, the check-legend at bottom of voucher, 
and the number on tho buck. Tho Superintendent’s series of numbers AA ill 
bo made on the face of the voucher, in tho upper right-hand comer, in con¬ 
tinuous sequence, from tho beginning of the work to its close. Vouchers 
for his OAvu compensation must have stated thereon; ia tho second column, 
iiuraediutely following the quoted authorization, tlio date of the oath of 
office and of his assignment to duty^ thus: “ Authorizod Sept. 12, 1902. 
Oath Sept. 16,1902. Assigned Sept. 20,1902.“ This pun^mph applies also 
to Foremen of Construction and Suiu'rintendents of Repairs. 

17. Disbursing agents.—Tliese oflicers will number their vouchers 
on the back, in monthly series, beginning ouch month Avith tho first voucher 
iMiid (No. 1), and following this with the other vouchers iu tho ouler of pay- 

^ meat. Tho blanks in the check-legend at tho bottom of tho voucher niuut 
1)0 fille<i out by the Disbursing Agent, and his official signature wntten 
thereunder. Ho should also insert tho date of payment in tho receipt. He 
must nmko no disbursements of any kind until authorized to do so by tbo 
Department, and upon receiving such authority sbuujd be careful to observe 
that his iiaymonts are made in accordance theroAA'ith. 

18. Architects—Tarsney Act.—AirhiUTta In chai*go of construc- 
’ tion are required to preparo and certify vouchers, in payment for work done 

under their hxal supervision, iu accordance with the tvgulations and rules 
of the Department as to form ami execution. They will be governed, there¬ 
fore, in the prcimration of vouchers, by the foregoing dii-ections. Their 
form of ccrtifioition should bo as folloAA's, written or stamped on tho face of 
tho A’oucher, and signed hy them as architects: “ Certified as to conx'ctness 
and A'oluo of service performed, and approved for payment in the amount 

stated, A’iz., S--——-The printe<l certificate on tho voucher 

is for the signature of tho Sui»erintendent of Construction, Avho acts as the 
representative of tho Dc|)artmeut. 

19. Sample vouchera.—Vouchers, comblnod in sets, embracing tbo 

salient features of tho foregoing directions aa to form and execution, have 
been prepared os sauuplcs for distribution to those charged with tht duty of 
preparing, cortifnng, and issuing vouchers, and will be funibh.il ui>on 
request where not already supplied. These forma embrace the methoils of 
^ounting most frwiuenlly met with iu the projiaraliou of Aourhera cover¬ 
ing the various cla-sses of expenditures under the contnd of the SuiKjrA isiitg 
Architect, and a reference to them as a guide, when Ismiizig vouchers w ill 
save time and avoid much uunecesaary corroepondence. ’ 
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T It It V i>i!;j*AUT M i:n T. 

oinci or Hrpufcviiiiifo AumiTK'T. 

8000 , 


NOTK.—iHtHKItVK IMIIKCTION^ ON It \<’K. 


'^he clluitcd , 

-o 

. 272^ /d 


DATE. 

iuo 4 - 


AlITliORITY 



&ViA>tr/ 

AZ) 

' (A|)pr()prlRtiuii,) ^ 


ARTICLES, SERVICES. OR WORK. 





r. IQ o 4 


c^y-myyv/ /O^luu^ / 


The 

isinp<^V»^^’^*‘ ,l,as 
of this Voxchc' -i 


of this l’o)iche> 


JtUJLDJy 


iO: V, 5,.^. 



hoc A T10S:.jS^ 


QyuxyixyVy. 


, jpi'- 


AMOl'NT. 

lHtUar§. Cu. 




(i 


<i 




1 CERTIFY that the foregoing expenditure, cmhwicing articles received or services performed, or both, covering prices and 
amounts deemed just and reasonable, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the public exigency, where the articles and services were not sup plie d under formal contract or accepted proposal, 
required immediate delivery or performance, without' advertisement. ^ 

APPHOVKD: 



.dssi^iant Secretary. 






-:— ------- -- -- /t.J 

jy.y . 

U^O 



,SUlfl of 


til full paytuent of the above account. 


(ttlUNKU IN Ul'I'I.irAttJr) 




3 . S 

njo Doll a PS, 






Paid by ch eck J^'o. 


, dated 


. IdO , dpidcn on 


5 


. nay able to the order of itayce as per caption. 

DUPLICATE 





















l>IKECTIONS, 


Voucher No. . 


APPROPRIATION: 







...y\0 C/LC^ 

VOUCHER IX FAVOR OF 



Qf]/Ltt£/Y 





* Insert diite m shown In lint column of toucher. If more than one dat« 
is shown, use the latest one. 

2—aoH 


1. Form nn<l ui«.—This form of voucher will he uswl for all expon- 
dliures on account of appropriations under iho control of the Buiwrvlslng 
Architect, except trovoling expenses. Where an account Is too large to he 
stated on one form, use additional forms, fastening them together in the 
ui>|»or left-hand comer, and carrying the footings forward from the hottoin 
oi one form to the top of another. Kill out the cortiflcato and receipt on the 
last form only, and tear off the unused portions (certiflcate and receipt) of 
the procotllug forms. This makes u continuous vouchor from the caption 
to the signature. Vouchers of omrors or ompluyoes, covering n roimhumo- 
inent for minor expenditures incurred, must he accompanied with receipted 
hills. Vouchors are made out in duplicate. 

2. Cuptlon.—Insert the name of the public creditor (person, firm, or 
conioration, le^ldy written) on the first lino, and quote the full title of the 
appnipriatlon from which payment Is to be made on the next line below. 
Do not confuse titles of si>ociiil appropriations with descriptive titles of 
buildings. A building moy bo known as the “ United BtaU^sCustom-House, 
Daitlmore, Md.,” but its appropriation will nwd simply '^Custom-House, 
llaitimoro, Aid.” This feature is not involved in the annual appropriations. 
If uncertain as to the correct title of thonnpropriatlon, leave tuo lino hhuik 
or write for instructions. Letters of autuority, however, usually state the 
titles, and whore this is the case they should bo followo 4 l. 

3. Itody of vouclior.—(a) In the first column give dote of purchase 

or delivery of articles, or date of perfominnco of service, or dote ujiou which 
service has accniud for w hich payment is to be mndo. (A) Bitcoml column, 
state date of contract, thus; ‘‘Contract dated Aloy 10, date of 

acceptance of pru|>uBaI, ‘‘Proposal accepted B«'pt. 20, 1902;” or date of 
Department letter authorizing thoexi)cuditure, ‘‘Autiiorl/e*l JunoiTi, lt» 02 .” 
(Tlio date of acceptance of proposal here referred to relates to ]>roj»oiials 
accepted only by the Dc|«rtment. An expenditure under a proiKisal not so 
accepted is considered as “Authorized.”) If an emergency expenditure, 
unauthorized, leave the column blank, (c) Third column, describe the 
articles received or the service i»crfonnod, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter the amount as extended, 
and total the column if more than one item. 

4. Tltlo of building.— State the title of the bnildlng on the lino 
designated for that pur])OBO, following it with the name of the city and 
State in which located. Thoatumtion of Custodians is i>artlcularly Mlled 
to this requirement, as its absence, in conjunction with other informalities, 
fiXMjuently renders identification of vouchors dilficult, and causes delay In 
sottlomeuts. 

5. Certlflonto.—The proper officer, charged with the duty of certifica¬ 

tion, must sign on the first lino, followwl by his offlcinl title on the st^cond 
lino. Vouchers received at the Demrtmeut without certification will bo 
returned. The approval blank, for the slgnaturo of the Assistant Secretary 
is for use only when the voucher is paid at the Deisirtnient. ’ 

0. Uoceipt.—Wtion forwarded to the Deisirtiuent for payment, fill in 
the receipt on the appropriate line, also the scroll, with the amount called 
for by the voucher, but Iwive the date line and lino for disbursing officer’s 
name blank. Bo sure that the amount in the receipt acconls with that 
given in the voucher. The signature to the receipt should bo made by the 
IMjrson, firm (by a member of the firm), or corT>oratlun (through its proper 
officer} in whoso favor the voucher is issued. Signatures of public creditors 
should correspond w ith the names as written in the caption. When loild 
by a local Disbursing Agent, be guided by the instructions conLuino<J in 
parographa 10 and 17. 


7. Briefing.—The briefing on the back must lie proi>orly filled out be¬ 
fore the vouchor is transmitted to the DciMirtinent. Whether as a separalo 
voucher forwarded for payment—in which case the number only is left 
blank—or as a vouchor included in the abstiact of a Disbursing Agent this 
requirement must be adhered to. If the appropriation is unknown, as 
might be the case with an emergency oxiiendituro, this portion of the brief 
may bo left blank. 

8. Botters of transmittal.—Accompany all vouchers sont to the 
Department for paymenb—chargeable to appropriaUons under the control of 
the Bupe^lsing Architect—with letters of transmittal. Such letters should 
describe briefly tho work done or services rendered, and whether satisfac¬ 
torily completed or performed ; if for arUcles or supplies, whethor racolved 
in go«l oondlUon ; and if for personal services of officers or employees a 
brief descriptive reference to the service charged for and the perio«l it TOvors. 
This requirement does not affect Disbursing Agents, whoso monthly accounts 
are forw’arded without letters. 

0. Itemization.—(a) Unless issued under a contract or accepted pro¬ 
posal on file at the Department, or under a proposal accepted by a Custodian 
or other officer by authority from tho Deportment, vouchors must be Item¬ 
ized—indicating tho labor, matoriai, ond articles supplied, and tho unit of 
price. (6) When issued under a proposal accepted by a Custodian or other 
officer, a copy of tho proposal must accompany tho vouchor. 

10. telegrams, etc.—(a) Freight and express charges will 

not bo allowed unless sustained by tho receipts of tho transportation com¬ 
panies. {b) Charges for telegraphic service must bo accomixaniod with 
copies of the telegrams ; or tho names of places from and to which sont and 
tho number of words must bo state<I on tho voucher, (c) Bills for freight 
over land-grant or bond-aided railroads must not bo paid, but should^bo 
11 ‘ferred to tho DeimrUnont for adjiistmont. 


11. Correction of errors.—Errors in computation or extension, in 
stating dates of rontracts, proposals, and authorizations, and the omisaion 
of signatures from certificates and receipts, should bo carefully guarded 
against. When voucberi are returned for correction, and the amount in 
tbo receipt Is increased ns a result of such corroctiun, issue now vouchers. 
A voucher inav bo reduced in amount by corrucUoo on its face, but can out 
Iki so increased. 

12. Afhlitiona and deductions.—AH acceptances by the Depart¬ 
ment, involving additions to or doductious from fonnal coutnictsoraccepie<l 
pnqxosals, and all ruvocatlons of prior acceptances, must bo taken up in 
chronological order, in all vouchoni issued on account of such oxntracts or 
proposals. Items of this character afri«ct tbo amount of the rctaiiunj ]>rr- 
coiitagcs and tbo payments to l>e nindo, and cannot projxorly bo omittod. 
Attention is particuluily cuilud to tbo requirements of this ixantgiapb. 

13. l>lvlHlon under approprlatloiiK.—In vouchers Lssued under 
contracts or accepted projKxsxifs involving a chargo against two or more ap- 
pr<»printlons, tho contrnrt or proposal must bo taken up ns a w hole for each 
apiiropriation, and S4>imruto vuucbera rendered under carh head, deducting 
from tho amount of tho contract or pruisxsal, in oarh vouchor, tho sum or 
sums profierly chnrgttiblo to tho other Itonis of uppn>printions In this 
manner tho contract or proposal it divided under its rospoctivo heads, and 
Iho dlfforeut vouchors can bo identified ono with tbu otbor, and suitlomenl 
fttcilitatod. 

14. Final Hottlemcnta.—Vouchers In final settlement of contrecu 
under bond must not bo Immed without prior authority from tho Depsrt- 
ment. Such sottlemonts may Involve tho linjiosition of a penalty, th« do- 
tonninatlon of which rests with tho Becrobiry of tlio Treux^ury Accepted 
pruixosals, whoso tnrms may provldo a p<maJty for delay in execution of 
work, should bo similarly traatod. Tho completion of work under such 
contracts or accepted proixoBiiis should bo promplly reiKxrtcd to tbo Depart¬ 
ment, with a statement of account and a full explanation of the causes of 
deiuv,lf any, reference being made in detail to any Joss ordaiiiagu sustuined 
by tho United Btates os a result of such delay. 

15. Contingent force.-Vouchers will bo Issued soparateiy for tho 
services of clerks, watchmen, cuiqiuutera, plumboni, machinists, laborers, 
etc., and must have tho date of the oath of office stated thereon, in tho sec¬ 
ond coiamn, Imniodiately fullow'ing tho quoted authorization, thus “ Au¬ 
thorized Juno 10,1902. Oath June 16, 1902.” (Tho date of cxjilralion of 
temporary and probationary apixointments of this class of einpIoyo«*s should 
bo burno carefully iu mind, to avoid dJaallowuncoN.) Extra service per- 
fomiod on Sundays or otherwise, by per diem employees, for which charge 
is mado, must bo sjxeclflcally ruferred to on tho face of the voucher or It 
will not bo allowed. 


» i/iHiiuiKing Agent lor iMiyment, biiperlnt<‘ndcnts must 
SCO that they aro filled out aud coniploto in every jxarticular, excepting only 
tho date of payment in tho recelixt, tho chock-legend at bottom of vonchor 
aud tbo number on tho back. Tho Suporintendeul’s serios of numbers will 
bo mado on the face of tho voucher, in the up|jcr right-hand corner. In con¬ 
tinuous soqueuco, from tho beginning of tbo work to its close. Voiichetu 
for his own componhation must luivo stated thereon, In tbo second column 
inuncMliatcly following tbo quoted autburizatiuu. the date of the oath of 
offleo and of bis assignment to duty, thus: “Authorized Bout. 12, 1902 
Oath Sept. 16,1902. Assigned Sept. 20.1902.” This ixuragniph ^pllis als<i 
to Foremen of Construction and Supr^riutendents of Ke|Milrs. 

17. Dlabiirslngr agenta.—Theso officers will number their vouchers 

on tho bock, in monthly series, beginning each month with the first voucher 
paid (No. 1), and following this with the other vouchers in tbo order of ixny- 
ment. Tho blanks in tho check-legond at tho bottom of tlio vouebor must 
bo filled out by tho Disburaiug Ageut, ond his official signature written 
tboreunder. Uo should also insert the date of pavineut in tho receipt He 
must luako no disbursonients of any kind until authorized to doSso by the 
Department, and upon receiving such authority should bo careful Iu observe 
that bis payments ore made In accordance therewith. V 

18. Archltecta-Tarsnoy Act.—Architects in chargo of cXjstruc- 
tlon are r^uirod to prepare and certify vouchors, in payment for work auno 
under their local supervision, in occordanco with tho reguIuUons and rules 
of the Department as to form and execution. They will bo govoruo<l, there¬ 
fore, In the prei>aratiou of vouchers, by the foregoing directions Their 
form of rertiflcation should be as follows, written or stamped on tbo face of 
tho vouchor aud signed by thorn as architects: “ Certifl^as to correctness 
and value of service performed, and approved for payment in tho amount 

u *■;-—T,” pHnted certificate on tbo voucher 

is for the signature of the Suixerintondent of CoustrucUou. who acU as the 
representative of tho Department. 

fjample vouchera.—Vouchers, combined in sets, embracing the 
client featur^ of the foregoing directions os to form and execution have 
propaixKl m f^iples for distribution to those charged with the duty of 
preporing certifying, and issuing vouchors, and will be furnished upon 
These forms embrace the methodrof 
acTOuntlng most frequenUy met with in the preparation of vouchers covei- 
s ii u® expondlturos under tbo control of the Supervising 

Arcbifoct, and a reforenro to them as a guide, when Issulug vouchera. will 
save time and avoid much unnecessary correspondence. ® 





















NOTK.—4HIHI*:itVK IIIIIKCTIONH 4IN JlAi;K. 


/O! 


TIlKAMimV I*KI'AIITMKNT, 
OrrM'ii or HirrHyiatiru Anihit»>' 1 . 
ronii HOO<». 



iti f c« 1 M»i 111 o|’ V r i gi 1 ict f 

•Cap;'; JO (o£;c’ ■ rh tcC 
'litj 



HUiLDISfi : r. H. 




DUPLICATE 


JJ^CATIONt 




e^ULA-^-crv, 




I CERTIFY that the fore^oin^ expenditure, embracing articlee received or services performed, or both, covering prices and 
amounts deemed just and reasonable, was necessarily incurred for the building lu^ied above, under the appropriation quoted, 
and that the public exigency, where the articles and services were not supplief^ij^der formal contract or accepted proposal, 
required immediate delivery or performance, without advertisement, 

APrilOVKI> : 




Assistant Secretary, 






RECEIVE 1) at^ 

in full paifnienh of the aho\ 




, this 



m 

(lay of ,100 

Disbursing , thu sum of 

Dollars, 


igu — 

Vntd htj rlH-ck Xt}. ?.o 2 - 6 */ v ^ , iliiled. 



/ ^ ■) 


A. a ? , 100 cT, (Intwn (jft 

. puliable fo the ordei' oj' paye-e « < per eopHon 















I>IUECT10NS 


1 


Voucher No* 


APPROPRIATION: 





VOUCHER IN FAVOR OF 





S'..., 190.(S^ 


Amount, $ 




O Q 


\Hmmy ornmm; 

Hge^VgD. 

SEP ,4 1905 
Oflfee of Supervising Archif^, 


♦ Insert date as shown in first column of vouchor. If more thau odo Jato 
is shown, use the latest one. 

2—2014 


1. Form aii<l use.—This form cf voucher will be uscil for all exp<*n- 
dlturrs on account of appinpriatiuns uud**r the control of the Supervising 
Anrhitet't, except traveling expenses. Where uii acvonnt is too large to be 
Ktatcti on one fonn, u->e uflditionsl forms, fastening tln ra together in the 
nr»i><‘r left-hand (Uirner, ami <airr}'lng the footings forwanl from the bottom 
ot one fonn to th6 lop of another. Fill out the certiflrato-nnd receipt on the 
-last form onl^*, and tetfiroff the unu<.ed jKirtiona (certlfirjite and nceipti of 
Uio jrreocMllng forms. This makes a coutinuous-vouclier from the caption 
to the signature. Vouchers of ofliceni or eniployt^'s, covering a reimburse- 
incut for minor uxpi-nditures incurre«l, must be ^companied with receipted 
bills. Vouchers aix* muile out in duplicate. 

JJ. Caption,—IuM.rt the inuno of the public creditor (person, firm, or 
coqwjiutivn^ legibly written) on the first lin**, and quote the full title of tho 
appmpriutlon from which payment is to be mado on tbo next line below. 
Do not (Confuse titles of ^chU appropriations with d«‘**rrli)tivo titles of 
buildings. A buUdiiig may be known as tho “ Fniled States Custom-House, 
IhilUmoi*e, ]^Id.,” but Its uppropriatJnu will nxid simply “Costom-IIouse, 
Kulliiiion*, Md.” TLIh fmtnre Is not inTolve<i in the annual appropriations. 
If uncertain Us Jo tho ^oiTfcct title of the appropriation, leave the line blank 
or writ© for in**!ructions.. Letters of aulliority, however, usually state tlie 
titles, and where this is thocAse the^ should be followed. 

3. Hotly of voucKct.—( a) Ill tho first column give date of purchase 
or delhery cj articlus, ol'yluto of iq'Cfonuanco of service, or <huc upon which 
service has nccruetl (opw’hich jsLvment Is to be made. (^) Second column, 
state date of cAntract, tbiis: “Contract dated May 10, 1002;“ date of 
ncceptanco of projio.sjil, “ Proijosal accepted fcb’pt. 26, 1002; “ or date of 
Dtqiaitiiieiit lettcrautburiziug tlloexpemliture, “.Authorized June^, 1902.” 
(Tho date of ncct?j«lance of ]im[>psul hero referred to relates to proposals 
accepted only by tho Dcyjartrhent. An exjioiidituro under a jiroposul not so 
accepted is couoiderod fts “ jjtnthoi'izt'd.’) If an emergency c.\pondituro, 
unauthorized, leave the coluimi blank, (c) Tbinl column, ((pacribe the 
urticlos received or tlie acniCe per£ortne<l. or give a brief synopsis of work 
done, following tbo letter of authority, if any. State unit of price also, 
wherever practicable. (J) Ktmrth cojuinn, enter amount as extended, 
uud total the colon n if more tlmn xme item. 

4. TItIo of Imiltllng.—Sbttc the title of the buihUiig on the line 
do-ugnatixl for that purpose, follow Ing it with Ihe namo of tho city and 
htate in which located. The atti-n'tiorr <.f Cunto^liunB Is iiarllcularly called 
to this nyjuiremont, as its ab* nco, fn conjunction with other Informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
bottleruonts. 

5. Certificate.—The pr«q>cr officer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by his ofSdal title on tho second 
line. Vouchors received at tho l)<q«aitmcut without certification will be 
returned. The a])proval blookjor the siguuturoof the Assistant Secretary,! 
is for usp only when tlfo vouchdf' in jllid at the Itojiaitmcnt. 

6. lloceipt.—\Vhi*n forwanled to the Diqiartinent for payment, fill in 
the receii>t on tho ujipropriate line, alKi tho t-croll, wltlxtlio limuuut called 
for by the voucher, but leave the date line aud lino for dLsbuniiiig officer’s 
Uttnio blank. Bo sure that the amount in tho nceipf atoords with that 
given in the voucher. The signature to tlio receipt should lie made by tho 
person, firm (by a inenilierof tho fiim), or corporation (through its pn>pcr 
officer) iu whow fav.»r the voucher is hwued. Signatures cf public creditors 
should corrcMpund with the names as w ritten iu the caption. When paid 
hy a local Dinbursing Agent, bo gtdded by tho instructions contained in 
paregiwphs 16 and 17. 

7. Hrieling.—The briefing on the back must bo properly fille^l out be¬ 
fore tlie voucher is transmitted to tho Dcjiartim nt. Whether as a separate 
vouchor forwardetl for payment—in which ca>e the uouiher only is left 
blank—or as a voucher Included in the abstract of a Di^bun^iug Agent, tltis 
requirement must lie adhered to. If tho appropriation is unknown, as 
might bo the case with an emergency expeuuituro, this portion of tho brief 
may be left Lluuk. 

8. Fetters of transmittal.—.Accompany all voachora sent to tho 
Department for jvimuent—chargeable to appropriations under tho control of 
the Supervising Architect—with letters of transmittal. Such lettera should 
describe briefly the work done or wrvici.*s rendered, and w hether satisfac- 
torily completed or performed ; if for articles or supplies, whether nceived 
in good condition; and if for jiersoma services of oflievs or oiuployees a 
brief descriptive reference to tho sen ico charged for and the i)erio<l it covera 
This retiuirement does not affect Disbursing .Agents, whose monthly accounts 
are foiwarded without letters. 

9. Itemization.—(«) Dnleas issued under a contract or accepted pro- 
jioiHil on file at the l»e|iartnieDt, or under a pnqiosal accepte<l by a Custodian 
or other olB( or by authority from the Depai tment, vouchers must l>e item- 
lz<^—indicating the labor, material, and articlei supplicsj, and the unit of 
price. (6) When i.-«suril under a proposal m c« iiti*d bv a Custodian or other 
officer, a copy of tho proposal must accompun> the voucher. 

10. Freight, telegrams etc.—(a) Freight and express charges will 
not iK) allowed unless Bustuiiu'i! by tho receipts of tho transjiortation-com¬ 
panies. (ft) Charges for lelegruplilo senico mti'^t bo accoiiqianioil with 
copies of the telegrams ; or tlie names cf places from and to which sent aud 
the number of words must Ikj statwl on the voucher, (c) Bills for freight 
over land-grant or boml-uidisj railnmds must not bo paid, but should be 
referred to tho Dejartmeut for adjustment. 


11. C’orrcrtlon of errors.—Errori in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omi/idon 
of signatares from certificates and receipts, slionld be ranfully guarded 
against. When vouchers are returned for r«>rrection, and the amount in 
the receipt is iucrcasoi as a result of such corrretion, Iwus new vouchers. 
A voucher may be reduced in amount by correction on its face, but can not 
I»e so increased. 

1*2. Additions and deductions.—All acceptance by the Depart¬ 
ment, involving additions to or deductions from forz^ contracts or accepted 
proposals, and all revocations of prior acc<*ptancea, must t>a taken up in 
chronological order, in all voochers issued on account of such contracts or 
proposals. Items of this character affect the amount of the retained per¬ 
centages and the jiayments to be made, and cannot prDi*erly be omitteiL 
Attention is particularly called to the rcNjuirements of this paragraph. 

13. Divihion under appropriations.—In vouchers issued under 
contracts or accepted proposals involving a charge again.^t two or more ap¬ 
propriations, the contract or proposal must be takya-uii as a whole for each 
appropriation, aud separate vouchers renderadrtrndcr each head, deducting 
from the amount of tho contract or proposal, in each voncher, the sam or 
sums proix'rly chargeable to the other items of appropriations. In this 
manner the contract or proposal is divided under its respective heads, and 
tho different vouchers can l>o identified one with the other, and settlement 
facilitated. 

14. Final settloments.—Vouchers in final settlement of contracts 
under bund niu.st not bo issui*d without prior authority from the Depart¬ 
ment. Such settlements may involve the imposition of a penalty, the de¬ 
termination of which rests with the Secretary of tho Treasury. Accepted 
proposals, whose tenns may provide a jienalty for delay in execution of 
work, should be similarly treatcsl. The completion of work under such 
contracts or accepted proposal.s should bo promptly reported to the Depart¬ 
ment, with a statement of accoaiit and a full explanation of the causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the Unit4Hl States as a result of such delay. 

15. Coutiiigent force.—Vouchers w*ili bo issued sefiarately for tho 
fiorvicoe of clerks, watchmen, carpenters, plumbers, machinists, laborers, 
etc., and must have tho date of the oath of office stated thereon, in the sec¬ 
ond column, immediately following the quot'd authorization, thus: “ Au¬ 
thorized Juno 10, 1902. Oath June 16, 1902.” (The date of expiratiun cf 
temporary and probationaiy ap[xiintmcn ts of this class of employees slum Id 
bo borne carefully in mind, to avoid disallowances.) Extra service j»er- 
formed on Sundays or otherwise, by per diem employees, for which charge 
is mado, must be specifically refer^ to on tbo face of the voucher, or it 
will not bo allowed. 

IB. Supfriiitciideiits of construction.—WTien Issuing vouchers 
for presentation to a Disbursing Agent for jiayment, Supc‘riiit4^ndents must 
see that they are filled out and complete in every iiurticufar, excepting only 
the date of imymcnt In the receipt, tho check-legend at buttom of voucher, 
and tho number on tho back. Tho Superintendeut'e series of numbeis will 
be made on the face of the voucher, iu the upper right-hand corner, in con¬ 
tinuous sequence, from tho beginning of the work to its cIobc. Vouchers 
for hia own coiiiiienaation must have stated thereon, in tho second column, 
immediately following the quotixl authorization, the date of the oath of 
office aud of his assignment to duty, thus: “.Authorize ^pl. 12 1902 
Oath Sept. 16,1902. Assigned Sept. 20,1902.” This paragraph applies auJ 
to Foremen of Construction and Su|M'rintendents of Repairs. 

17. Diiihursiiig’ agents.—These officers will number their vouchers 
on the bock, in monthly Mries, beginning each month with tho firsit voucher 
iwvid (No. 1), and following this w ith the other vouchers in tho order of |«v- 
ment. Tho blanks in the chock-lcgerid at the bottom of the voucher must 
be filled out by tho Disbursing Agent, and Lis officuU signature written 
Uioreundcr. Ho should also insert the date of {layment in tho receipt. U<- 
must make no disbursements of any kind until authorize*! to do so liy the 
Department, and upon receiving such authority should be careful to observe 
that his iiaymeuts are mado In accordance tlicrcwith. 

18. Arcliitects—Tarsiiey Act.—Architects in charge of construc¬ 
tion are required to prepare and certify vouchers, in payment for work done 
under their local snpervislon, in accordance w ith the regulations and rulcj 
of the Department as to form and execution. They will be governed there¬ 
fore, iu tho preisiration of vouchers, by the foregoing direction*. ’ Tbeir 
form of certification should be as follows, written or stumped on the face of 
the voucher and signed by them us archiu*cts : “ Certified as to correctiie-s 
and value of service performed, and approved for payment in the amount 

stated, viz ?_- t—.— --•” The printed certifleato on tho voucher 

is for the signature of the Su))ennteudcnt of Construction wlio acts as tht* 
representative of the Deiiartment. ’ 

19. Sample voiu-hers.—Vouchers, combined in sets, embracing the 
^lent featuw of the foregoing direcUons as to form and execution.*havo 
been prepanni as samples for distnbutioii to those chargiyi with the dutv of 
preparing certifying, and issuing vouchera, and will bi* funilshcd uuon 
request where not already supplied. These forms embrace the methwi^of 
amounting most frequently met with in tho preparation of vouchcra^Sirer- 

expenditures under tho control of the Supervising 
“ »>ferenre to them as a guide, when Laming vouchers wm 
save time and avoid much unueccssary correspondence. ’ 






















TUfcAHUJtY JiKPAUTMKNT, 
OrricK or HurrnviMiNo Abchitkot. 
I’orin 8«00. 


NOTK,—4>l|gKBVK lilBKX'TION8 ON HACK, 


WiniUA S>taUs, ^ . (j // , ^ 

%o 7lx(L^M</iv J^^z/ noVL^^ ^Coa_ _ . 

V I^>0>ie/yiraJicnAf t), /l^.Q.Co.. 

I f (ApproprUUoD,) ^ * 


DATE. 

lOOyV^ 


AUTHORITY. 


4 

ARTICLES, SERVICES. OR WORK. 


^TV, 'JLo f 


(Dc^dit 


e/Y Ijcjo^ 



.3r. 


AMOUNT. 

Dotlmn dm. 


^ y ^ o 0 


t- ‘e 

... /•;, 

'7, ‘ 

-u 'To ^‘c/> 

r» ‘‘ij* 


liUtLJ^rya: r', s. 


‘hiixi /-._.. 


DUPLICATE. 

- - T.OCATJON:^J^y.^^lA^nr^ 


/ CERTIFY ihat the foregoing expefiditure, embracing articles received or services performed, or both, covering prices and 
amounts deemed just and reasonable, was necessarily incurred for the building^amed above, under the appropriation Quoted 
and that the public exigency, where the articles and services were not supyjMtgunder formal contract or accepted proposal 
required immediate delivery or performance, without advertisement. ^ f' t' h * 


Assistant Secretary. 


iA.‘4> i9.dir.Yi, 


RECETVEl) at. 


, this 


f'“V / ;. 

S^./.C'L^C^4Xu.r■. yQ/L ^ 

iTi full paijif^nt of tliF^ above account. 


^ ^ ^ ^ 




'/f 


Paul by check Jfo. 


2—20H 


(^OKED IM DUPUl ATE,) 


, doited 


. day of _ 190.. 

-, Disbursing ., the sum of 

- Doliars, 

J?Xt X.7 X 

. - , 190. drawn on _ 

, payable to the order of payee as per c<iption. 




























DIRECTIONS 



! 'RtASURY DcPaHTM^T, 

j keceiveu. 

NOV .-o ^j05 

Office of Supervbing Arohtoct 


♦ Insert date as shown In first column of vouchor. If more than one date ^ 
is shown, use the latest one. 

2—2014 

1 


1. Form and use.—This form of voucher will be used for all expen¬ 
ditures on account of appropriations under the control of the Supen'ising 
Architect, except travolinj? exi>cuse8. 'NVhero on account is too largo to be 
stated on one form, use additional forms, fastening them together in the 
upi»er left-liunJ coi ner, and carrying the footings forwunl from the bottom 
of one fonn to the top of another. Fill out the certificate and receipt on the 
hist form only, and tear off thounusc4l portions (certificate and receipt) of 
the preceding forms. This makes a continuous voucher from the caption 
to the signature. Vouchers of officers or employees, covering a reiniburse- 
ment for minor expenditures incurred, must be accomiMinitsl with receipted 
bills. Youcbei's are made out in duplicate. 

2. Caption.—Insert the name of the public creditor (person, firm, or 
cor|K)rutlon, legibly written) on the first line, and quote the full title of the 
appropriation from which payment is to bo made on the next lino below. 
Do not confuse titles of special appropriations with descriptive titles of 
liuildings. A building may bo known ns the “ United StatesCustom-Uouse, 
Ikiltlinoro, Md.,” but its appropriation will read simply “Custom-House, 
Dallimore, Md.” This feature is nut Involved in thouuiiual appropriations. 
If uncertiiin as to the correct title of the appropriation, leave the lino blank 
or write for instructions. Letters of autliority, however, usually state the 
titles, and where this is the case tliey should bo followed. 

3. Kotly of voucher,—(a) lu the first column give date of purchase 
or delivery of articles, or date of perfonuauce of service, or date upon which 
service has accrued for which payment is to bo made. (6) Second column, 
state date of contract, thus: “Contract datcfl May 10, 1902;“ date of 
acceptance of proi>ogal, “ Proposal accepted Sept. 26, ltK)2; “ or date of 
Depiirtiiiont letter authorizing the expenditure, “Authorized June 22,1902.“ 
(The date of acceptance of pniixisai here referred to relates to proposals 
accepted only by the Department. An expeiniiiuro under a proposal not so 
accepted is considered as “Authorized.”) If an emergency expenditure, 
unaiitborizcil, leave the column blank, (r) Third column, describe the 
articles received or the service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. Stale unit of price also, 
wherever practicable, (d) Fourth column, enter the amount as extended, 
and total the coluiin if more than one item. 

4. Title of building.—State the title of the building on the line 
derignated for that purptjse, following it with the n:ime of the city an«J 
State in w’hich located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with otlier informalities, 
frequently rendera identification of vouchers difficult, and causes delay in 
settleinonts. 

6. Certificate.—The propenofficer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by his official title on the second 
line. Vouchers received at tlio Do]>artmcDt without certification will bo 
returned. The approval blank, for the signature of the Assistant Secretary, 
is for U80 only when the voucher is pui»l at the Department. 

G. llecelpt.—When fonvardo<l to the Dcimrtment for payment, fill in 
the receipt on the appropriate line, also the scroll, with the amount called 
for by the voucher, but leave tbe date line and line for disbursing officer's 
uamo blank. Bo sure that the amount in the receipt accords with that 
given in the voucher. The signature to tlio receipt should be made by tho 
person, firm (by a member of tho firm), or corixiratiun (through its proper 
officer) iu whose favor tho voucher is issued. Signatures of public creditors 
should corresi>ond with tho names as written in the caption. When paid 
by a locjil Disbursing Agent, be guided by tho instructions contained in 
paragiuphs 16 and 17. 

7. IJriefing.—Tho briefing on tho hack must bo properly filled out be¬ 
fore the voucher is transmitted to tho Department. Whether as a separate 
voucher forwanled for payment—in wliich case the number only is left 
blank—or as a voucher included iu the abstract of a Disbursing Agent, this 
requirement must bo adhered to. If the apprapriatiou is unknown, us 
might be the case with an emergency expenditure, this portion of the brief 
may bo left blank. 

8. liOtt^TS of transmittal.—Accomixiny all vouchors sent to the 
Department for pa)Tuenb-chargoal)lo to appropriations under the control of 
tho Supervising Architect—with letters of transmittal. Such letters should 
describe briefly tho work done or services rendered, and whether satisfac¬ 
torily completed or performed ; if for articles or supphes, whether received 
in good condition; and if for personal services of officers or employees, a 
brief descriptive reference to the service charged for and tho period it ^vers. 
This requirement does not affect Disbursing Agents, whoso monthly accounts 
are forwarded without letters. 

9. Itemization.—(a) Unless issued under n contract or accepted pro¬ 
posal on file at tho Department, or under a proposal accepted by a Custodian 
or other officer by authority from tho Department, vouchers must bo item¬ 
ized—indiaitlng the labor, material, and articles snpplieil, and tho unit of 
price, (b) When issued under a proposal accepted by a Custodian or other 
officer, a copy of tho praposal must accompany tho vouchor. 

10. Frolght, telegrams, etc.—(a) Freight and express charges will 
not bo alloweil unless sustalruHl by tho i-eceipts of the tmnsiwrtation com¬ 
panies. (6) Charges for telegraphic service must bo accompanied with 
copies of the telegrams; or tlio names of places from and to which sent, and 
tho number of words must be stated on tho voucher, (c) Bills for freight 
over hmd-grant or bonU-aidi'd railroads must not be paid, but should bo 
raferred to tho Dei>urtment for adjustment. 


11. Correction of errors.—Errors In computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and receipts, should be carefully guarded 
against. When vouchers are returned for correction, and the amount in 
tho receipt is increased as a result of such correction, issue now vonebera. 
A voucher may be reduced in amount by correction on its face, but can not 
be so increased. 

12. Additions and deductions.—.U1 acceptances by the Depart¬ 
ment, involving additions to or deductions from formal contracts or accepted 
propels, and all revocations of prior acceptances, must l>6 taken up in 
chronological order, in uU vouchers issued ou account of such contracts or I 
proposals. Items of this character affect the amount of the retained per¬ 
centages and the payments to be made, and cannot pro{>erIy be omitted. 
Attention is particularly called to the requirements of this jiaragraph. I 

13. Division under appropriations.—In vouchers issued under] 

contracts or accepted proposals involving a charge against two or more a{)-j 
propriations, the contract or proiwsal must l>e taken up as a w hole for caclil 
appropriation, and separate vouchers rendered under each head, deducdngl 
from the amount of tho contract or proposal, in each voucher, tho sum orl 
sums properly chargcjiblo to the other items of appropriations. In thial 
manner the contract or proposal is divided under its respective heads, and! 
the different vouchers can be identified one with tho other, and settlement! 
facilitated. | 

14. Final settlements.—Vouchers in final settlement of contractJ 

uuder bond must not bo issueil without prior authority from tho Depart>l 
ment. Such settlements may involve tho imposition of a penalty, tho dej 
termination of which rests with tho Secretary of tho Treasury. Accepte<S 
proposals, W'hoso terms may provide a penalty for delay iu execution ofl 
work, should bo similarly treated. The coni[iletion of work under sucM 
contracts or accepted proixirals should be promptly reported to tho Dcjiart4 
ment, with a statement of account and a full explanation of tho causes oS 
delay, if any, reference being made in detail to any loss or damage sustaiueifl 
by the United States as n result of such delay. | 

16. Contiiigeut force.—Vouchers will be issued separately for the! 
services of clerks, watchmen, carpenters, plumbers, machinists, laborors,| 
etc., and must have the date of the oath of office shitcd thereon, in the sec-| 
ond column, immediately following the quoted authorization, thus: “ Au J 
thorizod Juno 10, 1902. Oath Juno 16, 1G02.“ (Tho date of expiration of! 
temporary and probationary appointments of this class of employees shouldl 
be Iwrno carefully In mind, to avoid disallowances.) Extm service perl 
formed on Sundays or otherwise, by per diem employees, for which charge! 
is made, must bo specifically refen^ to on the ^ace of the voucher, or it! 
will not be allowed. ' | 

16. Superintendents of construction.—When is.suing voucbeni| 

for presentation to a Disbursing Agent for payment, Superiutemlents niusti 
see that they are filled out and complete in every particular, excepting onll 
tho date of imymcut in tho n?ccipt, tho check-legend at bottom of voucher,! 
and tho numl^r on tho back. Tho Superintendent's series of numbers willj 
be made on tho face of tho voucher, in tho upper right-hand corner, in conJ 
tinuous sequence, from tho h<?g>iuiiing of tho work to its close. Voucheral 
for his own compensation must have stated thereon, in the second column J 
immediately following the quoted authorization, tho date of the oath oil 
office and of his assignment to duty, thus: “Authorized Sept. 12, 1902J 
Oath Sept. 16,1902. Assigued Sept. 20,1902.“ This paragraph applies also! 
to Foremen of Constmetion and Siii>erintendcnt8 of Repairs. I 

17. Disburslnff ugenis.—These officers will number their vouchert! 

on the back, in monthly series, beginning each month with tho first vouchen 
paid (No. 1), and following this with the other vouchors in the onler of pay-l 
ment. Tho blanks in tho check-legend at the bottom of tho vouchor iniisfl 
be filled out by the Disbursing Agent, and his official signature writteil 
thereunder. lie should also insert tho date of paaviuont in tho receipt. IIJ 
must make no disbursements of any kind until authorize<l to do so by th] 
Department, and upon receiving such authority should be careful to observt] 
that his payments are made in accordance thcrawith. | 

18. Architects—Tarsiiey Act.—Arab itects in charge of construe J 
tion aro required to prepare and certify vouchers, in imvment for work donJ 
under their local 8uper>igion, in accordance with the regulations and nilel 
of the Department as to form and execution. They will be governed, thcrol 
fore, iu the preparation of vouchers, by the foregoiug directions. Thcil 
fonn of certification should bo as follows, written or stamped ou tbe face ol 
the voucher, and signed by them as architects: “Certified as to correctnesl 
and value of service performed, and approve«l for payment iu the amouul 

stated, viz., $-“ The printed certificate on the vouchcl 

is for tho signature of the Superintendent of Construction, who acts os th] 
representative of the Departmeut. 1 

19. Sample vouchern.—Vouchers, combined in sets, cmhraciug tbl 

salient features of the foregoing directions os to form and oxecution Imvl 
been prepared as i5ajiiples for distribution to those chnrge<l with the dutv J 
preparing, certifying, and issuing voucheni, and will be furnished uixS 
request where not already supplied. These forms embrace the methods J 
accounting most frequently met with in the preparation of vouchers covoi! 
mg the various classes of expenditures under the control of tho Super> i8in! 
Architect, and a reference to them os a guide, when issuing vouchers wl| 
save time and avoid much uunecesary correspondence. ' 1 






























TREASUKY DEPARTMENT. 
OrriCK or Svpkrvisino AncHiTitcT. 
Form 8G00. 


NOTE.—OBSKRVK lilKECTIONS ON HACK. 









,‘A' 






0. fv*VO ‘ 


duplicate 


BUJLUiy 


iG : U. S..^ lOtlA/yJt. .. 


T.OCATION S3. e<iaAJ>.e^^ 


I CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering prices and 
amounts deemed just and reasonable, was ^cessarily incurred for the building named above, under the appropriation quoted 

cLftd/ th(tt the jjiihZvc sxh^eitcy, where the articZes and/ services were not siijs ^^ -’ — * * ■■ ^ ' * 

required immediate deZiverij or -performance, without advertisement. 

APPROVED: 


.. ——^ fJ IJ 9 \J fJ f V L\J i lAfUlfCiJUf 

under format contract or accepted proposaZ, 


Assistant Secretary. 







RECEIVED at - .p^ ... . . .. ,this . clay of __^ jgg 

P ^ . ., Disbursing the sum of 

- A — j~. j j 

. TBIT Dollars, 

CK CO. 


s^AATO yc4uAA/)^Dl/yrC/a[/ iA/VL^ /, 
in full paifnient of the above account 





' / ‘H / .—. - 

Pnid by check Jfo. ,2pi ^ ! 0 , elated -cJCad / S_ . , igg Ci,d,rawn on. 

—.■ Payable to the order of payee as per caption. 


2—20M 








































l>IRECTIONS. 


Voucher No. .. 


APPROPRIATION: 



TREASURY DEPARTME~ 

RECEIVED, 

Tl-B K 

Office ofSupervisingArchitect. 


♦ Insert date m shown in first column of voucher. If more than one date 
is shown, use the latost one. 


2—2014 


1. Form aiul use.—This form of vouchor will bo used for all expon- 
dituros on account of appropriations under tho control of tho Su|)cn'ising 
Archite<’t, except traveling expenses. AVhero on account is too largo to bo 
statcsl on ono form, use ndditioual forms, fastening them together in tho 
upper left-hand comer, and carrying the footings forward from tho bottom 
of ono form to tho tup of another. Fill out the certificate and receipt on tho 
last funu only, and tear off tho unused ]K>rtion8 (cortifleato and receipt) of 
tho preceding forms. This makes a continuous voucher from the caption 
to tho siguature. Vouchers of oflicera or employees, covering a reiiiiburse- 
meut for minor expenditures incurred, must be accomimniod with receipted 
bills. Vouchers nni made out in duplicate. 

Caption.—Insert the name of tho public creditor (i)er8on, fimi, or 
coHK.ration, legibly written) on tho first line, and quote tho full title of tho 
n|ipropriation fnnn which imyment is to bo mado on tho next line below'. 
1)0 not confuse titles of special appropriatiuns with des«:riptlvo titles of 
huildiugs. A building may bo known us the “ United States Custom-Uouse, 
llaUiniore, Md.,” hut its appropriation will read simply “Custom-House, 
Jlultimore, 31d.“ This feature is not involved in tho annual appropriations. 
If uncertain aa to tho cori'ect title of tho appropriation, leave tho lino blank 
t'r write for instmetions. Letters of authority, however, usually state tho 
titles, and where this is tho case they should ho followed. 

3. Body of voucher.—(rt) In tho first column give date of purchase 
or delivery of articles, or date of performance of service, or date upon which 
service has acemed for which payment is to made, (b) Second column, 
Ktate date of contnict, thus: “Contuut dated May 10, 1002;” date of 
ucceptanro of proposjil, ” Proiiosal accepted Sept. 26,1902;” or date of 
l>epartmcnt letterauthorizing tho expenditure, “Authorize«lJano22,1902.” 
(Tho date of acceptance of ])ru{H>8al here rider red to relates to proposals 
accepted only by the Department. An expenditure under a proposal not so 
accepted is considered as “Authorized.”) If an emergency expendituri', 
unauthorized, leave tho column blank. (<•) Third column, describe the 
articles receivcil or the service performed, or give u brief synopsis of work 
done, following tho letter of authority, if any. fc>tate unit of price also, 
wherever practicable. (J) Fourth column, enter the amount os extended, 
and total tho colun n if mom than ono item. 

4. Title of buihliug.—State tho title of tho buiMing on tho lino 
desigriated for that puri^se, following it with tho name of tho city and 
State in which locateil. Tho attention of Custodians is fi.'irticularJy called 
to this requironiODt, ns absence, in roujuuctiou with other iufonnalitics, 
frequently renders identification of vouchers difficult, and causes delay iti 
setUemeuts. 

Certificate.—The proper officer, chnrgwl with the duty of certifica¬ 
tion, must sign on tho first lino, followoil by his official title on the second 
line. Vouchors received at tho Defiartmcnt without certification w'ill bo 
returned. The approval blank, for the signature of tho Aisistaut Secretary 
is for use only when tho vouchor is ]xiid at the Department. 

6. Keeefpt.—Vlien forwanled to the Dc |)urtmorit for pajTUcnt, fill in 
tho receipt on the npi>ropiiatu line, also tho scroll, with tho amount calkil 
for by tho voucher, but leave the date lino and lino for disbursing officer's 
name blank. Do sure that tho aiuoiiiit in the receipt arcorda with that 
given In the voucher. Tho signature to tho receipt should bo made by tho 
porsoii, linn (by a member of tho firm), or corpomtion (through its proper 
officer) in whose favor tho voucher is issued. Signatoi'es of public creiiitors 
should corri'spond with the names as written in tho caption. When paid 
by a local Disbursing Agent, bo guided by tho instrucUous contained In 
parugraph.s IG and 17. 

7. Briefiiij:.—Tho briefing on tho back must bo properly filled out be¬ 
fore the voucher Is transmitteil to the Departnieut. 'Whether os a separate 
voucher forwardwl for pajTiieut—in wliich caso tho number only is left 
blank—or os a voucher included in tho abstract of a Disbursing Agent, this 
requirement must bo adhered to, Jf tlio uppiopriation is unknown, as 
might be the case with on emergency oxpendiiuro, this portion of tho brief 
may bo left blank. 

H. Lett era of transmittal.—.Accompany all vouebem sent to the 
Di-iiartment for {Hiyment—chargeable to appropriations under tho control of 
the SuiHjrvisiiig Architect—with leltei-s of tmnsmittal. Such letters should 
describe briefly the work done or si-n'ires roudenni, and whether satisfac¬ 
torily completed or performed ; if for articles or supplies, whether received 
in gix>d oonditlou ; and if for personal services of olficers or omploi'ees, a 
brief dosrriptivo reference to tho service charged for and the period it covers. 
This requirement does not affect Disbursing Agents, whoso monthly acxxmnls 
are forwarded without letters. 

9. Itemization.—(a) Unless issued under a contract or accepted pro¬ 
posal on file at the Doixirtmcut, or under a proposal accepted by a Oustodiau 
or other olBcer by authority from the Department, vouchers must bo iUim- 
izod—indicating the labor, nmterlal, ond ailicles supplied, mid the unit of 
price. (6) When issued under a pi-oposal acci*ptod by a Custodian or other 
officer, a copy of tho proposal must accompany tho voucher. 

10. Freight, ti-lograms, etc.—(«) Freight and express charges will 
not be allowed unless sustained by the receipts of tho transportation com- 
jKiiiies. (b) Charges for telegraphic service must bo accompanied with 
copies of the telegrams ; or tho names of places from and to which sent, and 
tho number of wonls must bo stated on the voucher, (c) Dills for freight 
over laud-grant or bond-aided railroads must not be paid, but should bo 
referred to tho Dcqairtment for adjustment. 


11. Correction of errors.—Errors in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and tho omission 
of signatures from certificates and receipts, should be caiefuIJy guardoil 
against.^ AV hen vouchers are rctume«l fur correction, and the amonut in 
the receipt is iiicre^taod as a result of sneh correction, issue new vouchers. 
A voucher moy bo roduceil in amount by correction on its face, but can not 
bo BO increased. 

I'-i. Ailditlons ami tied net ions.—All acceptances by tho Depart¬ 
ment, iiivolv'iiig additions to or deductions fitim formal contnvets or accepted 
proposals, and all revocations of prior acceptances, must l>e taken up In 
chronological order, in all vouchers IkhucU on account of such contracts or 
proposals. Items of this character affect the amount of tho retained i>er- 
contages and tho payments to bo made, and cannot properly bo omitted. 
.Attention is i>articulnrly culled to tho re<)uircnicnts of this iMiragraph. 

13. Bivisiou under appropriations.—In vouchers Issued under 
contracts or accepted proposals involving a charge against two or more ap¬ 
propriations, tho contract or proposal must be taken up us a whole for each 
appropriation, and separate vouchcra rendered under each head, deducting 
from tho mnount of the contract or proposal, in each voucher, tho sum or 
sums profH-'rly chargeabio to tho other items of appropriations. In this 
manner tho contnu't or proposal is divided under its respective heads, and 
the different vouchors cun be identified one with the other, and settlement 
facilitated. 

14. Final Hottlcniontn.—Vouchers in final settlement of contracts 
under bond must not be issued w ithout prior authority from tho Deixirt- 
nient. Such sottleinents may involve tho iiiiiKisitiun of a penalty, the de¬ 
termination of w hich rests with tho Secretary of tho TreuMirj'. 'Accepted 
proposals, whose terms may provide a penalty for delay in execution of 
work, should bo similarly treated. The completion of work under auch 
contracts or accepted proposals should be promptly reported to tho Dojioil- 
ment, with a statement of account and a full explanation of the causes of 
delay, if any, uderence being made in detail to any Joss or damage sustuiued 
by tho United States os a result of such delay. 

l.'S. Contingent force,—Vouchors w'ill bo issued separately for the 
services of clerks, watchmen, carpenters, plumbers, machinists, 'labort'ra, 
etc., and must have the date of tho oath of office stated thereon, in tho sec¬ 
ond column, immediately following the quoUnl authorization, thus; “Au¬ 
thorized June 10,1902. Oath Juno 10, 11,02.” (Tho date of expiration of 
touiporarj’ and probationary api>ointmcnts of (his class of eniplovees should 
be borne carefully In mind, to avoid disallowances.) Extra wrvico per¬ 
formed on Sundays or othcrw'ise, by per diem employees, for which charge 
is made, must be specifically referred to on the face of tho vouchor or it 
W'ill not bo alloweil. 

ID. Snpcrintcncleiits of construction.-When i.ssuing vouchers 
for presenbiliou to a Disbureing Agent for r>aymcnt, SuiH*rintendcnt.s must 
see that they are flileii out and complete in every particular, excepting only 
tho date of pnymeut in tho receipt, tho check-legend at l>ottoiu of voucher 
ami tJio number on the back. Tho Supeiintendeut’s series of numbi'rs wili 
bo made on the face of the voucher, in tho upper right-hand corner, in con¬ 
tinuous sequence, from tho iH-ginuing of tho work to its close. Vouchers 
for his own compensation must have stated thereon, in tho w eond column 
immediately following tho quoteil authorization, the date of tho oath of 
office and of bis assigniuent to duty, thus: “Authorized Sept 12 1902 
Oath Sept. IG, 1002. Assigneil Sept. 20,1902.” This paragraph uppliw also 
to Foremen of Construction and Superintendents of Depairs. 

17. l>iKbur.sing agcntH.—These officers will number tbeir vouchers 
on the hack, in monthly series, biMrinning each month with tho flrat voucher 
paid (No. 1), and following this with the other vouchera in tho onlcr of pav- 
meut. The blanks in tho check-legend at tho bottom of tho voucher must 
bo filled out by tho Disbursing Agent, and his official signature written 
thereunder. Bo should also insert the date of payment in the receipt Ho 
must make no dlsbureemeuts of any kind until authorized to do so by the 
Depiirtment, and upon receiving such authority should bo careful to observe 
that his payments aro mado in accot-dance therewith. 

18. Architects—Tarsnoy Act.—Architects‘in charge of construc¬ 
tion aro required to prepare ami certify vouchera, in payment for workdouo 
under their local suiiervision, in accordance with the regulations and rulei 
of tho Deprtmeut as to form and execution. They will be governed, there¬ 
fore, in the jpi'eiwration of vouchors, by tho foregoing direcUons. Their 
form of corHflcation should be as follows, written or stiuuped on the face of 
the vouchor and signed by them as architects: “ Certified as to corrcctne^ 
and value of service performed, and approveil for payment in tho amount 

. r:r""e -*. certificate on tho voucher 

IS for the signature of the Superintendent of ConstrucUou, who acU as t^he 
representative of the Department. im 

19. .Sample voucherK.—Vouchers, combined In sets, embraclne tho 
^lent features of the foregoing din«ciluus as to form and execuUou ^have 

been preponyl iw ^npk-s for distribution to those charged with the duty of 
preparing certifying, and Issuing vouchera. and will be furnished uLon 
request whore not already suppliisl. These foi-ms embrace the methcnK 
accounting most frc*qaently mot with in tho preparation of vouchS^S^vor- 
expenditures under the control of tho Super^^sli.K 
Arch ect, and a reference Co them lu a guide, when issuing vouchera w n 
sttNo time and avoid much uunecessary correspondence * cucra, will 
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NOTK.—iUJSlCHVh! I>IKKCTION.S OV HACK. 
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DIRECTIONS 


Voucher No, 


APPROPRIATION: 


VOUCHER IN FAVOR OF 


__ 190...^ 

Amount, $. --- 


TRI^SURY depart 


DEC 3. 

■Htiri. nl Supervising Archteci. 



* Insert date as shown in first column of voucher. If more than one date 
is shown, use the latest one. 


1. Form and use.—This form of voucher will bo used for all expen¬ 
ditures on account of appropriations under the control of the Supervising 
Architect, except traveling expenses. Where an account is too largo to bo 
stated on one form, use additional forms, fastening them together in the 
upper left-hand comer, and carrying the footings forward from the bottom 
of one form to the top of another. Fill out the certificate and receipt on the 
last form only, and tear off the unused portions (certificate and receipt) of 
the preceding forms. This makes a continuous vouchor from the caption 
to the signature. Vouchers of ofilcers or employees, covering a reiinburse- 
inent for minor expenditures incurred, must be accompanied with receipted 
bills. Vouchers are moile out in duplicate. 

2. Caption.—Insert the name of the public creditor (person, Ann, or 
corporation, legibly written) on the first line, and quote the full title of the 
appropriation from which payment is to l>o made on the next lino below'. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may bo known as the “ United States Custom-House, 
Baltimore, Md.,*’ but its appropriation will read simply “Custom-House, 
Baltimore, Md.’* This feature is not involved in the annual appropriations. 
If uncertain as to the correct title of the appropriation, leave the line blank 
or write for instructions. Letters of authority, however, usually state the 
titles, and where this is the case they should bo followed. 

3. Body of voucher.—(a) In the first column give date of purchase 
or delivery of ariicles, or date of performance of service, or date upon which 
service has accrued for which payment is to bo made. (l») Second column, 
state date of contract, thus: “ Contract dated May 10, 1902; ’* date of 
acceptance of proposal, “ Proposal accepted Sept. 26, 1902; ” or date of 
Department letter authorizing the expenditure, “Authorized Juno 22,1902.“ 
(The date of acceptance of proposal here referred to relates to proposals 
accepted only by the Department. An expenditure under a proposal not so 
accepted is considered os “ Authorized.*’) If an emergency expenditure, 
unauthorized, leave the column blank, (c) Third column, describe the 
articles received or the service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter the amount os extended, 
and total the column if more than one item. 

4. Title of building.—State the title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlements. 

6. Certificate.—The proper officer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by his official title on the second 
line. Vouchers received at the Department without certification will be 
returned. The approval blank, for the signature of the Assistant Secretary, 
is for use only when the voucher is paid at the Department. 

6. Receipt.—When forw’arded to the Department for payment, fill in 
the receipt on the appropriate line, also the scroll, with the amount called 
for by the voucher, but leave the date line and lino for disbursing officer’s 
name blank. Be sure that the amount in the receipt accords with that 
given in the voucher. The signature to the receipt should bo nia/le by the 
person, firm (by a member of the firm), or corponition (through its proper 
officer) in whoso favor the voucher is issued. Signatures of public creditors 
should correspond with the names as written in the caption. When paid 
by a local Disbursing Agent, be guided by the instructions contained in 
paragraphs 16 and 17. 

7. Briefing.—The briefing on the back must be properly filled out be¬ 
fore the vouchor is transmitted to the Department. Whether as a separate 
voucher forwarded for payment—in which case the number only is left 
blank—or as a voucher included in the abstract of a Disbursing Agent, this 
requirement must be adhered to. If the appropriation is unknown, as 
might be the case with an emergency expenditure, this portion of the brief 
may bo left blank. 

8. Letters of transmittal.—Accompany all vouchers sent to the 
Department for payment—chargeable to appropriations under the control of 
the Supervising Architect—with letters of transmittal. Such letters should 
describe briefly the work done or services rendered, and w'hether satisfac¬ 
torily completed or performed; if for articles or supplies, whether received 
in good condition ; and if for personal services of officers or employees, a 
brief descriptive reference to the 6er\’ico charged for and the period it covers. 
This requirement does not affect Disbursing Agents, whose monthly accounts 
are forwarded without letters. 

9. Itemization.—(a) Unless issued under a contract or accepted pro¬ 
posal on file at the Department, or under a proposal accepted by a Custodian 
or other officer by authority from the Department, vouchers must bo item¬ 
ized—indicating the labor, material, and articles supplied, and the unit of 
price, (b) When issued under a proposal accepted by a Custodian or other 
officer, a copy of the proposal must accompany the voucher. 

10. Freight, telegrams, etc.-(a) Freight and express char^ will 
not bo allowed unless sustained by the receipts of the transportation com¬ 
panies. (b) Charges for telegraphic service must be accompanied, w’ith 
copies of the telegrams ; or the names of places from and to which sent, and 
the number of words must bo stated on the voucher, (c) Bills for freight 
overland-grant or bond-aided railroads must not be paid, but should be 
referred to the Department for adjustment. 
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NOTK.—OHSFRVK DIRECTIONS OX BACK. 
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DIRECTIONS 


Voucher No, 


APPROPRIATION: 


VOUCHER IN FAVOR OF 


, 190..... 


Amount, 


TREASURY DEPART 

KtiCElVED. 

DEC 30 ^ *04 

UtHce ot Supervising Architect 


* Insert date as shown in first column of voucher. If more than one date 
is shown, use the latest one. 

2—2014 


1. Form and use. —This form of voucher will be used for all expen¬ 
ditures on account of appropriations under the control of the Supervising 
Architect, except traveling expenses. Where an account is too large to be 
stated on one form, use additional forms, fastening them together in the 
upper left-hand corner, and carr>dng the footings forward from the bottom 
of one form to the top of another. ITU out the certificate and receipt on the 
last form only, and tear off the unused portions (certificate and receipt) of 
the preceding forms. This makes a continuous voucher from the caption 
to the signature. Vouchers of officers or employees, covering a reimburse¬ 
ment for minor expenditures incurred, must be accompanied with receipted 
bills. Vouchers are made out in duplicate. 

2. Caption.— Insert the name of the public creditor (person, firm, or 
corporation, legiblj' written) on the first lino, and quote the full title of the 
appropriation from which payment is to be made on the next line below. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may be known as the “ United States Custom-House, 
Baltimore, Md.,** but its appropriation will read simply “Custom-House, 
Baltimore, l^Id.” This feature is not involved in the annual appropriations. 
If uncertain as to the correct title of the appropriation, leave the line blank 
or write for instructions. Letters of authority, however, usually state the 
titles, and where this is the case they should bo followed. 

3. Body of voucher. —(a) In the first column give date of purch^e 
or delivery of articles, or date of performance of service, or date upon which 
service has accinied for which payment is to be made, {h) Second column, 
state date of contract, thus: “Contract dated May 10, 1902;“ date of 
acceptance of proposal, “Proposal accepted Sept. 26,11)02;“ or date of 
Department letter authorizing the expenditure, “Authorize<i June22,1902.“ 
(The date of acceptance of proposal here referred to relates to proposals 
accepted only by the Department. An expenditure under a proposal not so 
accepted is considered as “Authorized.**) If an emergency expenditure, 
unauthorized, leave the column blank, (c) Third column, describe the 
articles received or the service performed, or give a brief synopsis of w^ork 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter the amount as extended, 
and total the column if more than one item. 

4. Title of building:. —State the title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in w'hich located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlements. 

6. Certificate. —The proper officer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by his official title on the second 
line. Vouchers received at the Department without certification will be 
returned. The approval blank, for the signature of the Assistant Secretary, 
is for use only w'hen the voucher is paid at the Department. 

6. Receipt. —When forwarded to the Department for payment, fill in 
the receipt on the appropriate line, also the scroll, with the amount allied 
for by the voucher, but leave the date line and line for disbursing officer’s 
name blank. Be sure that the amount in the receipt accords with that 
given in the voucher. The signature to the receipt should be made by the 
person, firm (by a member of the firm), or corporation (through its projier 
officer) in whose favor the voucher is issued. Signatures of public creditors 
should correspond w ith the names as w’ritten in the caption. When paid 
by a local Disbursing Agent, be guided by the instructions contained in 
jxaragraphs 16 and 17. 

7. Briefing:. —The briefing on the back must be properly filled out be¬ 
fore the voucher is ti-ansmitted to the Department. Whether as a separate 
voucher forwarded for payment—in w'hich case the number only is left 
blank—or as a voucher included in the abstract of a Disbursing Agent, this 
requirement must be adhered to. If the appropriation is unknown, as 
might be the case with an emergency expenditure, this portion of the brief 
may be left blank. 

8. lietters of transmittal. —Accompany all vouchers sent to the 
Department for payment—chargeable to appropriations under the control of 
the Supervising Architect^with letters of transmittal. Such lettere should 
describe briefly the work done or sendees rendered, and whether satisfac¬ 
torily completed or performed ; if for articles or supplies, w hether received 
in good condition ; and if for personal services of officers or employees, a 
brief descriptive reference to the sendee charged for and the period it covers. 
This requirement does not affect Disbursing Agents, whose monthly accounts 
are forwarded wdthout letters. 

9. Itemization. —(a) Unless issued under a contract or accepted pro¬ 
posal on file at the Department, or under a proposal accepted by a Custodian 
or other officer by authority from the Department, vouchers must be item¬ 
ized—indicating the labor, material, and articles supplied, and the unit of 
price, {h) When issued under a proposal accepted by a Custodian or other 
officer, a copy of the proposal must accompany the voucher. 

10. Freig:ht, teleg:rams, etc.— (a) Freight and express charges w ill 
not be allowed unless sustained by the receipts of the transportation com¬ 
panies. (b) Charges for telegraphic service must bo accompanied with 
copies of tne telegrams ; or the names of places from and to which sent, and 
the number of w'ords must be stated on the voucher, (c) Bills for freight 
over land-grant or bond-aided railroads must not be paid, but should be 
ivferred to the Department for adjustment. 
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THiaSl RV DKl»Alimi*L\T, ' 

UrKicK or 8vPEKVigiK<) Abchitect. N1»TK.—OH8KIIVK 1>IKKCTI<)NS ON HAi'K. 

r«»rm 8600. 



^ d 


iriAJ 

(tCljLJL. 


BUILniNO : U. S, 




1 CERTIFY that the foregoing expenditure, embracing articles receired or services performed, or both, coverui<f urices and 
rca50na5Ze necessaHly incurred for the building named above, under the appropHation quoted 
and that the public exigency, where the articles and services were not suppliedj^der formal contract or a^epted proposal 
required immediate delivery oj* performance, without advertisement. P P » 


APFKOVKD: 


\ 


Assistant Secretary. 




RKCEl [ -ED at 4) • this 

froi^ 

..(yAAM/ritil Mm/y-cju 

itv full paymffjit of the above aecouni 

. y = (blUNEO IK IM’I'LIOATK.) 

Uf 


cP 


% 


Paid by cheek Xo. 




day of . 190 

, JJishii rs/ii.g V —tiip sj, III of 

xAolUj^. 




, dated 


. IdU , (h'dwfi on 



2—2014 


J to the order of payee as per caption. 






































DIRECTIONS 



Voucher No* 


APPROPRIATION: 




190. a/- 


Amounty $. 



treasury DEPAilMBlI, 

Ki^C£iV£D. 

DEC 30 '^^04 

Office of Supervising ArehItBct. 


* In»ert date m ehown in first column of voucher. If more than one date 
is shown, use the latest one. 

2—2014 




( 


1. Form nnil use.—This form of vouchor will bo us<yl for all oxpeh- 
dituros on account of appropriations under tho control of the Supervising 
Architect, except traveling expenses. Where an account is too largo to be 
stated on one form, use additional forms, fastening them together in the 
upper left-hand comer, and carrying tho footings forward from tho bottom 
of one form to the top of another. Fill out tho certificate and receipt on the 
lust form only, and tear off tho unused fiortions (certificate and receipt) of 
tho preceding forms. This makes u continuous voucher from the caption 
to tho signature. Vouchers of oflicem or employees, covering a reimburse- 
meut for minor expenditures incurred, must be accompanied with receipted 
bills. Vouchem are made out in da]dicato. 

Caption.—Insert tho name of tho public creditor (person, firm, or 
coriK)ration, loribly written) on the first line, and quote the full title of the 
appro)iriulion from which imymunt is to be muiio on the next lino below. 

1)0 not confuse titles of special ap))ropriations with descriptive titles of 
buildings. A building may bo known as the United States (Justom-liouse, 
Baltimore, Md.,** but its appropriation w ill r<»d simply ** Custom-House, 
Baltimore, Md.*’ This feature is not involved in the annual appropriations. 

If uncertain as to the correct title of tho appropriation, leave the lino blank 
or write for instructions. Letters of authority, however, usually state the 
titles, and where this is tho case they should bo followed. 

3. lt<Kly of voucher.—(a) In the first column givodatoof purchase 

or delivery of articles, or dato of performance of service, or date upon which 
service has accrued for which payment is to be made, (b) Second column, 
state date of contract, thus: “CJontract date<l May 10, date of 

acceptance of proposal, “Proposal accepted Sept. 26, 1902;“ or date of 
Dc{mrtment letter authorizing the expenditure, “Authori/^ni Juno22,1!K)2.“ 

(The date of acceptance of profMsal here referred to relates to i^roposals 
accepted only by the Department. An expenditure under a proposal not so 
accepted is considered as “ Authorized.'’) If an emergency expenditure, 
unauthorized, leave tho column blank, (c) Third column, describe the 
articles received or the service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable. (J) Fourth column, enter the amount as extended, 
and total the column If more than one item. 

4. Title of building.—State the title of the building on tho lino 
designated for that purpose, following it with the name of tho city and 
State in which located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlements. 

5. Certificate.—Tho proper officer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by bis official title on tho second 
line. Vouchers received at the Department without certification will be 
returned. The approval blank, for the signature of the Assistant Secretaiy, 
is for use only when the voucher is paid at the Dejsartment. 

0. Receipt.—W’hen forwarded to tho Deijartment for payment, fill In 
the receipt on tho appropriate line, also the scroll, with tho amount called 
for by the vouchor, but leave the date line and line for disbursing officer’s 
name blank. Be sure that the amount in the receipt occonls with that 
given in the voucher. The signature to the receipt should bo made by the 
person, firm (by a member of the firm), or corporation (through its proper 
officer) in whose favor tho voucher is Issued. Signatures of public creditors 
should corresjiond with the names as written in the caption. When paid 
by a local Disbursing Agent, be guided by tho instrucUons containo*J in 
paragraphs 16 and 17. 

7. Briefing.—The briefing on tho back must bo properly filled out be¬ 
fore the vouchor is transmitted to tho Department. Whether os a separate 
voucher forwarded for payment—in which case the number only is left 
blank—or as a vouchor included in tho abstract of a Disbursing Agent, this 
requirement must bo adhered to. If the appropriation is unknown, as 
might bo tho cose with un emergency expenditure, this portion of thu brief 
may be loft blank. 

8. Letters of transmittal.—Accompany all vouchers sent to the 

Department for payment—chargeable to appropriations under the control of i 
the Supervising Architect—with letters of transmittal. Such letters should 
describe briefly tho work done or serv’icos reudercHl, and whether satisfac- > 

torily completed or performed ; if for articles or supplies, wbother received 1 

in good condition ; and if for iiersoiml services of officers or eiuployoos a ; 
brief descriptive reference to tho service charged for and the period it covera 

This requirement does not affect Disbursing Agents, whose monthly account* I 

are forwanled without letters. j | 

9. Itemization.—(a) Unless Issuotl under a contract or HccepUxl pro- | 

posal on file at the Department, or under a proposal accepted by a Custodian t 

or other officer by authority from the De[)artmenl, vouchers must be item- ’ 

ized—indicating tho labor, material, and articles supplied, and thu unit of 
price. (6) TVhen issued under a proposal accepted by a Custodian or other 
officer, a copy of tho proposal must aocom|>any tho vouchor. 

10. Freight, telegramM, etc.—(a) Freight and express charges will 

not be allowed unless stistaim^d by the receipts of tho transportation com- 
IMinies. (b) Charges for telegraphic service must bo accom|>anie<l with 
copies of tho telegrams ; or tho names of places from and to which stmt and I 

tho number of words must l>e stated on tho voucher, (c) Bills for freight I 

over land-grant or bond-aideti railroads must not bo paid, but should be ^ 

referred to the De))artment for adjustment. ! 


11 . C*orrectlon of c*rrora.—Errors in computatioti or extansion. io 
stating dates of contract*, proposals, and anthorlzaUcms, and the omiMioB 
of signatures from certificates and receipts, shoo hi be carefnily guarded 
against. When vonebers are returned for correction, and the amount In 
the receipt is increased as a result of such correction, iaroe new voachars. 
A voucher may be rodneed In amount by correctioo on its face, but can not 
be so increased. 

12. Ad<lltions and deduct ions.—All acceptances by the Depart¬ 
ment, involving additions to or deductions from fumioJ oootractsor accepted 
proposals, and all revocations of prior acceptances, most bo taken up in 
cbronolo^cal order, in all voncbeni iasued on account of such oontracts or 
proposals. Ib^ms of this character affect the amount of the retained per¬ 
centages and the (laynjeuts to be mode, and esnnot properly be otnittisl. 
Attention is parlicnlarly called to Die requirements of this paragraph. 

13. Divinion under appropriations.—in vouchers issani under 
contracts or acceptefJ proposals involving a charge against two or more ap¬ 
propriations, tho contract or proposal mast bo taken up at a whole for each 
appropriation, and sefstrate vouchers rendered under each bead, deducting 
from the amount of the contract or proposal, in each voucher, the sum or 
sums )>rop«rly chargeable to the other itema of appropriations In this 
manner the contract or proposal is divided under its respective beads, and 
thu different vouchers can be identified one with the other, and settlement 
facilitated. 

14. Final acttlementa.—Vonebera in final settlement of contracts 
under bond must not be issued without prior authority from the Depart¬ 
ment. Such seUlcmcnti may involve the imposition of a )icnalty, the de¬ 
termination of which rests with the Sucrctara of the Treaenry Accepted 
propoaals, whoso terms may provide a penalty for delay in execution of 
w'ork, shonld be similarly treated. The completion of work under such 
contracts or accepted proposals shonld be promptly reported to the Depart¬ 
ment, with a statement of account and a full explanation of the causes of 
delay, if any, reference being made in detail to any Joss or damage sustained 
by the United States as a result of such delay. 

15. Contingent force.—Vouchers will be iasued separately for ths 
services of clerks, watchmen, carpenters, plnmbers, machinists, Isborera, 
etc., and must have the date of the oath of office stated thereon, in the sec¬ 
ond column, immediately following the quoted authorization, thus. ** Au¬ 
thorized June 10,1902. Oath Juno 16, 1902.” (The date of expiration of 
temi)orary and probationary appointments of this class of emplo^'ees should 
be borne carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sundays or otherwise, by per diem employees, for which charge 
is made, must bo specifically referiW to on tho face of tho voucher, or it 
will not bo allowed. 

10. Superintendents of construction.—^Wlicn issuing voucbeni 
for {iresenfation to a Disbursing Agent for payment, Superintendents most 
see that they are filled out and complete in every particular, exa^pting only 
the dato of i»oymeut In the receipt, the check-legend at bottom of voucher, 
and the number on the back. The Superintendent's scries of nnmbers will 
bo mode on the face of the voucher. In the upj)er right-hand corner. In con¬ 
tinuous sequence, from the beginning of the work to its close. Vouchers 
for his own comr>cnsalion must have stated thereon, in the second colnmn, 
imm<xliately following tho quoted authorization, the date of the oath of 
office and of bis assignment to duty, thus: “Authorized Sept. 12, 1902. 
Oath Sept. 16,1002. Assigned Sept. 20,1902.” This paragraph applies also 
to Foremen of Construction and Su|>erintendcnt8 of Re)jairs. 

17. BiabiirKing agents.—These officers will number their vonchera 
on tho back, in monthly series, be^nnlng each month with the first voucher 
paid (No. 1), and following this with the other vouchers in the order of pay¬ 
ment. Tho blanks in the check-legend at tho bottom of the voucher must 
be filled out by tho Disbursing Agent, and bis official signature written 
thereunder. Ue should also Insert the date of {laymeut in the receipt He 
must make no disbureements of any kind until authorized to do so by the 
Department, and upon receiving such authority should be careful to observe 
that his payments are made in accordance therewith. 

18. Architecta—Tarsney Act.—Architects in charge of construc¬ 
tion are required to jirepare and certify vouchers, In payment for work <k*no 
under their local superv ision, in accordance with the regulations and rules 
of the Department as to form and execution. They will bo governed there¬ 
fore, in tho prei^ration of vouchers, by the foregoing directions ’ Their 
form of certifliation shonld bo as follows, written or stamp^ on the face of 
the voucher, and signed by them as architecU: “ Ortifiod ns to correctness 
and value of service performed, and approved for payment in the amount 

stated, viz., S-. ---printed certificate on the voucher 

is for tho signature of the Supenntendent of Construction, who acts os the 
re|)reseDtative of the Department. 

voiiclicra.—Vouchers, combined in sets, embracing the 
salient features of the foregoing directions os to form and execution have 
been prepared m iwmples for distribution to those charged with the duty of 
preparing, cerufying, and issning vouchem, and will be furnished upon 
i^iiest where not alroo^iy supplied. These forms embrace the metho^W 
a^unting most frequently met with in the preparation of vouchers covet- 
expenditures under the control of the Supervising 
Architect, and a reference to them os a guide, when issuiug vouchers will 
save time and avoid much uauecesseiry correspondence. ’ 






















TKEASirUY DKl’AKTMKNT, 

(►KKICE or 8 UPKDV 18 INO ARCUlTKrr. 
r<»rni 8000 . 


NOTK.—OHSKRW^: JIJUKOTIONS ON RACK. 


Jhje ‘Sluitjed States, / 
-. LhUii/L.J^A u 


DATE. 

190 tf* ‘ /7 

l^UuA tA/ & 

(D(£j»toy (o, UxroCJy /Yco^vx/ 


AUTHORITY. 

/7 



C l L<x.cy, 




ARTICLES. SERVICES. OR WORK. 


i'f^h 






. ir. 


AMOUNT. 


Dollar* 


-7/^ 


^VPZICAXE. 


BUJLDJXG : V, S. 


. 


LOCATION 




Ca^jL<J£:<y^ 


{pd fa 


amounts deemed, *^n/Za%T^U^watn^''e^sarilyl^^ ahlvr'^^^d Prices and 

and that the puhltc exigency, where the arUeles and services were not suvtuA^i^fr fnZt’ 7 appropriation quoted, 

required immediate delivery or performance, without advertisement ^r^t^er formal contract or accepted proposal, 

APPROVED: ‘ ^ ^ ^ 


Assistant Secretary. 




ttc^^'Z'TaS, 


RECEIVED at 

frmtb f . 

U. lA,UTutf<J .M eihCW ,'.. 

in fall pay mailt of the above account. 


- -, this 


_ _ 

— ,i£r 

tTrf\ 

. of ... - .,190. 

.' C>^-^9ursind .^ sum. of 

TOTj Dollars, 


CO 

O 

cr> 


iMM- 


a c 


uc: 

■■xf 

^-■ 


Paid hy check .Tin. .^*1 Q / 

- OC-AAAA/Mi^rv lA/j. 

2 —2f)H 



(hioned in dupucatk.) 




dated 'y^'Ukirk ^'L. . 3 



, 190 (o-, drawn on,, 

*0 tlte order of payee as per caption. 














































DIRECTIONS. 


Voucher No, 


APPROPRIATION: 

L^.jLL^ . 

- . 


VOTCHER IX FAVOR OF 



CLCjLl.a.t^-£^...b.. _, 190eS^ 

Amount, $ 


IStASUKY DEPARTt'C 

K::-Ct^ V &D. 

DEC 16 ’.905 

QfRfT ftt ArchtecL. 


♦ Insert 'JUf fflflWH iK'lR'sf Toiuma uf voncber. If more than on© date 

is shown, use the latest one. 

it—2014 


1. Form ami use.—This fonn of wuchcr will bo nsed forallexpen- 
dituITS on account of npiiropnations under the control of the Supeniidnir 
Architect, except traroling exi>enses. Where an account is too large to be 
stntetl on one fomi, u-m additional forms, fastening them together in the 
ujiiKT left-hand c«irner, and carrying the footings forward from the bottom 
of one form to the top of another. iSll out the certiflaite and receipt on the 
l^c form only, and tear off the ununed portions (certificate and ivceipt) of 
the preordlug forms. This makes a conlinnous voucher from the caption 
to the signature. \ oiichoi'S of oiBcers or employees, covering a reimburse¬ 
ment for minor exp«'nditurea incurred, mnst be accomiianied with reccipte<l 
bills. Vouchers are nuide out in dnplicatc. 

Insert tbe name of the pnbllc creditor (]>er 9 on, firm, or 
ronioration. legibly written) on the first lino, and quote the full title of the 
appropriation from which payment is to be nuwle on the next lino Mow. 
1)0 not conhise titles of special appropriations with descriptive titles of 
buiMings. A building may l»o known as the “ I’nited States (’ustom-Uouso, 
BaUimoro, Md.,” but iU appropriation will read simply “Custom-Houw, 
iMltiinore, Md. ’ This feature is not involved in thoauuunl appropriations. 
If uncertain as to the correct title of the appropriation, Imvo the line blank 
or write for instructions. Letter^ of auUiority, however, u:>uaUy state the 
tithe, and where this is tho oise they should bo followed. 

3. pody of voucher.—<a) Id the first column give date of purcliose 

or tlohvery of artidos. or date of performance of service, or date upon w hicli 
sorvico Las accrued for w hich payment is to be made, (l») Second column 
i-tate date of contract, thus: “Contract dated May 10, 1902;’’ date of 
acceptance of proposal, “ Proposal accepted Sept. 26, 190-2; ” or date of 
Iienirtiiient letter authorizing thoexpenditarr, •‘.\uthorized Juno22,1902.” 
(The date of acceptance of proposal here n ferred to relates to pn»poeals 
accepted only by tho Department. An expenditure under a proposal not so 
accepts is coQ&idcrtKi as “ .\athori*ed.“) If an emergency expenditure', 
unauthorizeil, leave tbe cvdamu blank, (c) Thinl colnmu, deficribe ihu 
articles received or the service p»‘rfonned, or give a brief synopsis of work 
done, follow ing the letter of authority, if ouy. 8tato unit of price also, 
wherever practicable, (rf) Fv»orth column, outer the amount as extended' 
and total the colun n if more than one Item. ’ 

4. Title of bulldiug—State the title of the building on the line 
dcaiguated for that puipcae, following it with the num© of the city and 
blale in which located. Tho attenthm of Custodians is particularly called 
to this requirement, os its absence, in cunJuncUon with other InfoiWltties 
freqm nUy renders idenUfleation of vouchers dimciUt. and causes dclav iii 
rettlements. 

5. Certificate.—The proper officer, charged with tho duty of certifica¬ 

tion, must sign on the first Uno, followed by his official title on the second 
line. Vouchors received at the Denartmeiit without certification will bo 
retorned. The approval blank, for the signature of tho Assistant SecreUn- 
IS for use only when the voucher is iKiid at tho iH'partment. ’ 

C. Itccfipt,—\nicn forwanlcd bi the Department for payment, fill in 
the receipt on the appropriate lino, tbe la-roll, with the amount call«l 
for by the voucher, but leuvo the date lino and line for dlsbunilng officer’s 
narao blank. Be sure that the amount in tho receipt accords with that 
given in the voucher. Tho signature to the receipt should bo made by tho 
? *“‘'“**^** firm), or corporation (Uirough its proiier 
f;‘vor tho voucher is issued, ^gnalurei of public crSlitow 
should cori^iwnd with tho uamos as written in th© caption. When iiaid 
pai^ra^is^lGuuJ^rf guided by tho instructions contaiiieii in 

7. llrlcfliig.—Tho briefing on the back must bo properly fillcyl out be¬ 
fore tho voucher is trananutte^l to tho Deportment. WheUn-r as a semnite 
voucher forwvmled for payment—in which com, the number only L left 
l.Iunk-or os a voucher included in Uie attract of a DUbureing Agent this 
requirement must bo adhered to. If the appropriation is Inknow^ il! 
/ni^^bo^^ett ouieigency expenditure, this portion of tho brief 

Tv^’tranainittal.—Accompany all vouchers sent to the 
Department for 1^3 ment—chaigeoblo to appropriaUons under the control of 
Architect—with letters of transmittal. Such letters should 
describe briefly tho work done or services rendered, and whether satisfac¬ 
torily compleM or porfomed ; if for ardclos or supplies, whether received 
in wndiUon ; and if for personal services of officers or cniplov’ees a 
brief descriptive reforenco to the service charged for and tho period Rcorere 

a>i<l articles supplictl, and the unit of 
pme. (h) \N hen is.awj under a proposal accepli.d by n Custodian or other 
oBcer, a copy of tbe proposal luiut accompauv the vouchor 

TOpfes of tho telegmms; or the names of places from and to which sent nml 
the iiomlKT of words must ho stated on tho voucher, (e) Bills for frHiirht 
ovTrland-gTxint or bond-aid.fi railroads must not be paid but ^ould^bo 
referred to the Department for adjustment. ^ bo 


11a Correction of errors.—Errors in computation or extension, in 
stating dates of contracts, proposals, anti autboriBations, and tho omission 
of rignatur^ from certifirateit and receipts, tdiouid b© carefully gnardeil 
against. When vonebers are retunnsi for correction, and tho amount in 
the receipt is increased us a result of such correction, issue new voadieri. 
A voucher may be reduced in amount by correction on its face, but can not 
be so increased. 

12. Additions and deductions.—All acceptances by the Dej^rt- 
ment, involving additions to or deductions from formal i-ontrncts or accepted 
proposals, and all revocations of prior acceptances, must be taken up In 
chronological order, in all voucheni issued on account of such contracts or 
proposals. Items of this chanicter affect the amount of tbe retained per¬ 
centages and the payments to be made, and cannot proi>orly be omitted. 
Attention i.s particularly called to tbe requirements of this paragraph. 

13. I>ivi.sion under appronriatioiiK.—In vouchers issued under 
contracts or accepted prupowis involving n charge against two or more ap¬ 
propriations, the contract or proposal must be taken up as a w hole for each 
appropriation, and separate vouchers rendered under each head, deducting 
from the amount of tho contract or proposal, in each voucher, the sum or 
i.iims properly chargeable to tho other items of appropriations. In this 
inouner th© contract or proposal is divided under its respective heads, and 
the ibfferent vouchers cun l)e identified one with the other, aud settlement 
facilittttwl. 

14. Final settlcmontH.—Vouchers in final settlement of contracts 
under bond must not be issuetl wiihout prior authority from tho Deiiart- 
ment. Such settlements may involve tho impivsition of a penalty the de¬ 
termination of which rests with the Secretary of tho Treiuiury. .Vccepted 
prowls, whose terms may provide a penalty for delay in execution of 
work, should be similarly treatotl. The compleUou of work under such 
contracts or accepted proposals should be promptly reported to th© Deiiart- 
ment, with a bUtoment of account luid a full expUnation of tbe cause© of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the I nitod States as a result of such delay. 

15. Contingent force.—Vouchers will be issued separately for the 
services of clerks, watchmen, carpenters, plumbers, machinists, lalxirera 
etc., and must have tho date of tho oath of oflico stated thereon in tho sec¬ 
ond column, in^toedl^ly following tho quoUnl authoriiation, thus : “ Au- 

honzetlJune 10, 1002. Oath June 16. 11 , 02 .” (The date of expiration of 
temporary and probationary apiiolntments of this class of eninloyces should 
be borao carefully in mind, to avoid disallowances.) Extra irvico rer- 
formod on Sundays or otherwise, by per diem employees, for which charge 
referred to on tho face of tho voucher, orU 

10 . Superintendents of construction_\\’hen issuing voucheni 

Vn Agent for payment. Superintendents must 

^ that they are filM out and complete m every |»urticulur, excepting only 
the ikte of piyment m the receipt, the check-legend at bottU of voS<Ser 
and the number ou the ^k. Tho Superintendent’s series of numbers wili 
U made on tho face of the voucher, in the upper right-hand c«irner, in con- 
tinuoua sequence, from the Ix'giniiing of tho work to its close. Vouchers 
for bis own com|>eiisution must have stated thenmn, in tho second columi^ 
authorization, Uie daleTthe^rof 
oTth W ‘‘Authorized Sept. 12, 1002. 

Oath bopt. 16,1902. Assigned Sept. 20 ,1902.” This paragraph apnliis ali^ 
to Foremeu of tonrtruction and SuTH-nntendents of RopSraT^ ^ 

officers will number their -i-ouvbers 
on the bock, in monthly senes, beginning ouch month with th© firvi- 
J^d (No. 1), and follow ing this with the other vouchers in tho 

m’ * 1 ^® Disbursing Agent, and his official signature w^ritteu 
thereunder. He should also inbort tbe date of pavment in tho recclDt. H© 
any kind untU authorized to ih^aoPhy the 

fore, in the pre;©iraUun of vouchers, by the forewing 

town prepare oa naiuplc fir dUtnbuUoa lo tb^lich«4Sl «?th"thrdni‘'^ 
propsrinit, Mrtlfjing, and imuinit voucheni imd »ilfii n^ 
request where not already sunnlied Thixu. Vnrm.. *1 ^ furnnUied upon 
punting most frequently mlt ^'th lu iho if* 

mg the varioue claascu of expendituroa under th^^tm? if m 
Arehitect, and a referenro to them os a S wh7n i?L“l ul 

«vo time and avoid much um.eo,»a.„r voucher,. wlD 
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Form 8600. 


NOTK.—4>BSKBVK BIKKCTIONS ON BACK. 


Sfe mrnted 


txu^ 



DATE. 


AUTHORITY. 


ARTICLES, SER\T[CES, OR WORK. 








ir. 


AMOUNT. 



DUPLIOAT] 


JiUILJ>ING : V. S. 


^ykUyiAj;.. _ 


— LOCATION:..^ 


Q‘'VlA>€AVf ^O. 


. , . * exigency, wiiere vite articles and, services were not supplU dyj^ der formal contract or accepted nronosal 

required immediate delivery or performance, without advertisement, ^ V V * 

APPROVFD; 


Assistant Secretary, 


'Z. . 


>—t. 





RECEIVED at 

’n 

Lo^vul, 

in full paipncnt 




, tJii^ . 


day of 
, Dtshursiiig. 


s/fLL 


O .y -y- . . ... , Disbui'sing _ _ , tile 6 

yhXdji/izi/rcAj^ AZi^^ 

%jfnicnt of the above account. (J ' J J ^ ^ ^ r -\ t A 


, 190, 
sum of 
ollars, 


J7 


(hIONBD in mjPLICATR.] 


Paid hij riipck 




, dated 


2—2014 


,190 , drawn on . 

pay able to the ord^r of payee as: per raption. 





































DIRECTIONS 


Voucher No^ 


APPROPRIATION: 


VOUCHER IN FAVOR OF 


2 l 


^ICL^. 




..K..., wo-^r^ 

Amount, $ _ 


iiitAsyBirpftflrii(Bi?7 

HEpEiy^. 

SEP 14 19Q§ 

Office atf 



♦ Insert date as shown In flwt column^ 
is shown, u»o tho latest one. 

2—2014 


than olio date 


1* Form anil use.—This form of voucliorw ill be used for all expen¬ 
ditures on ncconnt of appropriations under the control of the Supervising 
Architect, except tmveling exiK'nses. Where nii account is too largo to bo 
I'tated on one form, use oilditionnl forms, fastening them together in tho 
uppt'r left-hand corner, and carrying tho footings forward from tho bottom 
of one form to tho top of another. Fill out tho certitlcate and receipt on tho 
last form only, and tear off the unused {lortions (certifiento and receipt) of 
tho preceding fonns. This niiikes a continuous voucher from tho caption 
to tho signature. Vourhem of ofticers or oinployees, covering a reimburse¬ 
ment for minor expenditures incurred, must bo nccom])anied with rccoipto<l 
hills. Vqiichem are mailo out In duplicate. 

C'ajitioii.—Insert the name of tho public creditor (person, Ann, or 
coriKimtion, legibly written) on tho first line, and quote tho full title of the 
appropriation from which payment is to bo made on tho next lino below. 
Iio not confuse titles of special appropriations with descriptive titles of 
buildings. A building may bo known as tho “ I’nitcd States Custom-House, 
Kaltimoi'o, Md.,” but its appropriation will read simply “Custom-House, 
Ihiltimore, Md.” This featuro is not involved In tho annual uppropriations. 
If uncertain as to tho correct title of the appropriation, leave the lino blank 
or write for instructions. Lett<*rs of autiiority, however, usually state the 
titles, and whore this is tho case they should bo followed. 

3, Itocly of voucher.—(a) In tho first column givo date of purchase 
or delivery of articles, or date of performance of 8cr\'ice, or date upon which 
service has accrued for which payment is to bo made. (6) Second column, 
state date of contnict, thus: “Contract dated Jlay 10, 1902;“ date of 
acceptance of proiaisal, “Proposal accepted S4-pt. 20,1002;” or date of 
Department letter authorizing tho expenditure, “Authorize<l JuneM, 1902.” 
(The date of acceptance of proposal here referred to relatcw to proposals 
accepted only by tho De|>artnient. An expemlitiire under a proposal not so 
ucc4‘pted is considered us “Authorized.”) If an emergency expenditure, 
unauthorized, leave tho column blank. (c> Third column, describe the 
articles recoivinl or the service p<*rfomiod, or give a brief synopsis of work 
done, following tho letter of authority, if any. Stale unit of price also, 
wberover practicable, (if) Fourth columu, enter the amount as extended, 
and total the column if more* than one item. 

4. Title «»f huildiug'.—State tho title of tlio building on tho line 
dodgiiated for that purpose, following It with the muuo of tho city and 
State in wliich locatotl. Tho attention of Custodians is jiarticularly culled 
to this requirement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchors difficult, and causes delay in 
settleinouts. 

6 . Certificate.—Tho proper officer, charged with tho duty of certifica¬ 
tion, must sign on the first lino, followed by his otlicial title on tho second 
line. Vouchers receivwl at tho Department without certification will bo 
returned. The approval blank, fiir the signature of tho Assistant Secretarv', 
is for use only when tho voucher is paid at the Department. 

6 . Receipt.—When forwanlcd to the Department for payment, fill in 
tho receipt on tho apjirojiriato line, also tho scroll, with tho amount called 
for by tho voucher, but leave tho date line and lino for disbursing officer’s 
niutie blank. Do sure that tho amount in the roccipt accords with that 
given in the vouchor. The signature to tho receipt should bo made by the 
lienion, firm (by a member of tho firm), or corporation (llirough its proper 
officer) in w hose favor tho voucher is issued. Signaturos of pqbho creditors 
should correspond with tho names os written in tho caption. When paid 
by a local I)i8burhiug Agent, bo guided by tho instructions contained In 
liamgmphs IG and 17. 

7. Rrlcfiiig:.—Tho briefing on tho back must be properly filled out be¬ 
fore tho voucher is transmitted to tlio Dei>iirtment. Whether ns n separate 
voucher forwarded for payment—in which case the number only is left 
blank—or as u voucher included in tho uhttiucl of a Disbursing Agent this 
requirement must bo adhered to. If tho appropriation is udknow'u as 
might bo the case with au omorgency oxiamdituro, this iKirtion of tho brief 
may bo left blank. 

8 . Letters of transmittal.—Accoroiiany all vouchers sent to Uie 

Department for payment—chargeable to appropriations under the control of 
tho Supervising Aivhitect—with letters of transmittal. Such letters should 
describe briefly the work done or services rendered, and whether saUsfac- 
torily completed or performed ; if for articles or supplies, whether received 
m gowJ condition ; and if fur persoiiiU services of officers or employees a 
brief descriptive reference to the service charged foraiid the period it covera 
This requirement dues not affect Disbursing Agents, whoso monthly account^ 
are forwarded without letters. ^ vuuu* 

^*1 Ion.—(a) Unless issued under a contract or accepted pro- 

posal on file at the Department, or under a proposal accepted by a Custodian 
or other officer by authority from tho De|Mirtnient, vouchers must be Item- 
H material, and articles supplied, and tho unit of 

price. (6) When issued under a pro|>osal accepted by a Custodian or other 
officer, a copy of tho pnqiosAl must accomi>uny tho voucher 

10 . J-'roight, telcgrama, etc.—(a) Freight and express charinm «in 
not be allowed unless sustained by the feieipts of tho trausiwrlation c^m! 
lianles. (/>) (harg,^ fur te egmphio sonice must bo acct.mpanied with 
copies of the f clegnuns ; or the munes of places from and to which sent an 
tho number of words must be stated on tho voucher, (c) Bills for fiSt 
over lond-grant or bond-ai»le.l milroads must not bo tiid but Khn, m ‘ 

referred to the Dciiartment for adjustment. Paid, but should bo 


11. Correction of errors.—Error* In compntation or extension, in 
stating dates of contracts, proposals, and autburizations, and the omission 
of signaturos from certificates and irTelpts, shonlil be canduJly gnardod 
against. When vouchers are returned fur conretion, and the amount in 
tho receipt is incroused as a result of such correction, issue new voncheni. 
A vouchor may b© re^Juced in amount by correction on its face, but can not 
be so increased. 

12. Adilitioiig and deductions.—All acceptances by tho Doi»art- 
ment, involving additions to or deductions from formal contracts or accepted 
proposals, and ail revocations of prior acceptances, must be taken up in 

^ cbroiiological order, in all vouebdrs issued on account of such contracts or 
I proposals. Items of this character affect the amount of tho retained i>er- 

, contages and the jiayments to bo made, and cannot properly be omitted. 

{ Attention is particularly called to the requirements of this paragraph, 
f 13. llivlsion under appropriations.—In vouchors issued under 
contracts or accepted proposals involving a charge against two or more ap¬ 
propriations, tho contract or proposal must bo taken up as a w hole for each 
appropriation, and separate vouchers rendered under each head, deducting 
i from the amount of the contract or proposal, in each voucher, the sum or 

U sums properly chargeable to the other items of appropriations. In this 

■a manner the contract or proposal is divided iiude.r ite respective heads, and 
9 the different vouchors can be identified one with the other, and settlement 
jjT facilitated. 

r.v 14. Final Hettlenicnts.—Vouchers in final settlement of contracts 
U under bond must not bo issued without prior authority from the Dejiart- 
JS nient. Such settlements may involve tho imposition of a penalty, the de- 
y termination of which rests with tho Sc-cretary of the Treasury. Accepto<l 
pro]) 08 als, whoso leniis may provide a penalty for delay in execution of 
I W'ork, should be similarly treated. The completion of work under such 
:m. contracts or accepted proposals should bo promptly reported to tho Depart- 
ment, with a statement of account and a full explanation of tho canses of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the Uniteil States as a result of such delay. 

15. Coutiiigent force.-Vouchers will bo issued separately for the 
A services of clerks, watchmen, carpenters, plumbers, niacliinists, laborers, 
a' etc., and must have tho date of the ooth of office stated thereon, in the sec- 
Ijij ond column, immediately following tho quoted authorization, thus: “ Au- 
■ji- ' thorized Juno 10,1902. Oath Juno 1C, 11X)2.” (Tho date of expiration of 
temporary' and probationary apixiiutments of this class of employees should 
j bo borne carefully in mind, to avoid disallowances.) Extm service per- 
L formed on Sundays or otherwise, by per diem employees, for w hich charge 
^ is mode, must bo specifically referred to on the face of tlije voucher, or it 
;;f will not bo allowed. , 

n IG. Superintendents of construction.—When issuing vouchers 
Q : for presentation to a Disbursing Agent for payment,*Superintendents must 
I "t see that they are filled out and complete in every particular, excepting only 
I the date of payment in the receipt, tho check-legend at bottom of vouchor, 
and tho number on tlio back. The Superiutendont’s series of iiiiinbers will 
[ / be moilo on tho face of the vouchor, in tho upper right-hand comer, in con- 
■A tinuoua sequence, from tho beginning of the work to its close. Vouchors 
I \ for bis own compensation must have stated thereon, in tho second column 
immt*diately following tho quoted authorization, the date of tho oath of 
' ; office and of his assignment to duty, thus: “Authorized Sept. 12 1902 
\ t Oath Sept. 16,1902. Assigned Sept. 20,11102.” This paragraph opplios also 
I to Foremen of Construction aud Suis*rIntendonts of Repairs. 

; 17. Riabursing: ugciits.—These officers will number their vouchers 

J on the back, in monthly series, beginning each month with the first voucher 

J paid (No. 1), and following this with the olAier vouchers iu the order of pay¬ 

ment. Tho blanks in tho check-legend at tho bottom of tho voucher iniist 
j' be filled cut by tho Disbursing Agent, and his official signature written 

! thereunder. Ho should also insert the date of payment in the receipt. Ho 

must make no disbursements of any kind until authorized to do su by the 
Deijurtment, and upon receiring such authority should be careful to observe 
that bis payments ai-e made in accordance therewith. 

18. Architects—Tarsiioy Act.—Architects in charge of constme- 
tion are required to prepare and certify vouchers, in payment for work done 

. under their lot-al supervision, in accordance with tho regulations and rulej 
of tho Dei>artiuont os to form and execution. They will bo governed there¬ 
fore, in tho prepamtion of vouchers, by the foregoing directions. ’ Their 
fonn of certification should be as follows, written or stumped on the face of 
tho voucher, and signed by them as architect*: “ Certified as to correctness 
and value of service performed, and approved for payment iu the amount 

i stated, viz., $-The printed certificate ou tho voucher 

J is for the signature of the Superintendent of Construction, who acts as tho 
■ representative of the Department. 

19. Sample vouchers.— Vouchers, combined in sets, embracing the 

salient features of the foregoing directions as to form and execution have 
been pn*parod os sanipU^s for distribution to those charged with the d’nty of 
preparing, certifying, and issuing vouchers, and will be furnished upon 
request where not already supplied. These forms embrw e the metbiMis of 
• accounting most frequently met with iu the pi-eparation of vouchors cover- 

i iug the various classes of expenditures under the control of tho SuiierviolDg 
Architect, and a reference to them as a guide, when Issuing voucher*, will 
save time and avoid much uauecessary correspondence. 
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c-n-c io 

in 'porij'ruevvt oric^/vn<vf 

^itpticoie -lo -z/cicn/ncb 

&ij '^-u&^obid.n. 


BUJKniX 


XO; r. s. . _ 


OUPLrCATE 

_ LOCATIOy:^ 2) , 0'Mu<}<yy, y&c/^o 


I CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering price^and 
amounts deemed ji^t and reasonable, was necessarily incurred for the biiildi?ig named above, under the appropriation (ficoied, 
and that the public exigency, where the articles and services were not supplied ur^er formal contract or accrpled proposal, 
required immediate delivery or performance, without advertisement. 

APPROVED: ^ ^ ^ ^ 

. 


Assistant Secretary. 


'<Ayb 


—V 
































DIRECTIONS. 


Voucher No^ 


APPROPRIATION: 



- 




. , 

Amount, $ 6^^...... . 


190..<>. 


IREASURY DEPARTM£N(, 

KECEiVEO. 


AUG 1905 



2—2014 


!• rorm and use*.—This form of vouchor will bouactlforullcxpen- 
dituroa on nccuniit of tipproprintioiis umlor thocontnil of the Supervialni? 
Architect, except traveling expoiiacA. Where on account Ib too largo to bo 
Htuted on oiio form, uso additional forms, fastening them togother in tho 
up|>er loftdiaiid coi nor, and carrying tho footings forwiinl from the lM)ttom 
of one form to tho top of niiothor. Kill out tho certiflcjito and receipt on tho 
last form onlj', and tour off tho unuMvl {Mirtions (certittcate and receipt) of 
tho preceding forni^ This makes a continuous vouchor from the caption 
to tho signature. Vouchors of olllcers or employooe, covering a roimburse- 
ineut for minor expundituros incurre<l, must bo nccomimuiod with rcc«ipte<l 
hills. Vouchors are made out in duplicate. 

‘4, Caption,—Insert tho nnmo of tho public creditor (person, firm, or 
conwmtion, legibly written) on tho first lino, and quote the full title of the 
appropriation from which payment la to bo mado on the next lino below. 
1)0 not confuse titles of special appropriations with di*scriptlvo titles of 
buildings. A building may bo known as the “ rnitinl States Custom-House, 
Baltimore, Md.,” but its appropriation will read simply “Custom-House, 
Biiltimore, Md.” This feature is not involved in the annual appropriation.s. 
If uncerhiiu as to the correct title oflhe appropriation, leave the line blank 
or write for instructions. Letters of authonty, however, usually state the 
titles, and where this is the case they should be followed. 

,4. 15ody of voucher.—(a) In tho first column give date of purchase 
or delivery of aiiicles, or date of perfonimnce of service, or date upon which 
service has accrued for w'hich jjayment is to bo made, {h) Second column, 
state date of contract, thus: “Contract dated May 10, 19U2;” date of 
accepCvnco of proposal, “ Proposal accepted Sejd. 26, 1902; ’* or date of 
IJepartinent letter authorizing tho expenditure, ‘•.\uthorize<lJune22,1902.” 
(Tho date of acceptance of pnqKJsul hero referred to relates to proi>osaIs 
accepted only by the Dopartinent. An e\pen<iiture under a proposal not so 
accepted is considered as “Authorized.”) If an emergency expenditure, 
unauthorized, leave tho column blank, (c) Third column, describe tho 
articles received or the service performed, or give a brief synopsis of work 
done, following tho letter of authority, if any. State unit of price also, 
whei'over practicable. (cZ) Fourth column, enter the amount os extended 
and total tho colun n if more than one item. ’ 

4. Title of hiiililiii];;.—State the title of the building on tho lino 
designated for that purpose, following it with the name of the city and 
Statu in w bich located. The attention of Custodians is ytarticularly called 
to this requirement, as iU absence, in conjunction w ith other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
Hcttleiuents. 

5. Oertificato.—Tho proper officer, charged with tho duty of certifica¬ 

tion, must sign on the firat line, follow wl by his official title on tho second 
lino. Vouchers received at the Department without certification will be 
returned. Tho approval blank, for the signature of tho Assistant Secretarv' 
is for use only when the voucher is paid at the Dejairtment. * ’ 

6. R<‘ccii>t.—When forwunknl to tho Dei>artment for pa 3 ’ment, fill i:i 
the receipt on the ai>propriate line, also the scroll, with tho amount calUnl 
for by the voucher, but leave the date line and lino for disbursing officer's 
name blank. Be sure that tho amount in the receipt accords with that 
given in the voucher. Tho signature to the receipt should l>e mado by the 
fieraon, firm (ly a member of the firm), or corporation (through its proper 
officer) in who.se favor tho voucher is issued. Signatures of pubhc creditors 
should corresjioml with tho muucs as w ritten in the caption. When pui«l 
by a local Disbuiwing Agent, bo guided by the instructions contained in 
paragraphs 16aud 17. 

i, Itriefinjj.—The briefing on tho back must be properly filled out be¬ 
fore t^be voucher is transmitted to tho Deimrtnieut. Whether as a semrato 
vouchor forwarded for payiueut—In which case tho number only is left 
blank—or as u voucher included in tho abstract of a Disbursing Aireut this 
requirement must be adhered to. If the aiq.ropriation is unknown as 
might bo the case with an emergency exiH.-udituro, this iiortion of tho brief 
may be left blank. 

8. Licttera of transmittal.—Accompany all vonchors sent to the 

Depailineiit for iNiyiiiunt—chargeable to appiopriations under the conti-ol of 
V*"* A«-chitect-with letters of transmittal. Such letters should 

describe bi lelly the work done or st^rvices rendered, and wbetber satisfac- 
tonly completed or performed ; if for articles or supplies, whether received 
in go<^ condition; and if for personal sendees of officers or eiiiplovees a 
bnef dew riptivo reference to the service charged for and the iioritKl it TOvere 
This requirement docs not affect Disbui-sing Agents, whoso monthly accouuta 
are fur>vardud without letters. ^ v.vuuu» 

9 . Itemizatloii.-(a) Unless issued under a contract or acccpteil pro- 

liosal on fita at the Department, or under a proposal acceptoil by a Custodian 
or other officer by authonty from the Dci>ai tiiieut, vouchora nfust be Uem- * 
iz^—indicting the miitcriul, and articles supplied, and the unit of 
price. (Z») When issued under a proposal accepted by a Custodian or other 
officer, a copy of tlio proixisal must accoiiipany tho voucher 

10. FrflBht, (.-leKrrums, <>tc.-(.i) I'reiglit and express charge, win 
not be ullowed miles, sustain^ by the receipt, of the transitortation cZ- 

. /i'’’ r •'erapltic service must b. «ccomt«tiicU wUb 

cople. of the telcgmm. ; or flic iianu.. of pliu-c from oiij to wh cb sent aud 
the number of word, must be st«t<-d on the voucher, (o) Bills for freiX 
over laiid-graut or bond-md.'d niilnwd. must not be paid, but .bould be 
referred to tho DejMirtmcnt far udjuslmeut, ^ 


I. 


I 


11. Correction of errors.—Errors in computation or extension, in 
Btatiug dates of contracts, proposals, and authorizations, and tho omission 
of signatures fn»ni certificates and i-ocelpts, should bo carefully guarded 
against. When vouchers are returned for correction, and tho amount in 
the receipt is increased as a result of such correction, issue now vouchers. 
A voucher may bo redneod in amount by correction on its face, but con not 
bo so increased. 

12. Additions and deductions.—All acceptances by tho Depart¬ 
ment, involving additions to or deductions from formal contircts or accepted 
proposals, and all revocations of prior acceptances, must be taken up in 
chronological order, in all vouchora issued on account of such contracts or 
proposals. Items of this character affect tho amount of the retained per¬ 
centages and the payments to bo mado, aud cannot properly be omittofl. 
Attention is particularly called to tho requirements of this paragraph. 

13. Division under appropriations.—In vouchers issued under 
contracts or accepted proposala involving a charge iigainat two or more ap- 
propriatfons, the contract or proposal must be taken up as a w hole for each 
appropriation, and sefMurute vouchers rendend under each head, deducting 
from the amount of tho contract or proposal, in each voucher, the sum or 
sums properly chargeable to the other items of appropriations. In this 
manner tho contract or proposal is dinded under its respective heads, and 
the different vouchers can bo identified one with the other, and settlement 
facilitated. 

14. Final scttleinenta.—Vouchers in final settlement of contracts 
under bond must not be issued without prior authority from tho Depart¬ 
ment. Such settlements may involve tho imposition of a penalty, thede- 
termination of which rests with the Secretary of tho Treasurj . Accepted 
proposals, whoso tenns may provide a penalty for delay in execution of 
work, should be similarly treated. Tbe completion of work under such 
contracts or accepted proposals should be promptly reported to tho Depart¬ 
ment, with a statement of account and a full explanation of tho causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by tho United States as a result of such delay. 

15. Contingent force.—Vouchers will bo issued separately for the 
services of clerks, lYatchmen, carpenters, plumbers, machinists, laborers 
etc., and must have the date of the oath of office stated thereon, in tho Be<> 
ond column, immediately follow ing the quoted authorization, thus • “ Au- 
thorizeil June 10, 1902. Oath June 16, 1002.” (Tho date of expiration of 
temporary and probaUonniy' appointments of this class of employees should 
bo borne carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sundays or otherwise, by iK?r diem employees, for which charge 
is ^do, must be specifically referred to ca tho fa<30 of the voucher or it 
will not be allowed. 

10. Superintendents of construction.—WTien issuing vouchers 
for presentation to a Disburaiug Agent for payment, SuiH‘rintendonta must 
St*© that they are fillcil out and complete in ©very particular, excepting only 
the date of pajTiient in the receipt, tho check-legend at bottom of voucher 
and tho number on tbe back. The Superintendent's series of numbers will 
bo mado on the face of the vouclier, in the upper right-band corner in con¬ 
tinuous sequence, from tho beginning of the work to its close. Vouchers 
for his own conipensaUou must have stated thereon, in the second column 
immediately following the quoted authorization, the date of tho oath of 
offleo and of his assignment to duty, thus: “Authorized Sent. 12 190^ 
Oath Sept. 16,1902. Assigned Sept. 20,1902.” This paragraph applies ul.-m 
to Foremen of Construction and Superintendents of lUqNUra. 

^.7’ agents.—These officers wdll number their vouchers 

monthly series, beginning each month with tho first voucher 
paid (Ji^ 1), and following this w ith the other vouchers in tho onlcr of imv- 

at tho bottom of tho voucher must 
be filled out by the Dibbursing Agent, and his official signature written 
thereunder. Ho should also lUaert the date of payment in the receipt Ho 
must make no disbursements of any kind until authorized to do so bv tbe 
Deiuirtment,and upon receiving such authority should be careful to observe 
that his imymeuta aro mado in accordance therawith. 

18. Architects—Tarsnoy Act.—ArchiUMrts'in charge of construc- 
prepai-e and certify vouchers, in isiyment for work done 
Uf ill local supervision, in accordance with tho regulations ami ruIo« 
of the Department os to form and e.xpcution. They will be govei-niHl, there¬ 
fore, in the prejiaratiun of vouchers, by the foi'oguiug directions Their 
form of certification should bo as follows, written or stamped on the face of 
the voucher and signed by them as architects: “ CerUfted aa to com^ tueM 
pcrfoMied, and approvcMl for payment in the amount 

stated, viz., S_-- The printed cortifleat© on the voucher 

IS for the signature of the Superintendent of ConstrucUon who acta i the 
^representative of the Department. usirucuou, w no at ta as the 

vouchera.—Vouchers, combined In sets, embracing the 
salient featura of the foregoing direcUons as to form aud execu^u have 

praSarinreertTfx^”*' '' itU tbe duty of 

preparing certifying, and issuing vouchers, and will be funiisbed uixm 

supplied. These forms embrace the methods of 
iii^ frequently met with in the praparation of \ouchera ct»ver- 

A^l h «)^l>enditurea under the wntrol of tho sii»ei^iring 

and vouci.™, will 

save tinio and avoid much unnoccsBury corresixmdonce. 
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WASHINGTON.D.C. 
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ISlOt.OJ APFOINTMBNTS, 

spoctfully referred, by 
direction of the Secreta^, to the 
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of Apoofr>tnr»®*'te 
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Dureju of 

f?:c. Aii^ 


the HiiiJt 

28 1905 


It 


i . 


V 


Treasury Department, 

Bureau of the Mint, 

August 28, 1905. 

Respectfully referred to the 
Superintendent, U. S. Mint, Den¬ 
ver, Colorado, and the writer so 
advised. 
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ADDRESS ALL OOMMUNIOATIONS TO THE OOMPANV. 



26 CORTLANDT STREET. 


CASLE ADDRESS 

ROCKFUR" NEW YORK. 

A.B.C. CODE. 
WESTERN UNION. 



Director of the Mint, 

Treasury Department, 

Washington, D. C. 


Dear Sir:- 


Itpon request from Denver, we are sending you herewith blu 
print of Planchette Annealing Furnace #A-387 which we are building 
for the Mint at Denver. 

This print gives the distance between discharging spout 
and floor, which infoniiation is desired at Denver in order to make 
the necessary trucks and baskets. 

Yours respectfully, 


ROCKWELL ENGINEERING CO. 



G.A.v. 


Secy. 


7Hr 
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TUKA^rUY I»KI*AHTMKNT. 
orriCK or tiipcuviBiNO Architwjt. 
Form 8000 . 


NOTK.—OB 8 KBVK 1 > 1 KECT 10 NS ON BACK. 


Hniticd Jitates^ 


SoJ'iuy ^a lo. (A. 


CAi'^aA/yd ‘V (^//t 


C'oe/rira. 


l/ly ^ 



(Appropriation.) 


T A/czaj •■ 

h.4.A.yfoCtA'ly^ 


AUTHORITY. 


DATE. 

looC. 

OA/v. /fij C^y e j^cALOyi/ X 

C'lXAA'iyie. ^ 


ARTICLES. SERVICES. OR WORK. 


L 


(yi/C^iyo^yV' 


i- 'i‘ 


ectJAyi-x^ Ceyi/i ixy\y\yf 

• lA- AA-a 'yi'lAAyo Ay>\yv 

d 


it*. 


AMOUNT. 

Of* 


\3 









JfUILDi 


SG: r. S, 


DUPUGATS 


LOCATION 


e'PUJ~oy., 




<9 do 


I CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering prices and 
amounts deemed ju^ and reasonc^le, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the public exigeliey, where the articles and services were not su^fH^ under formal contract or accepted proposal. 


required immediate delivery or performatice, without advertisement, 
APPROVED: 


Assistant Secretary. 


^7V A3- 

. :z. 


- 


RECEIVED at .. 


, this 


day of 


, 190 




































DIRECTIONS. 


Voucher No.. 


APPROPRIATION: 




VOUCHEKIN FAVOR OP 



190-Q 

Anwunt, ^ 3 ^ ^ 


j 


TREASURY DEPARTMENT 

KECElVtD. 


JAN 1906 

Office 0* Supervising Archttacb 



* Inacrt (late &e abown in lint column of vouchor. If more tliiiii one date 
la ahown, uae the latest one. 


2—2014 


1. Form ami use.—Tbie form of voucher will be used for all cxpen> 
diturpH on account of uppropriatious under the control of the SuiJorTJning 
Architect, except traveling expenaos. Where an account is too large to bo 
auted on one form, u<hj additional forme, fustening them together in the 
upf»er left-hand comer, and carrying the footJnga forward from the lK»ltoni 
of one fonn to the top of another. Fill out the certificate and receipt on the 
lost form only, and tear off the unused portions (ceriificato and ri'ceipt) of 
the preceding furms. This rnaKivs a continuous voucher from the caption 
to the signature. Vouchers of offleere or employees, covering a reimbunaj- 
luent for minor expenditures incurred, must be accompanied with receipted 
hills. Vouchors are made out in duplicate. 

Cnptioii.—Insert the name of the public creditor (person, firm, or 
rorponitfoii, legibly written) on the first line, and quote the full title of the 
Hppmpriution from which payment is to bo mode on the next line below. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may be known as the ** United States C'astom-IIonse, 
Daltimore, Md.,” but its appropriation will read simply “Custom-House, 
Ihiltimore, Md.” This feature is nut involved in tlioauuual uppropriationti. 
If uncertain as to the correct title of the appropriation, leave the line blank 
(»r w’rito for iiistnictions. Letters of authority, however, usually state the 
titles, and W’Lero this is the case they should l>e followed. 

It. l»€>dy of voucher.—(a) In the fir'll column give date of purchase 
or delivery of articles, or date of performance of service, or date upKiu which 
service has accrued for which payment is to he made, {b) iyx'ond columu. 
slate date of contract, thus: “Contract dated May 10, 1002;’* ^te of 
acceptance of proposal, “Proposal accepted Sipt, 26,1902;’* or date of 
Department letter authorizing tlic expenditure, “AuthoriziHl June 22,1902,” 
(The date of acce{>tance of proposal here n ferred to relates to proposals 
accepted only by the Department. An expenditure under a proposal not so 
uccepUnl is considered as “.Authorized.”) If nn emergency exi.*enditun', 
unauthorized, leave the column blauk. (r) Third column, describe the 
articles rfx^elved or the service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (c/) Fourth column, enter the amount as extended, 
and total the colurrn if more than one item. 

4. Title <)f iKiilding:.—State the title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Cnstodians l.<t {lariicularly called 
to thi.s re<}uircmcut, as its absence, in coujunction w ith other informalities, 
frequently renders identification of vouchers difficult, and causes delay iu 
bcttlements. 

5. Certificate.—Tlie proper officer, charged with the duty of cortifica- 
tion, must sign on the first line, followed by Lis official title on the S(*coud 
line. Vouchers received at the Department without certification will be 
returned. The approval blank, for the sigmitoro of the Assistant Secretary, 
is for use only when tlie voucher is paid at the Department. 

G. Ilccelpt.—When forwanl(id to the Dr[iartiuent for payment, fill iu 
the receipt on tlie appropriate line, also the scroll, with the amount called 
for by the voucher, but leave tho dale line and line for disbursing officer's 
name blank. Be euro that the amount in tho receipt accords with that 
given in the voucher. The signature to the ret'cipt should be made by the 
person, firm (by a member of the firm), or cojq>oration (through its proper 
officer) iu w hose favor the vouchor is issued. Signatures of public creditors 
should convspond with tho names as written in the caption. When paid 
by a local Di^bursmg Agent, bo guided by the instructions contained in 
paragraphs 1C and 17. 

7. Briefing:.—Tho briefing on the back mu-t bo properly filled out be¬ 
fore the voucher is transmitted to the Department. Whether as a 8e{Airate 
voucher forwarded for payment—iu which case the number only is left 
blank—or as a voucher included la the abstract of a Disbursing Agent, this 
requirement must bo adhered to. If tho uppropriation is unkuown, as 
might bo tho case with an emergency e-xiamdltui-o, this portion of tho brief 
may bo left blank. 

8. Letters of transmittal.—Accompany all vouchers sent to tho 
Department fori^iymcnt—chargeable to appropriations under the control of 
tho Supervising Architect—with letters of transmittal. Such letters should 
describe briefly the work done or servicers rendered, and whether satisfac¬ 
torily completed or performed ; if for articles or supplies, whether received 
in gooil condition ; and if for personal servietts of officers or employees a 
brief deacriptlvo reforunce to the service ehargvd for ami tho period it covew. 
This requirement does not affect Disbursing .Agents, whose monthly accounts 
are forwarded without Icttci-s. 

D, Itemization.—(a) Unless issued under a contract or accepted pro¬ 
posal on file at the Department, or under a proiK>t?aI accepted by a Custodian 
or other officer by authority from the Department, vouchcra must be item¬ 
ized—indicating tho labor, material, and articles supplied, and the unit of 
price. (6) When issued under a pioposai accepted by a Custodian or other 
officer, a copy of tho proposal must accompany the voucher. 

10 . Froight, tol«>griimH, etc.—(u) Freight and express charges will 
not be allowed unless sustaine rt by the receipts of tho tniii.«»portation com- 
l«iiiies. (b) Charges for telegraphic service must be ncroiupanieil with 
copies of the telegrams ; or the nam(» of places from and to w hich sent and 
tho numl>er of worcls m\mt be stutixl on the voucher, (c) Bills for freight 
over lond-grant or lumd-uided railroads must not be paid, but should be 
i-cferrcd to tho Department fur adjustment. 


11. Correction of errors.—Errors in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and receipts, (dioukl tie carefully guarded 
against. When vouchers are returned for correction, and the amount iu 
tho receipt is increased as a result of such correction, i^sue new vouchare. 
A voucher may be reduced in amount by correction on its face, but can not 
lie so increased. 

12. Additions and df^diictions.—-All acceptances by (he Depart¬ 
ment, involving additions to or deductions from fonnal con tree tsor accept^ 
propcisals, and all revocations of prior acceptances, must be taken np in 
chronological order, in all vouchers issued on account of such contracts or 
proposals. Items of this character affect the amount of the retained per¬ 
centages and the payments to be made, and cannot properly be omitted. 
Attention is particularly called to the requirements of this paragraph. 

1.3. Division under appropriations.—In vouchers issu^ under 
contracts or accepted proposals involving a charge against two or more ap¬ 
propriations, the contract or proposal must be taken np as a w hole for each 
appropriation, and separato vouchers rendered under each bead, deducting 
from the amount of the contract or proposal, in each voucher, tho sum or 
Mims projicrly chargeable to the other items of appropnatiuna. In this 
manner the contract or proposal is divided under its respective beads, and 
the different vouchers can be identified one with the other, and settlement 
facilitated. 

14, Final scttlemeutH.—Vouchers iu final settlement of contracts 
under bond must not bo issued without prior authority from the Dejmrt- 
ment. Such settlements muy involve the imposition of a penalty, the de¬ 
termination of which rests with the Secretary of the Treasury. Accepted 
proposals, whose terms may provide a peuaity for delay in execution of 
work, should be similarly triMited. Tho completion of work under such 
contracts or accepted proposals should promptly reported to the Depart¬ 
ment, with a statement of account Olid a full explanation of the causes of 
delay, if any, i-efcrcnce being made in detail to any loos or damage sustained 
by the United States as a result of such delay. 

15. Contingent force.—Vouchers will be issued separately for the 
services of clerks, watchmen, carpenters, plumbers, xuacliinists, laborers, 
etc., and must have the date of the oath of office stated thereon, in the sec¬ 
ond column, immediately following the quoted authorization, thus: “ Au¬ 
thorized Juno 10,1902. Oath June 16, 1602.” (The date of expiration of 
temiwrary and probutionai'y appointments of this class of employees sboulil 
be lK>rno carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sundays or otherwise, by per diem employees, for which charge 
is made, must be specifically referred to on tho face of the vou^er, or It 
will not be allowed. 

IG. Superintendents of construction.—^TVhen issuing vourhera 
for presentation to a Dislmrsing Agent for payment, Suiieriii4endeuts must 
see that they are filled out and complete in every particular, excepting only 
the date of payment in the receipt, tho chock-Ie^nd at liottom of voucher, 
and tho number on the bock. The Superintendunt's serica of numbers will 
bo mutlo on tho face of the voucher, in tho upper right-hand corner, in con¬ 
tinuous sequence, from tho beginning of tho work to its close. Vouchers 
for his own compensation must have stated thereon, in tho second column, 
immodiately following the quoted authorization, tho date of the oath of 
office and of his assigiiiueut to duty, thus: “ Aiilhoriztd Sept. 12 1902. 
Oath Sept. 16,1902. Assigned Sept. 20,1902.” This paragraph appb^ aiM> 
to Foremen of Construction and Suiierlntendcnts of Repairs. 

17. DLsbursing agents.—These officers will number their vouchers 
on tho back, in monthly series, beginning each month with tho first voucher 
paid (No. 1), and following this with the other vouchers iu tho order of iwv- 
ment. The blanks in the check-legend at the bottom of tho vouchor must 
be filled out by the Disbursing Agent, and bis official signature written 
thereunder, lie should also Insert tho date of payment in tho receipt. He 
must make no dLsbursements of any kind until authorized to do so by the 
Department, and upon receiving such authority should be careful to obsorvo 
that his payments are made iu accordance therewith. 

18. Architects—Tarsney Act.—Architect* in charge of construc¬ 
tion are required to prepare and certify vouchers, in payment for work done 
under their load supervision, in accordance with the regulations and rulei 
of tho Det>artment as to form and execution. They will be governed, tliore- 
foro, in the preparation of vouchers, by the foregoing directions. ’ Their 
form of certification should be as follows, written or stamp^ on the face of 
the voucher, and signed by them as architects: “ Certified as to corixK tnoss 
and value of service performiMi, and approved for payment in the amount 

stated, viz., ^--——--” The printed certificate on the voucher 

IS for the signature of the Superintendent of Construction, who acts a* the 
representativ'e of the Dejiartment. 

19. Sample vouchers.—Vouchers, combined In seta, embracing the 
salient features of the foregoing directions as to form and oxcN utiou, have 
been prepar(*d as samples for distribution to those charged with the duty of 
prepanog, certifying, and issuing vouchers, and will b»* furuishixl upon 
request where not already supplied. These forms embrace the methods of 
counting most frequently met with in the preparation of vouchers cover- 
ing the various classes of expenditurt* under the control of the Supervising 
.Architect, and a rtderence to them as a guide, when issuing vouc^rs, will 
save time and avoid much uuuecesBary correspondence. ^ 
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Ornct or Siphevj^in,! Architict. NOTK.—OBSKllVK DIUECTIONS ON ll4rK. 

E«»rin 8000. 



DUR-^IHATF 


BUiLDISO : U, S. 




LOCATJOy: _ 




I CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering prices and 
amouJits deemed just and reasonc^le, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the puhlie exigeytcy, where the articles and services were not supplicdiMider formal contract or accepted proposal, 
required immediate delivery or performance, without advertisement. yO 

AI-FBOVKn: ^ ^ 


.Issisfant Secretary 


JiKCEn 'ED at 


from 

in full payment of the above accoufii. 


raid by eh eric J\'h. 


■As) AAyoXo-z^ 

- - M 

,this . . .. day of . 100 

_ , JJisbuirsing , the sum of 

''\^^fT)ol.lavs, 

, dated . . lUO , drawn on 


(klUNKU IX l>t'P 


2—2UI4 


, payable to the order of payee as per caption. 





























r>IUECTIONS, 


Voucher No. 


APPROPRIATION: 




treasure DEPARTM^ 

KECEIVED. 

_ JUL 20 1905 
Office of Sut 

YREASUI 

K£C£IV£0. 

JUL io 1905 
Office of Superviting Architect. 


• Iilwrt <ln4« M ehown Ju flmt cointnu of voiicbcr. If mono than ono dat« 

1# uliowa, ui*e the oiii*. 

2—2014 


1. Form aind imo.—Thin form of vourbor will bo utcd for oil cxpon* 
dituroe on account of nppropiintione under thocuiitrr-I of tbo HupcrvUlng 
Architect, except tmvolliiK expeiiMee. Where nn iiccuiint In too largo to 1)« 
eUitvd on one form, uto addiUuiinl forme, fiuteulng them together in the 
upper left-hand corner, and ciirrylng tho fuotinge forward from tbo bottom 
of ono fonn to tbo top of another. tMll out Iho cortifleuto and nxieipl on tho 
hiat form only, and tour off the unuBcd jM>rtlone (cortltlcuto and n'ceipti of 
tho preceding forme. Thle rnakee u coiitlnuotie voucher from tho caption 
to tho eiguaturo. Vourbom of otflcere or eniployoos, covering n roimburee- 
ment for minor oxpoudifuroe incurreil, mnet be accompanied with receipted 
billa. Vouchors nro mode out In duplicate. 

54, C'uptloii.—Inaert tbo name of tbo public cnwlltor (person, Ann, or 
coriH>ratlon, legibly writbm) on tho flmt line, mid quote tho full Ullo of tho 
appropiiation from which payment is to bo imulo on tho next liuo below. 
Do not confuRO titles of wpecial appropriations with descriptive titles of 
!)ulldings. A building may be known os the “ rnlto<l States Custom-Honso, 
Ihiltiiiiortq Md.,” but its appropriation will road simply ** CuHtom-Ilousc, 
Ihiitiinoro, Md.” This featuro is not Invnlvod in tho annual appropriations. 
If uncertain us to tho rxirroct title of the anprupriution, leave the line blank 
or write for instructions. I/ettors of authority, however, usually state tho 
titles, and where this Is tho coso they should bo fullowod. 

3, Ifocly of vouchor.—(o) In tho flrst column give date of ymrehnso 

or delivery of articles, or date of porformnneo of service, or date upon which 
Horvico has occniod for which payment is to made, (b) Second column, 
state dttto of contract, thus: “Contract dated May 10, IJKW; ” date of 
accoptanco of proposal, “ Proposal accepted Sept. 26, 1902; ” or date of 
Dejmrtment letter outhorlxlng the expenditure, “Authorized June 22, HhtJ.” 
(The date of ucceptanco of proposal hero referred to tulatos to proiiosaU 
accepte<l only by tho Department. An expondituro under a pnqxnal not so 
nccoptod is considered os “ Authorized.’’! emergency cxiiendituro, 

unauthoiized, leave tho column blank, (c) Third culumn, describe tho 
articles received or tho service i»erformo<l, or give a brief svnoiMiia of work 
done, following tho letter of authority, if any. State unit of price also, 
wherever practicable. (<i) Fourth column, enter tho amount os oxteudod 
and total tho column if more than ono item. * 

4, Tltlo of building.—State tho title of the building on tho line 
doBlgnatod for that purjHMio, following it with tho name of tho city and 
State in which locate<l. Tho attention of Custodians is particularly culled 
to this requiromont, as its absence, in conjunction with other infonnalitles 
frequently renders identlflcatlou of vouchors dlfflcult, and causes delay iti 
aottlemeuts. 


^ A 1 r* ^ |e.v|.rvs wisiwva, ^Iiai|4vu WIUI iUO UUVY Of C6runCA* 

tion, must sign on the flrst liuo, followwl by his official title on tho second 
lino. Vouchers rocolvod at the DriMrtment without cortifleation will bo 
returned. Tho approval blank, for the signature of tho Assistant Seendary 
is for uso only when tho vouchor is pui.l at tho Department. ‘ 

O. Uoculpt.—When forw'arded to the Deiuirtment for payment, fill iu 
the receipt on the anpronriato line, also tlio scroll, with tho amount calltHl 
for by tho voucher, but leave tho date lino and liuo for disbursing officer’s 

tho receipt accords with that 
given in the vouchor. The signature to Uio receipt should be made by tho 
person, Ann (by a member of the Arm), or coiqmration (through its proper 
officorl iu whoso fyor the voucher is Issutxl. Signatures of public criiltom 
should corw8iK)nd with tho names as written in the caption. When ludd 
K^LTandn*! instructions contaluo.rin 

7. Hrleflng.—Tho bricflng on tho back must bo jiroporlv filled out be¬ 

fore tho vouchor is tmnsmltted to tho De|«irtmcnt. Whither us u si^rat^ 
vouchor forwarded for iMiyniont-ln which COSO tho numbor onirKf? 
blonk-or as a voucher included In tho abstract of a Disbursing Agt n thS 
requirement must bo adliered to. If tho appropriation Is unk^mwn m 
S lfbo loft'bto^k. "" «p«ndltur,,tl.l. portion of tbo brlot 

8. JLettors of transmittal.—Accompany all vouchors sent to tbs 
Department for payment—chargeable to appropriations under the control of 
the 8up«i;vl«lng Archltoct-with letters of transmitUil. Such ettora sh^uh 
do^rlho br ofly the work done or services ronilorc.l, and wheS^tS^ 
turil^ompleted or porfonnod ; if for articles or supplies, whether J^ehcHl 

0 . lUMiiixatiuii.—(a) L’nloss Issued under a contmrt nr i 

I> 08 al on file at tho Deportmont, or under a proposal occ^^sd bT^iust 
or other offleor by authority from tho Departnumt voui Li* 

‘I'" >»«tcrial, ninl' arilcl«,’n.pplL, and tb^^unirdf 
price. (6) Wbon lMue .1 under n propomi .cce|,t«<l by a CuilodJuu or Sth^r 
murt accompany Iho vouchor “■'oilwr 

(6) Charge for tok,gmj:blo -orvirn.lt b, SX" M wMb 
coplM of tho toloKrani.; or tho name of jdaco. from and to w Kh Idnt and 
the number of words must bo suited on the voucher (r\ nm-? 
over land-grant or bond-aided rullronds must not bo lild ^llu? 
referred to the DeiMii-tmcnt for adjustment. but should he 


11. Corroctlon of <Trora.—Errors in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of Ngiiaturos from certifleutos and receipts, should ho carefully guarded 
agohist. When vouchers on* rv>turned for correction, and tbo amount in 
the receipt is increaseil as a result of such correction, issue new vouchers. 
A vouchtr mnv bo reducoil in amount by correction on its foco, but cau not 
bo so iucreoseii. 

154. Adriltiona and dodiictlons.—.Vll acceptances by tho Depart¬ 
ment, involving additions to or deductions from funnuJ contracts or accepted 
pro{M>sals, and all revocations of prior accoptancus, must be taken up in 
chromdoglcnl order, in all vouchors issued on account of such contracta or 
prrqKHMils. Items of this chaructur affect the amount of tho retoJiied |ier- 
centages an*! tho payments to be made, and cannot projHjrly bo omitted. 
Attention is particularly called to tho ro(|uiromenta of this paragraph. 

13. Diviaion iiiidor anpraprIatioiiM.—In vouchers issued under 
contracts or nccoptod prtqKfsafs involving a charge against two or more ap¬ 
propriations, tho contract or pru|>OBal must be taken up as a whole for each 
appropriation, and separate vouchers rendered under each head, deducting 
from the amount of tho contract or pro]M>sal, in wirh vouchor, tho sum or 
sums pn*|aTly cbargoable to tho other items of appropriations Jn this 
manner tho contract or proposal la divided under its rospoctivo hoails, and 
tho different vouchors can bo idcntifled ono with tho other, and sotilement 
fttollltaUid. , y 

11. Final a«ritloincntH.—Vouchors in Anal sotilement of^untracts 
under bond must not bo issued wlUiout prior authority from tlio DoiMit- 
inent. Such sottlomonts may involve tbo imposition of a iHjnaiiy, the de¬ 
termination of which rests w Uh tlio Secrotiiry of tho Treasury Accepted 
proposals, whoso terms may provide a penalty for delay in execution of 
work, should bo similarly tn^ated. Tho completion of work under such 
contmots or accepted profiosttls should bo promptly roporU-d to the Deiuirt- 
mont, with a statement of account and a full explanation of the causes of 
delav,if any. reference being made Jn detail to any loss or domago sustained 
by the Lnitod States as a result of such delay. 

13. C<»ntliigoiit force.—Vouchors will be Issued separately for tho 
sorvicos of clerks, watchraon, carpuntora, plumbers, machinists, Inborera 
etc., and must have the date of tho oath of offleo stated thereon. In the se<> 
ond column, Immedlatoly following tho quoted authorization, thus “ Au- 
thorizoil June 10,1902. Oath Juno 10, 1902.’’ (Tlie date of expiration of 
temporary and probationary appointments of this class of employees should 
i>orne carefully la mind, to avoid dlsallowaucos.) Extra service per- 
foniiod on Sundays or othcrwlso. by per dlom employees, for which churgo 
is mailo must bo Bpoclflcolly reforrod to on the fuco of tho vouchor or It 
w ill not bo allowed. 

10. Siipcrinteiulcnta of coiistriiotlon.—Wlieu issuing vouchers 
for preseiitutiou a Disbursing Agent for i>ayuient, SiiiM-rinteiidents must 
SCO that they are Ailed out and complete In every particular, excepting only 
the dato of payment In tho recohit, the cheok-logond at bottom of voucher 
and the number on tho back. The Superintendent’s serkis of numbers wlli 
be made on tho face of the vouchor, In tho upper right-haud corner. In con¬ 
tinuous sequence, from the beginning of tbo work to its close. Vouchers 
for biH own comnonsatlon must have stated thereon, In tho sr-coud c.olumn 
immediately following tho quoted Ruthorizatlou, tbo date of tho outb of 
offleo and of his assigiiment to duty, thus: “Authorized Sent 12 lofw 
Oath Sept. Ifl, im. Asslgued Sept. 24! lfK)2.‘’ Tb^p^raTiph^^^^ 
to >oromen of Construction and Suiierlntendonts of Repairs * ‘ 

—These officers will number their vouchers 
mi the back, In monthly seriiw beginning each month with tho flrst voucher 
I f ^ ’m" *1 vouchors iu tho order of i>ay- 

J, the bottom of the voucher must 

U fllleil out b> the plBlmrelng Agent, and his official signature written 
theroutulcr. ilo should also Insert the date of payment in tiie receipt He 
must niako no disburaomenU of any kind until authorized to do bv the 
peiMirliuent, and upon receiving such authority should be careful to o1^t\o 
that his payments are made in accordance therewith. 

18. Arcliit«'ctH Tarancy Act.—Architects in charge of construr- 
n ^ Uif certify vonchera, in ixiymei.f for wTk d^nn 

under tlieir local supt rvislon, in accordance with the rogulutloiis and rulw 
and execution. They will U» goveniod, thert>- 


for., i„irrtj«™.i;rn"jfy„uchir.;;:“k7u;, “'iSTZr'’ ‘S 


form of cortifl---- „ .w..u«r, « riii 

•iiM.*’t •':***“ J*'® 7.*:^'*^*****’**;—cumklDed In act., .inbrmcinr the 
MllODt fraieurwi of tbo foregoing direction. Mlo forn> «nd ox«uriS^*hire 

been preinired lu mnipln for dIrtribuUon to Ibore ch.rged w?th th. dure of 
preporlug cortifylng. and ioulng voucbore, and «iK Tn^i.bed uLu 
nxiiiost whore not alronrly suppUei]. These forms itmhmn* n”* « "lo. 

ac«un,l„g„.„.t frequently mil wllh In 

revo time and avoid much unnocola^yw^m^tu, 
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Tlil K V 1 >LPAll'IM i:nt, 
u»»ict or tfiiEBYiiiNo AncniTErr. 
iMirm 8000 . 


'i^hc (United States, y; 

" . CJJy^^^CSAyyli'y 

^ ^ ^Approprittllon.^ J / 


, Sv. 
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DATK 

WO 


AUTHORITY. 


ARTICLES, SERVICES. OR WORK. 


AMOITNT. 

ltolUvr$ Ct4. 


, ,/Pf . /•// ‘K 

yyCVVXjL/ ^ ^ g g JL^^J /M/C T XJ gy oCoL/^iX C^jL£LXJAAyV.a CCt/l^UA^\X.yl^ 

'I'i, ICJOJT. u<A.4 r '^dvv'tin^ 0L<r ca'iAP!> '— ^ / 2r SO (T V 





y7 a^CL 


/I/ ‘'fyL^ou 2'/ KjOnST^ 


ZS' 


/ zy r.r~ cr-v 


o/> /\> 


A> S. 


_ ‘fvJ , 'c,. 




DUPLIOATIB 


BUILDI 


\G: V. S,. 


LOCATIoy 


los:,^ ^yiytAj-eyy'^ 


/ ChRTIFY that the fore^oin^ expenditure, embracing articles received or services performed, or both, coverin<f prices and 
amounts deemed just and reasonable, was neccssaHly incurred for the building nar^d above, under the appropriation Quoted 
and that the piibltc exigency, where the articles and services were not supplied ji^Aer formal contract or accepted proposal 
required immediate delivery or performance, without advertisement. ^ ^ f' h » 

. 


.Issistant Secretary. 


JtKCEW ED at. 


. fit if) 



eXA^ X AICat 
in full jHiijnient of the above accouni. . 


day of 

, , Dishuvsind 


(mUNKU IN DUrLICATK 


o o 


Paid by ch eck Js'o. 


, dated 



, WO 

, thi‘ sum of 

Y 

‘ TTiTj Dollars, 


•J—2UII 


, lUU ,dratvnon 
, payable to the order of payee as per ettpfion. 






























1>IKECT10NS, 


Voucher No. 


APPROPRIATION: 



CPLA^< 






VOUCHEE IN FAVOR OF 



TREASURY DEPARTMENT, 

K£C£1V£D. 

JUL 10 1905 
Office ol Supervising Architect 


* Insert date aa shown in first column of voucher. If more than one date 
is shown, use the latest one. 

2—2014 


1. Form and use.—This form of voucher will be used for all expen¬ 
ditures on account of appropriations under tho control of the Supervising 
Architect, except traveling oxiKUises. Where on account is too largo to bo 
statod on one form, use additional forms, fastening them together in tho 
upper left-hand comer, and carrying the footings forward from tho bottom 
of one form to tho top of another. Kill out tho certificate and receipt on the 
last form only, and tear off the unu8e<l portions (certificate and receipt) of 
tho preceding forms. This makes a continuous voucher from tho caption 
to tho signature. Vouchers of olflcers or employees, covering a reimburse¬ 
ment for minor expenditures incurred, must bo accompanied with receipted 
bills. Vouchers aro mado out in duplicate. 

J5, Caption.—Insert the name of tho public creditor (person, finn, or 
cori)oration, legibly written) on the first line, and quote tho full title of tho 
approjiriation from which payment is to bo mudo on the next line below. 
Do not coufuso titles of special appropriations w'ith dcscriptivo titles of 
buildings. A building may bo known us tho United States Custom-Uouse, 
llaltlniore, Md.,” but its appropriation will read simply “ Custom-llouso, 
Baltimore, Md.** This feature is not involved in the annual appropriations. 
If uncortiiin as to the correct title of the appropriation, leave tlio lino blank 
or write for instructions. Letters of authority, however, usually state the 
titles, and whore this is the case they should be followed. 

3. llody of voucher.—(a) In the first column give date of purchase 
or delivery of articles, or date of performance of service, or date uj)on which 
service has uccruoil for which payment is to be made, (t) Second column, 
state date of contract, thus: “Contract dated Slay 10, 1902;’* date of 
acceptance of proposal, “ Proposal accepted Sept. 26, 1902; ’’ or date of 
Depairlmout letter authorizing tho expenditure, “Authorized June 22,1902.’* 
(The date of acceptance of proposal hero referred to relates to proposals 
accepted only by the Department. An expenditure under a proposal not so 
accepted is considered as “ Authorized.’’) If an emergency expenditure, 
unauthorized, leave tho column blank, (c) Third column, describe tho 
articles received or tho service performed, or give a brief synopsis of w'ork 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter the amount as extended, 
and total the column if more than one item. 

4. Title of building.—State tho title of the building on the lino 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlements. 

5. Certificate.—^The proper officer, charged with tho duty of certifica¬ 
tion, must sign on the first lino, followed by his official title on the second 
lino. Vouchers received at the Department without certification will bo 
returned. Tho approval blank, for the signature of the Assistant Secretary', 
is for use only when tho voucher is paid at the Department. 

C. Receipt.—When forwarded to tho De))artmcnt for payment, fill in 
the receipt on tho appropriate line, also tho scroll, with the amount called 
for by tho voucher, but leave the date lino and lino for disbursing officer's 
name blank. Bo sure that tho amount in tho receipt accords with that 
given in the voucher. Tho signature to tho receipt should be made by the 
person, firm (by a member of tho firm), or corporation (through its pioper 
officerj in w hose favor the voucher is issued. Signatures of public creditors 
should correspond with the names as written in the caption. When paid 
by a local Disbursing Agent, bo guided by tho instructions contaiue-i in 
paragraphs 16 and 17. 

7. Briefing.-The briefing on the back must bo properly filled out be¬ 
fore the voucher is transmitted to tho Department. Whether os a separate 
vouchor forwarded for payment—in which case the number only is left 
blank—or os a vouchor included in tho abstract of a Disbursing Agent, this 
requirement must be adhered to. If the appropriation is unknown, as 
might be the case with on emergency expenditure, this portion of the brief 
may be left blank. 

8 . Letters of transmittal.—Accompany all vouchors sent to tho 
Department for payment—chargcablo to appropriations under the control of 
the Supervising Architect—with letters of transmittal. Such letters should 
describe briefly the work done or services renderod, and whether satisfac¬ 
torily completed or performed ; if for aiticlos or supplies, w hether received 
in good condition ; and if for personal services of officers or employees a 
brief descripUve reference to tho service charged for and the period it co\en 
This requirement does not affect Disbursing Agents, whose monthly accounts 
are forwarded without letters. 

0 . ItemizaUon.—(a) Unless issued under a contract or accepted pro¬ 
posal on file at the Deimrtmont, or under a proposal accepted by a Custodian 
or other officer by authority from tho Department, vouchers must bo item- 
Iz^—indicating the labor, material, and articles supplied, and the unit of 
price. (0) When issued under a proposal accepted by a Custodian or other 
officer, a copy of tho proposal must accompany tho vouchor 

10. Freight, telegrams, etc.-(tt) Freight and express charges will 
not be allowed unless sustained by tho receipts of tho tninsportntion com¬ 
panies. (h) Charges for telegraphic service must be accompanied with 
copies of tho telegrams ; or tho names of places from and to which sent and 
tho number of words must bo stated on tho voucher, (c) Bills for 
over hind-grant or bond-alded railroads must not bo paid, but should bo 
n-forred to tho Department for adjustment. * 


11. Correction of errors.—Errors in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and receipts, should be carefully guarded 
against. When vouchers ore returned for correction, and tho amount in 
the receipt is increased as a result of such correction, issue new vouchers. 
A voucher may bo reduced in amount by correction on its face, but can not 
be so increased. 

12. Addltiona and deductions.—All acceptances by tho Depart¬ 
ment, involving additions to or deductions from formal contracts or accepted 
pro)) 08 als, and all revocations of prior acceptances, must be taken up in 
chronological onler, in all vouchers issued on account of such contracts or 
prtqiobals. Items of this character affect the amount of the retained per¬ 
centages and the payments to be made, and cannot properly be omitted. 
Attention is imrticularly called to tho requirements of this paragraph. 

13. Bivision uuder appropriations.—In vouchors issu^ under 
contracts or accepted proposals involving a charge against two or more ap¬ 
propriations, the contract or proposal must be taken up as a whole for each 
appropriation, and separate vouchers rendered under each head, deducting 
from tho amount of the contract or proposal, in each voucher, thu sum or 
sums properly chargeable to the other items of appropriations In this 
manner the contract or proposal is divided under its respective beads, and 
tho different vouchers can be identified one with tho other, and settlement 
facilitated. 

14. Final aottlements.—Vouchers in final settlement of contracts 
under bond must not be issued without prior authority from tho Depart¬ 
ment. Such settlements may involve tho imposition of a ])enalty, the de¬ 
termination of which rests w'ith tho SecreUiry of tho Treasury Accepted 
proposals, whose terms may provide a penalty for delay in execution of 
work, should be similarly treated. Tho completion of work under such 
contracts or accepted proposals should bo promptly reported to the Depart¬ 
ment, with a statement of account and a full explanation of the causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the United States as a result of such delay. 

15. Contingent force.—Vouchors will be issuc'd separately for the 

services of clerks, watchmen, carpenters, plumbers, machinists, laboreiw, 
etc., and must have tho date of the oath of office statod thereon, in the sec¬ 
ond column, immediately following tho quoted authorization, thus. “ Au¬ 
thorized June 10, 1902. Oath Juno 16, 1902.’’ (Tho date of expiration of 
temporary and probationary appointments of this class of employees should 
be borne carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sundays or otherwise, by per diem employees, for w’hich charg«) 
is made, must bo specifically referred to on the Taco of the voucher, or it 
will not be allowed. ^ 

1C. Superintendents of construction.—^^Vheu issuing vouchers 
for presentation to a Disbursing Agent for payment. Superintendents must 
see that they aro filled out and complete in every particular, excepting only 
tho date of payment in tho receipt, the check-legend at bottom of voucher, 
and tho number on tho back. Tho Superintendent’s series of numbers will 
be mode on tho face of the voucher, in the upper right-hand comer, in con¬ 
tinuous sequence, from tho beginning of the work to its close. Vouchors 
for his own compensation must have stated thereon, in tho second column, 
immediately following the quoted authorization, the date of tho oath of 
office and of bis assignment to duty, thus: “Authorized Sept. 12, 1902. 
Oath Sept. 16,1902. Assigned Sept. 20,1902.*’ This {laragraph applies also 
to Foremen of Construction and Superintendents of Repairs. 

17. Disbursing agents.—These officers will number their vouchers 
on the back, iu monthly series, beginning each month with tho first voucher 
paid (No. 1), and following this with tho other vouchers in the order of pay¬ 
ment. The blanks in the check-legend at tho bottom of tho voucher must 
be filled out by the Disbursing Agent, and bis official signature written 
thereunder. Uo should also insert the date of payment in the i\?ceipt. He 
must make no disbursements of any kind until authorized to do so by tho 
Department, and upon receiving such authority should be careful to observe 
that his payments aro mado in accordance therewith. 

18. Architects—Tarsney Act.—Architects in chnrgo of construc¬ 
tion ore required to piepare and certify vouchors, in payment for work done 
under their local supervision, in accordance with the regulations and rules 
of the Department as to form and execution. They will be governed, there¬ 
fore, in the preparation of vouchers, by the foregoing directions Their 
form of certification should bo os follows, w ritten or sUimp^ on tho face of 
the voucher, and signed by them as architects: “ Certified os to correctness 
and value of service performed, and approved for payment in tho amount 

stated, viz., $-.’’ The printed certificate on tho voucher 

is for tho signature of tho Superintendent of Construction, who acts as the 
representative of tho Department. 

11). Sample vouchers—Vouchers, combined In sets, embracing the 
salient features of the foregoing directions as to form and execution, have 
been prepared as samples for distribution to those char^ w ith the duty of 
preparing, certifying, and issuing vouchers, and will be furnished upon 
request where not already supplied. These forms embrace the methods of 
accounting most frequenUy met with in the preparation of vouchors cover¬ 
ing the various classes of expenditures under the control of tho Supeivlslng 
Architect, and a reference to them as a guide, when issuing vouchers will 
Bttvo time and avoid much unnecessary correspondence. ’ 

















TKKAHVKV IJKI'AUTMIONT, 
orriric or Arohiticct. 

yortii 8000. 


NOTK.—OIISKKVK IIIKKCTIONM ON HACK. 


/o 



C Vtcto.>cb Cficolt 
pai^tnent cv^ori<j^of 

f -t-fl ^ VvHt C fn. 5 
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DUPLICATE 


ifUiLniya: r, s,. 


- -------— T,f,CyiTIoy:^^^ fQ 


required immediate delivery or performance, jvithout advertisement, 
APPROVED: 


under formal contract or accepted proposal, 



Assistant Secretary. 



. . .^ , this 

V-^^rr/3 OuryfXtJjj'/j 


RECEI VEU at 

from Aj 

. . ^ruAA^iuil/yc^ 

in full payment of the above account. 

(SIONRI) IV DiTpLICATE.) 




., 190..^ 
the sum of 
Dollars, 


s 




fy o 


Paid by eh f'ck JVV>. 2.^7 S 


, dated, 



*, drawn on . 

. patjahle to the order of payee as per rapt ion. 
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DIUECTIONS. 


Voucher No^ 


APPROPRIATION: 


■^^rfyuJhtoO fOUAA^lClUj^ 

^ VOUCHER IN FAVOR OF 






MAT 100 


TREASURY DEPARTMENT, 

KECEIVED. 

AUG 21 1905 

Office of Supervising Archtect. 


* Insert dute as shown in first column of voucher. If more than one date 

is shown, use the latest one. 

2—2014 


1* Form aii<l xi«e.—This form of voucher will bo used for ull expen¬ 
ditures on iM^count of appropiiatioiis under tho control of the Supen’ising 
Architect, except traveling exi)enHes. Where nn account is too large to bo 
shitotl on one fomi, use additional forms, fastening them together in tho 
upiHT left-hand corner, and carrying tho footings forward from tho iKdtoni 
of one form to the top of another. Fill out tim certificate and receipt on tho 
lust form only, and tear off tho unused p<»rtion8 (ccrtificiito and receipt) of 
tho preceding forms. This makes a continuous vouchc*r from tho caption 
to tho signature. Vouchers of officers or eiuployc<‘s, covering a rcimburse- 
inent for minor expenditures incurrc<l, must bo accompanied with receipted 
bills. Vouchers are made out in duplicate. 

2 . Captioi).—Insert tho name of tho public creditor (person, firm, or 

corporation, legibly written) on tho first line, and quote tho full title of tho 
appropriation from which payment is to bo made on tho next line below. 
l>o not confuse titles of ep»*cial appropriations with descriptive titles of 
buildings. A building may bo known as tho “ Tnited States Custom-House, 
Itnltimore, Md.,'* but its appropriation will read simply “Custom-House, 
^Itiiuore, This feature is not involved in tho annual appropriations. 

If uncertain iffltI<Ttho correct title of the nppn>priation, leave tho lino blank 
or write fdr instructions. Ijottors of authority, how'ever, usually stato the 
titles, and where this is tho case they should bo followed. 

3. liody of vo^icher.—(a) In tho first column give date of purchase 
or delivery of nrticloJf?t)bdato of porformnneo of service, or dute upon w hich 
service has accrae4j|oj^hich payment is to bo made, (b) Second column, 
sUito duto.of cdfirG?^ thus: “Contract dated May 10, 1902;“ date of 
accepta^ of proposal, “ Proposal occeiiteil Sept. 26, 1902; “ or date of 
l)epartTA(rmt !et,p*Tauthorizing.pioexpenditure, “.Vuthorir.ed Juno22,1902.” 
(The date of acceptance of ptAfKJsal here referred to relates to protiosals 
accepted only by the Hepartmertt. An expenditure under a jiroposal not so 
accepted is coQ^idered us “Authorized.”) If an emergency expenditure, 
unauthorized, leave tho column blank, (c) Third column, describe the 
articles receivbt) or tho service performed, or give a brief synopsis of work 
done, following letter of authority, if any. State unit of price also, 
wherever pnictici^e. (J) Fourth column, outer tho amount as extended, 
and total the colun n if more than one item. 

4. Title of building.—State tho title of the building on the line 
de-iignatod for that purpose, following it with the name of the city and 
Stal in which located. The attention of Custodians is ]>articularly called 
to this requirement, os its absence, in conjunction with other iufuniiAJitics 
frequently renders identification of vouchers difficuit, and causes delay in 
settlements. 

5. Cortlfioate.—Tho proi>cr officer, chargid w ith tho duty of certiflea- 

tion, niust sign on tho first line, followed by his official- title on the SM-ond 
line. > ouchers received at the Deivvrtment without certification will bo 
returned. Tlio approval blank, for the signature of tho Assistant Secretary 
IS for use only when the voucher is piu«l at the Deiartment. ’ 

0 . Iloceipt.—When forwanled to the HepaHment for payment, fill in 
the receipt on the appropriate line, also the scroll, with tho amount cullerl 
lor by the voucher, but leave tho dale line and Hue for disbursing officer’s 
name blank. Re sure that the amount in tho rc*ceipt accords with that 
given in the voucher. Tho siguatui-o to the receipt should l»e made by tho 
jMirsou firm (by a member of tho firm), or con>omtion (through its proiwr 
olhcerl m w llo^e favor the voucher is issued. Signatures of public creditors 
should corresismd with tho names as written in the caption. When paid 
byaloca Disbursing Agent, be guided by the instrucUous contained in 
paragraphs 16 and IT. 

The briefing on tho back must bo properly filled out be¬ 
fore Die v'oucher is tninsmitted to tho Department. Whether as a sciarate 
voucher forwarded for payment—in which case the number only is left 
blank—or os a vouchor included in tho abstract of a Disbursing Agent this 
reqairement must bo adhered to. If the uppiopriation is Unknown, as 
may bo^eU bl^ emergency cxis udiimo, this portion of the brief 

«. JLcttcrs of transmit tal.-Accoinpany all vonchers sent to the 
D< I>ttrtment for paJ^neut—chargeable to appropriations under the control of 
the Supervising Architect—with letters of tran.sinittal. Such lettere should 
desenbe bnolly the work done or serv irta renderml, and whether satisfar- 
tonly cumplet^ or pcrfoniied ; if for articles or supplies, whether rccoivtHl 
in good condition ; and if fur ponmnal services of officere or employees a 
bnof descriptive reference to the wrvice charged for and tho period it rovere 
This requircinent does not affect Disbursing Agents, whoso monthly 
are forwarded without letters. ^ 

^^*1 ^*'*«V^*^wi***TY*—Unless issued under a contract or accepted pro¬ 
posal on fi^ at the DejMirtment, or under a proposal accepted by a CustodJnn 
r *■ from the Department, vouchers nriist bo^m- 

labor, material, and articles supplied, and the unit of 
price. (6) hen issued under a proposal acccpti*d by a Custodian or other 
officer, a copy of tho pro|) 08 al must accompany tho vouchor 

10. Froight, telegrams, eto.-(a) Freight and cxprxas charges w ill 
not bo allowed unless siiMtaiued l,y tho receipts of the tnuisnoriatbrn 
panics. (6) Charges for telegrafd.io service vTh 

copies of the tolegmras ; or the names of places from and to whi^ch sS^t and 
the num n r of words must ho stated ou the voucher, (c) BiHa for froight 
over land-gT^t or bond-aided railroads must not ho pkid, but shouTd hJ 
referred to tho Dopurtraent for adjustment. ^ suouia Pc 


11. Correction of errors.—Errors in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and ri*ceipts, should bo carefully guarded 
against. \N hen vouchers are returned for correction, and tho amount in 
the receipt is increased os a result of such correction, issue new vonchers. 
A voucher may bo reduced in amount bv correction on its face, but can not 
bo so incroAsod. 

12. AclditioiiH and dediietioiiH.—All acceptances by the Depart¬ 
ment, involving additions to or deductions from formal contracts or accepted 
proposals, and all revocations of prior acceptances, must be taken up in 
chronological order, in all vouchers issued on account of such contracta or 
proposals. Items of this character affect the amount of tho retained per¬ 
centages and the payments to bo made, and cannot properly l>e omitted. 
Attention is particularly called to the n>qnirements of this paragraph. 

13. Division under appropriations.—In vouchers issued under 
contr^ts or accepted proposals involving a charge agniD>t two or more ap¬ 
propriations, the contract or proposal must he taken up as a w hole for iach 
appropriation, and separate vouchers reuderc*d under each head, deducting 
from the amount of tho contract or proposal, in each voucher, the sum or 
sums profx-rly chargeable to tho other items of appropriations. In this 
manner tho contract or proixisul is divided under its ri'spective heads, and 
the different vouchers cun bo identified one with the other, and settlement 
facilitated. 

T*** Final settlements.—Vouchers in final settlement of contracts 
under bond must not bo iH.sue<l without prior authority from the Depart¬ 
ment. Such settlements may involve the iiufKisition of n penalty, the do- 
tormination of which rests with the Secretary of tho Tieasurj'. ‘Accepted 
proposals, whoso terms may provide a iKJoalty for delay in execution of 
work, should bo similarly treated. The completion of work under such 
contracts or accepted proposals should bo promptly rojwrted to tho Deisirt- 
ment, with a statement of account and a full explanation of tho causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by tho United States os a result of such delay. 

15. Contingent force.-Vouchors will bo issued separately for the 
services of clerks, watchmen, carpenters, plumbers, machinists, laborers 
etc , and must have tho date of the oath of office stated thereon, in tho sec¬ 
ond column, immediately following the quoted authorization, thus: “ Au¬ 
thorized June 10, 1902. Oath June 16, 1&02.” (Tho date of expiration of 
temporary and probaUonurj' appointments of this class of employees should 
bo borne carefully in mind, to avoid disallowances.) Extra service ikt- 
formed on Sundays or otherwise, by per diem employees, for which chargo 
18 made, must bo specifically referied to on the face of the voucher or it 
will not bo allow'cd. ’ 

1C. Superintendents of construction.—TVhen issuing vouchers 
for presentation to a Disbursing Agent for payment, Superiiiteiitlents must 
see that they arc filled out and complete in ewy purtimilar, exc<‘i)tiiig only 
tho date of payment in the rocedpt, tho check-legend nt^.ttom of voucher 
and the numlier on tho back. Tho 8iiperiutendont's series of niimlaTS vvili 
bo made on the face of the voucher, in tho upper right-hand corner in con¬ 
tinuous sequence, from tho beginning of the work to its close. Vouchers 
for his ow n com|)ensation must have stated thereon, in the second column 
immediately following tho quoted authorization, the date of the oath of 
office and of hn assignment to duly, thus: “ Authorized Sept. 12. 1902 
Oath Sept. 16,1(^2. Assigued Sept. 20,1902.“ This paragraph applies also 
to Foremen of Construction and SuixTintendonts of Repairs * 

agents.—These officer will number their vouchers 
e^ch month with the first voucher 
^ ''i Other vouchers in the order of pay- 

1 tho bottom of tho voucher must 

bo filled out by the Disbursing Agent, and his official signature written 
thereunder. Ho should also insert the date of {lavnicnt in tho receipt He 
must make no disbureonients of any kind until authorized to do so liv tho 
Dciwrtmeut, and upon receiving such authority should becandul to obsorvo 
that his payments are made in accoitlancc therewith. 

18 . Architects—Tarsiiey Act.—Architects In chargo of construc- 
prepare and certify vouchers, in imymt nt for work done 
Mm In accordance with the regulations and rulen 

of the Department os to form and exwution. They will be goverued t’lero- 
forc, in the preimration of vouchers, by the foregoing dlfx-ctions Tbeir 
orm of cortlAcation should bo as follow s, w ritten or shfmM on the face oJ 
the voucher and signed by them as architects: “ Certittedas to correctm^s 

for payment in tbo amount 

is for the signature oniirSuperintendouf of“ OinSfrach^iS! w the 

representative of tlie Department. ’ “ 

voucluTs Vouchers, combined in sets, embracing tho 
^lent features of the foregoing directions as to form and execution hav e 

bwn preparcMl M «unpk‘s for distribution to those charged w iih the dulv of 
preparing certifying, and issuing vouchers, and will be furnished ui>on 
i^uest where not elready euppliwi. TUew forme embrurc the nii^odlTS 
accounting moat frequently met with in the preimratlon of vouchcii tow- 
o* eificnditurcs umlorthe control of tho Suporruing 
Architect, ami a rcfertnce to them aa a guide, when liwulng voucher. wiU 
save time and avoid much unnecessary correspondence. * ’ 


I 
























TltKASUKY DKPAUTMENT, 
OrricE or Supkuvisino AnciiiTBcr. 
Form 8G00. 


NOTE.—OKSKKVK DIKKCTIONS ON HACK. 



icy 


eficcf, 


DUPLiCATb 

_ i __ ___ __ 

jtuiLniyo: V. s,. . Otia/iaA.. ____ __ T.OCATION:^ e/i/iAM/Y^ yiSf (9^0. 

I CERTIFY that the foregoing expenditure, embracing articles received or sendees performed, or both, covering prices and 
amounts deemed just and reasonable, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the public exigency, where the articles and services were not supplied^nder formal contract or accepted proposal, 
required immediate delivery or performance, without advertisement, y . 

APPROVED: ^ ^ _ 

_ J /T.- -tr fr^ /[ A ( . 

Assistant Secretary. A^ .. _ 

RECEIVED at .... .this . day of . J90 . 

froiur,. . /J . /7 _ , Disbursing. ..the sum of 

...^^y]AJL/..AArXA/lAyti(XAA.Zi/i^ytI-^ ---jl^pVLL/ ^^6 Dollars, 

i,.pMpa,me.a.ofthc,,hoveacmnnt. ^'lU/r-eu. /. 

Ja 7 K ^ 

Paid hy rheck Mo. . - , dated ' , PdO .dvairn on 

-. — , payahlr to the order of patfcc as per cfipiioii, 

2—2014 






























J>IItECT10NS. 


Voucher No.. 


APPROPRIATION: 





VOUCHER IN FAVOR OF 





.REASURY DEPARTiatNt, 

KECElVfci). 

• AUG - ’^5 

_ Office of Supervising ArchHect 

♦ Insert date os shown in first column of voucher. If more than cue date 
fa shown, use the latest one. 

2—2014 


! 


!•• Form mi<l use*—This form of voucher will be used for all expen¬ 
ditures on account of appi-oprintions under the control of the Supervising 
Architect, except tmvoliiug exjieuses. Where nu account is too largo to be 
stnteil on one form, use additional forms, fastening them together in the 
ui)I>cr left-hand comer, and carrj’ing the footings foi^vard from the bottom 
of one fomi to the top of another. Fill out the certificate anil receipt on tho 
last form only, and tear off tho unusi'd portions (certificate and receipt) of 
the preceding forms. This makes a ci>ntinuou8 voucher from tho caption 
to the signatui-e. Vouchci-s of olTicors or employci's, covering a reimhurse- 
iiient for minor expenditures incurrwl, must bo accompanied w ith receipted 
bills. Vouchers are made out in duplicate. 

C tiptiuii.—Insert the name of tho public creditor (person, firm, or 
corporation, legibly written) on the first line, and quote the full title of the 
approj>riution fixun which puyiiieut is to bo made on tho next lino below. 

titles of 8{>ecial op|Trt>priatiou3 with dc^'riptive titles of 
buildings. A building may bo know n as the “ United States Custom-House, 
IJajtiinorc, Mtl.,” but its appropriation will read simply “ Custom-Uouso, 
Iwltiiuoro, Md,” This feature is not involved in tho animal appropriations. 
If uncertain as to the correct title of the appropriation, leave tho lino blank 
or write for instructions. Letters of authority, how'ever, usually state tho 
titles, and W'here this is tho c:ise they should bo followed. 

3. Body of yoiieher.—(a) In tho first column give date of purchase 

or delivery of articles, or date of perforaianco of service, or nato ujK>n w hich 
service has accrued for which iiayment is to bo made, {h) Second column 
state date of contract, thus: “Contract dated May 10, 1902;“ date of 
acceptance of proposal, “Proposal accepted Sejit. 26, 1902;“ or date of 
Hepartinent letterauthoriziug thccxpcudilurc, “Authorized Juno 22,1902.” 
(Tho date of acceptance of proposal here referred to relates to proposals 
accepted only by the Department. .\n expenditure under a proposal not so 
accepted is cons-idcnyl os “ Authorized.”} If an emergency expendituix' 
iinaothorized, leave the column blank, (c) Third column, describe the 
^iclea recoiviHl or tho service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price alst^ 
where\er practicable, (cf) I'lmrth column, enter tho amount as extended 
and total the coluirn if more tlian one item. ’ 

4. Title of building.—State the title of tho building on the lino 
deiignated for that purpose, following it with the name of the city and 
State m which located. The attention of Custodians is pailicularlv called 
to this requirement, as ito absence, in conjunction with other infoniialities 
frequently renders identification of vouchers dillicult, and causes deluv in 
settlements. 


—aue prt»per oracor, ciiargeu witn tho duty of certifica¬ 
tion, must sign on the first lino, followed by his official title on the second 
line. Vouchers received at tho Departmeut without certification will bo 
returned. The approval blank, for the signature of tho Assistant Secretary 
IS for use only when the vouchor is paid at the Department. ’ 

6. Beceipt.—When foi-warded to the Department for payment fill iii 
the receipt on the appropriate line, also the scroll, with tho amount calleii 
for by the voucher, but leave the date line and line for disbursing officer’s 
niune blank. Do sure that tlie amount in the receipt accords with that 
given in the voucher. Tho signature to the rtveijit should bo mode by the 
liersou firm (by a member of tho firm), or corporation (through its proner 
olheer) m whose favor the voucher is issued. Signatures of public creditors 
should correspond with the names ns written in the caption. When n;ud 
by a local Disbui-sing Agent, bo guided by tho instrucUons contained in 
paragraphs 16 and 17. 

7. Brief!iig.—Tho briefing on tho hack must bo properly filled out be¬ 

fore t^be voucher is tniusmitted to (he Dei»artm.-nt. Whether as a senarate 
voucher forwarded for payment^in which case tho number only is left 
blank—or as a voucher included in the abstract of a Disbursing Agent this 
requirement must be adhered to. If the appreprinlion is unknown as 
may boTcR blank emergency expenditure, this poition of tho brief 

8. Tetters of traiismittal.—Accompany all vouchers sent to the 

D<*partmeut for payment—chargeable to appropriations under the control of 
the bupervisiug Arehitect-with letters of transmittal. Such letters should 
dcacrilie bnefly the work done or scuwiccs reudored, and whether satisfac¬ 
torily completed or perfomieil; if for articles or supplies, wheUier received 
in good condition ; and if for personal seiw icosof officers or employees a 
bnef descnptivc reference to tho service charged for and the period it 4vera 
This nHiulrement does not affect Disbursing Agents, whose monthly account 
are forwunltvi without letters. ^ wuuis 

^*1 Unless issued under a contract or accepted pro- 

posil on ate ut tho Dojmrtment. or uiidor a in-oposal accc.pto<l by a Custodian 
orothor offirorhy authority from tho Dciartnient, vouchors nmst bo^m- 
is^—indicatiiig tho labor, niatoriul, and articles supplied, and tho unit of 
prico. ((.) W hen issued under a proiKisal arccptid by a Custodian or other 
ulllccr, a copy of the proposal must accompany the voucher 

10. rrolBht, toloif rams, ctc.-(u) FR.|glit and cxpi-csschariros will 
not be allowed uni,«6ustaino.l by the roceipu of tlio tmiisiKirtalion con 
lianies. (6) ( barges for le egrophlo service must be aoeoinpaiiied w ”h 
copies of the t.degniins ; or the imniM of places from and to wh cli sent and 
tho iiQiiiher of won 8 must ho slated on tlie vouchor, (c) mils for frolrt t 
over land-grant or Iwnd-aidesl railroads must not be paid but sfinni.i 
referred to tho Department for adjustment. ^ 


UoJT’<‘ctIon of errors.—Errors in computation or extension, in 
stoting dates of contracts, proposals, and authorizations, and tho omission 
of signatures from certificates and receipts, should bo carefully guarded 
against. When vouchers are returned for correction, and tho amount in 
the receipt is iiicreusod as a result of such corrc*ction, i.s8ue new vouchers. 
A voucher may bo reiluced in amount by correction on its face, but can not 
bo BO increased. 

€l<‘<liictions.—All acccptaiicos by tho Depart¬ 
ment, involving additions to or deductions from formal contiwcts or accepted 
propoails, and all revocations of prior accoptauco.s, must bo taken up in 
chronological onler, in all vouchers issued on account of such contracts or 
proposals. Items of this character affect tho amount of tho retained per¬ 
centages and the payments to bo made, and cannot properly be omitted. 
Auction is particularly called to tho requirements of this {laragraph. 

13. Divl.siou uucler appropriations.—In'vouchers issued under 
contracts or accepted proiiosals involving a charge against two or more aii- 
jiropriation.s, the contract or proposal must bo taken up as a w hole for each 
appropriation, and separate vouchers rendered under each head, deducting 
from tho amount of tho contract or proposal, in each voucher, tho sum or 
sums properly chargeable to tho other items of appropriations. In this 
manner the contract or proposal is divided under its respective heads and 
tho different vouchers cau bo identified one with tho other, and settlement 
f.icihtated. 

I 14. Final settlemonts.—Vouchers in final settlement of contracts 
I under bond must not bo issued without prior authority from tho Depart¬ 
ment. Such settlements may involve the imposition of n penalty, the de- 
tennination of which rests with the Secretary of tho Trcxisury. Accepted 
pro^saLs, whoso terms may provide a penalty for delay in execution of 
work, should ho similarly treated. The completion of work under such 
contracts or accepted proposals should bo promptly rcjiorted to tho Deimrt- 
ment, with a statement of account and a full explanation of tho cauis of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the United States as a result of such delay. 

15. Coiitiiigent force.—Vouchers will be issued separately for the 
services of clerks, watchmen, carpenters, plumbers, machinists, laborers 
etc., and must have the date of tho oath of office stateil thereon, in the sec¬ 
ond column, immediately following tho quoted authorization, thus • “ Au¬ 
thorized June 10,1902. Oath Juno 10, 1902.“ (The date of expirition of 
temporary and probaUonnry apiiointments of this class of einplovees should 
bo borne carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sunday's or otherwise, by per diem employees, for which charge 
IS made, must bo specifically referred to on the face of the voucher, or It 
will not be allowed. ^ 

IG. Superinteudents of construction.—When issuing vouchera 
for presentalion to a Disbursing Agent for pajTuont, 8urK‘riut»iident.s must 
see that they are filled out and complete in every particular, exc. pting only 
the date of payment in tlie receipt, tho chcck-legeud at bottom of voucher 
and the nuniU>r on tho back. The Suiieriuteudent’s series of numbers w ili 
be made on the face of the vouchor, in tho upper right-huud corner in con¬ 
tinuous sequence, from tho beginuiug of the work to its close. Vouchers 
for his own compensation must have stated thereon, in the second column 
immediately following tho quoted authorization, tho date of the oath of 
office and of his assignment to duty, thus: “Authorized Sent 12 UK)- 
Oaft 8ppt. 16 1802. Aasiguwl Sept. 20,1002.” This paragrapb appliw nliiii 
to Foremen of Construction and Superintendents of Repairs 

17. Biabursinfc agents.—These officers will number their voucher^ 

i /xr monthly senes, beginning each month with the first voucher 

I>aid (N^ 1) and following this with the other vouchera in tho order of nav- 
blanks in tho check-legend at tho bottom of tbe voucher must 
be filled out by the Disburaing Agent, and his offichU signature written 
thereunder. Ho should also insert tho date of payment in tlie receipt He 
must make no disbursements of any kind until authorized to do so by tho 
Deimrtment, and upon receiving such authority should be careful to obMjrvo 
that his |>aymeuts are made in accordance therewith. 

18. Arohitecta—Tiu siicy Act—Arobitccts in cbarRo of wnstruc- 
■on aro miuircd to prepare and certify vouebers. in laiyuieut for work done / 

of Ibe with tbe reKulations ami lule,/ 

of tbe Department as to form and execution. Tbev will be Roveriied th.-t.'^' 

directions. Their 

form of certiflcHtion should Iw tis follows, written or stamped on the face of 
the voiicbcr and signed by (hem as arebltects: ‘'Certilied as to ro, i.vto«s 
and ralue of service performed, and approvwl for payment In tin. amouTt 

-rZi—S-•. printed certificate on tho voucher 

IS for tbe signature of the Superintendent of Construction, who acts os the 
reprosentativo uf the Dopartnient. ’ luo 

vouchers.—Vouchers, combined in seU, embracing the 
^lent features of the foregoiug directions as to fonn and execution have 
been preiiarcd as samples for distribution to those charged with the dutv of 
prepanng certif.ving, and issuing vouchera, and will be furuilbed u^on 
request where not already supplied. These forms embrace the m^iod^ot 
accounting most frequently met with in the preparation of voucbirl corer! 
ArehioJi*'expcndltuFes under the control of the Supervising 
Architect, and a reference to them as a guide, when issuing vouchers w iR 
save time and av'oid much uuuecessury correspondence. * 
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TltH \81JJCY DEPAllTMENT, 
»»rriCE OF Si'FEEvisiNa AnciiiTECT. 

Form 8600. 


N(>TI«:.-^)Ii8FKVK niUECTIONS ON HACK. 
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BVJLIJJ 


UUPLiOATE 


ya: V. 8.. .. _ LOCATIOX:^. 






I CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering prices and 
amounts deemed just and reasonable, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the public exigency, where the articles and services were not su j^li0 under formal contract or accepted proposal, 
required immediate delivery or performance, without advertisement, ^ 

APPnOVEI>: - 


Assisiaftt Secretary. 


RECEIVED at. .. 


.... this .. day of . 

1 ^ / , Disbursing 

(X4^^C/ yic/l/tId --^ -V. ^ ^ — - -pj^ uotiars. 

in full payment of the above account: n ^ v ^ ^ 

_ (hlONKU IN IIUPLICATE.) (X € 0\ ^ I C ^ < C^ | 

..3t 


from // 

^<JL/ 

i 






Raid by check JSo. 


, dated. 


■/ 


2—2V14 


, RJU . , drawn ttu 
, payable to the order of payee as per caption. 



























DIRECTIONS 


Voucher No, 


APPROPRIATION: 







VOUCHER IN FAVOR OF 





TREASURY DEPARTM£KT, 

h£C£iV£D. 

JUL 

Office of Supervising Architect. 


* Inaert date ae ahown in first coluuin of voacher. If more than one date 
ia ahowD, use the latest one. 

2—2014 


!• Form and use*—This form of voucher will be used for all expen¬ 
ditures on account of appropriations under the control of the Supervising 
Architect, except traveling expenses. M’^hero an account is too largo to be 
stated on one form, use additional forms, fastening them together in the 
upper left-hand comer, and carrying the footings forward from the bottom 
of one form to the top of another. Fill out the certificate and receipt on the 
last form only, and tear off the unused jKirtions (certificate and ieceipt)of 
the preceding forais. This makes a continuous voucher from the caption 
to the signature. Vouchers of officers or employees, covering a reimburse¬ 
ment for minor expenditures Incurred, must be accompanied with receipted 
bills. Vouchers are made out in duplicate. 

2* Caption.—Insert the name of the public creditor (person, firm, or 
corporarion, legibly written) on the first line, and quote the full title of the 
appropriation from which payment is to be mavde on tlie next lino below. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may be known os the “ United States Custom-House, 
Baltimore, Md.,’» but its appropriation will read simply “Custom-House, 
Baltimore, Md.” This feature is not involved in the annual appropriations. 
If uncertain as to the correct title of the appropriation, leave the lino blank 
or write for instructions. Letters of authority, however, usually state the 
titles, and where this is the case they should bo followeil. 

Hody of voucher.—(a) In the first column give date of purchase 
o r de livery of articles, or date of performance of service, or date upon which 
service has accrued for which payment is to be made. (f») Second column 
state date of contract, thus: “Contract dated May 10, 1902;” date of 
acceptance of proposal, “ Proposal accepted S<?pt. 26, 1902; ” or date of 
Department letter authorizing the expenditure, “Authorize<l June^i, 1902.” 
(The date of acceptance of proposal here referred to relates to proposcils 
accepted only by the Department. An expenditure under a proposal not so 
ucc6pt4Kl is consid^r^d ** Authorized.”^ If bo enierj^ency expenditure 
unauthorized, leave the column blank, (c) Third column, describe the 
articles received or the service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter the amount as extended 
and total the column if more than one item. ’ 

4. Title of building.—State the title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with other informalities 
frequently renders identification of vouchers difiScult, and causes dclav in 
settlements. 


—iue proper oincer, cnargeu wiin the duty of certifica¬ 
tion, m^t sign on the first line, followed by his official tiUe on the second 
line. Vouchers received at the Department without certification will be 
returned. The approval blank, for the signature of the Assistant Secretary 
is for use only w’hen the voucher is paid at the Department. ’ 

6 . Receipt.—When forwarded to the Department for payment fill in 
the receipt on the appropriate line, also the scroll, with the amount called 
for by the voucher, but leave the date line and line for disbursing officer’s 
name blank. Bo sure that the amount in the receipt accords with that 
given In the voucher. The signature to the receipt should bo made by the 
pereon, firm (by a member of the firm), or corporation (through its proper 
officer^ in whoso favor the voucher is issued. Signatures of public creditors 
should cori^j^nd with the names os written in the caption. When paid 
by a local Disbui^ng Agent, bo guided by the instructions contained in 
paragraphs 16 and 17. 

- briefing on the back must be properly filled out be¬ 

fore the voucher IS transmitted to the Department. Whether os a separate 
voucher forwarded for jiayment—in which case the number only iT left 
blank—or as a voucher included in the abstract of a Disbursing Agent this 
requirement must bo adhered to. If the appropriation is unknow'n as 
might be the case with an emergency expenditure, this portion of the brief 
may bo left blank. unci 

8 . totters of transmittal.—Accompany all vonchere sent to the 
Department for paymentr—chargeable to appropriations under the control of 
the Supo^ismg Architect-with letter, of transmittal. Such lettere should 
deronbo briefly the work done or services rendered, and whether satisfac¬ 
torily completed or perform^ ; if for articles or supplies, whether received 
^ndition ; and if for personal services of officers or en.ployees a 
brief descriptive reference to the sei^ lco charged forand the period it covera 
This requ^ement does not affect Disbursing Agents, whose monthly account 
are forwarded without letters. «v,wuiii« 

Unless lamed under a contract or accepted pro- 

pOMiI on file at the Department, or under a proposal accepted by a CuatodlM 
f'■Jf a*! '>y from the Department, voucher, must he1te“ 

Iz^-ln^c^ng the law, material, and articles .upplied, and tho unk of 
price, (k) When lunod under a propontl accepted hy a Custodian or other 
officer, a copy of tho proposal must accomiuny the vouchor 
10 . Freight, telegrams, etc.-(a) Freight and express charges will 
not bo allowed unless sustained hy the receipts of the transportation com- 
ponies. (A) Charges for telegraphic service must be accomiianks? wUh 
wpies of the telegrams ; or the names of places from and to wl, ch sent end 
tho number of words must bo stated on tho voucher, (cl Bills for frV.irf.. 
oxer land-grant or ^d-alded railroads must not he lild, hut should be 
referred to the Dejiartftient for adjustment. * ^ 


11. Correction of errors.—Errors in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and receipts, should be carefully guarded 
against. W'hen voachers are returned for correction, and the amount in 
the receipt is increased as a result of such correction, issue new vouchers. 
A voucher may be reduced in amount by correction on its face, but can not 
be BO increased. 

1’^. Additions and deductions.—All acceptances by tho Depart¬ 
ment, involving additions to or deductions from formal contracts or accepted 
proposals, and all revocations of prior acceptance, must be taken up in 
chronological order, in all vouchers issued on account of such contracts or 
prupOBols. Items of this character affect the amount of the retained per¬ 
centages and the payments to bo made, and cannot projiorly bo omitted. 
Attention i-s particularly called to the roquiix-mcnts of this paragraph. 

13. Division under uppropriistions.—In vouchers issued under 
contracts or accepted pro{)OsuIs involving a charge against two or more ap¬ 
propriations, tho contract or proposal must be taken up as a whole for each 
ap])ropriation, and sciwirate vouchers rendered under each bead, deducting 
from the amount of tho contract or proposal, in each voucher, the sum or 
sums properly chargeable to the other items of appropriations In this 
manner the contract or proposal is divided under its respective beads, and 
the different vouchors can be identified one with the other, and settlement 
facilitated. 


unuer bond must not be issued without prior authority from the Depart¬ 
ment. Such settlements may involve the imiwsition of a penalty the de¬ 
termination of which rests with the Secretary of tho Treasury Accepted 
proposals, whoso terms may provide a penalty for delay in execution of 
work, should be similarly treuteil. The completion of work under such 
contracts or accepted proposals should be promptly reported to the Depart¬ 
ment, with a statement of account and a full explanation of the causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by tho United States as a result of such delay. 

15. Contiiig:ent force.—Vouchors will bo issued separately for the 

services of clerks, watchmen, carpenters, plumbers, machinists, laborers, 
etc., and must have the date of the oath of office stated thereon, in the sec¬ 
ond column, immediately following the quoted authorization, thus “ Au¬ 
thorized June 10, 1902. Oath Juno 16, 1902.” (The date of expirition of 
temporary and probationary appointments of this class of employees should 
bo borne carefully in mind, to avoid disallowances.) Extni service per- 
fomied on Sundays or otherwise, by per diem employees, for which charee 
IS made, must be specifically referred to on the face of the voucher or it 
will not be allowed. * 

16. Superintendents of construction.—When is8U*^g vouchers 
for prc^ntation te a Disbursing Agent for payment, Superintendents must 
see that they are filled out and complete in every particular, excepting only 
the date of payment in tho receipt, tho check-legend at bottom of voucher 
and the number on tho back. Tho Superintendent’s series of numbers will 

made on the face of the voucher, in tho upper right-hand corner in con¬ 
tinuous sequence, from the beginning of the work to its close. Vouchers 
for his own compensation must have stated thereon, in the second column 
immediately following tho quoted authorization, tho date of the oath of 
office and of his assignment to duty, thus: “Authorized Sent 12 lQ(y2 
Oath Sept. 16,1902. Assigned Sept. 2&: 1902.” This 

to loremen of Construction and Superintendents of Reiiairs 

their vouchers 

® • wv- iV "* beginning each month with tho first voucher 

paid (N^ 1) and following this with the other vouchers in tho order of pav- 

the bottom of tho voucher must 
be filled out by the Disbursing Agent, and his official signature written 
thereunder. He should also insert the date of payment in the receipt He 
must make no disbursements of any kind until authorized to do so by the 
Department, and upon receiving such authority should be careful to obLrve 
that his payments aro made in accordance therewith 

18. Architects—Tarsney Act.—Architects‘in charge of construe- 
I*" ''““'hero. In payment tor work So 

nMht in accordance with the regulations and rules 

of the Department as to form and execution. They will be govenied there¬ 
fore, in the preimration of vouchei-s, by the foregoing diL:tionr’Tb^ 
form of certification nbould be as follows, w ritten or stamped on the face if 
the voucher and signed by them as architects; “ Certifiod^ to correctu^s 
"virV*"‘“ P*-^<>™“<I.«n<l.?PProved for pa;ra7nrin”,r^S.oum 

i,torihoVnntnroorSrSui;.Vram^^^^^^ 

representative of the Department. avuou, vi no aiu as tne 

.v**'. Sample voucliera.—Vouchers, combined in sets, embracing the 
Mhent features of the foregoing directions as to form and exSmtion ^h^vo 
been pivparod u ramples for distribution to those charged witli thn’utfof 
preparing certifying, and issoing vouchers, and «ill ^ fumisbed n.mn 
™I-Plie'l- These forms embrace tb^ methJdrof 
.^rr. I ‘I** proparation ol vouchira wve?- 

expenditures under the control of tho RuiIer^Ulng 
r I*'®"' aa n guide, when issuing vouXra wul 

sa\o time and avoid much unnecessary correspondence. * ’ 
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NOTK.—OBSF.KVK DIKECTIONS ON BACK. 
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DUPLICATE 


BUJL,njyG : ir. s. 




- LOCATIoy:^. 




1 CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering prices ami 
amounts deemed ji^t and reasonable, was necessaHly incurred for the building named above, under the appropriation Quoted 
and that the public exigency, where the arHeles and services were not supplie d uj^ er formal contract or accepted proposal 
required immediate delivery or performance, without advertisement» > 

APPROVED: 



Assistant Secretary. 




ijl) fit -- -----_ .day of 


6 ^: 


100 



, payable to the order of payee as per caption. 










































DIRECTIONS, 


Voucher No* 


APPROPRIATION: 




* iDRert date as shown In flrst column of voucher. If more than one date 
is shown, use the latest one. 

2—2014 


1* Form ami use.—This form of voucher will bo used for all expen¬ 
ditures on account of appropriations under tho control of the Supervising 
Architect, except traveling expenses. Where an account is too large to be 
stated on one form, use additional forms, fastening them together in the 
up|)er left-hand comer, and carrjing the footings forward from the bottom 
of one form to tho top of another. Fill out the certificate and receipt on tho 
last form only, and tear off the unused portions (certificate and leceipt) of 
the preceding forms. This makes a continuous voucher from the caption 
to the signature. Vouchers of officers or employees, covering a reimburse¬ 
ment for minor expenditures incurred, must bo accompanied with receipted 
bills. Vouchers are made out in duplicate. 

2. Caption.—Insert tho name of tho public creditor (person, firm, or 
corporation, legibly written) on tho first lino, and quote tho full title of tho 
appropriation from which payment is to be made on the next line below. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may be knowm os the “ United StatesCustom-ilouse, 
Baltimore, Md.,” but its appropriation will read simply “Custom-House, 
Baltimore, Md.” This feature is not involved in the annual appropriations. 
If uncertain as to tho correct title of the appropriation, leave the line blank 
or write for instructions. Letters of authority, however, usually state tho 
titles, and where this is the case they should be followed. 

3. Itody of voucher.—(a) In tho first column give date of purchase 
or delivery of articles, or date of performance of service, or date ujKjn which 
service has accrued for which payment is to be made, (b) Second column, 
state date of contract, thus: “(Contract dated May 10, 1902;’’ djvte of 
acceptance of proposal, “ Proposal accepted Sept. 26, 1902; ’’ or date of 
Department letter authorizing the expenditure, “Authorized June 22,1902.’’ 
(The date of acceptance of proposal hero referred to relates to proposals 
accepted only by the Department. An expenditure under a proposal not so 
accepted is considered os “Authorized.’’) If an emergency expenditure, 
unauthorized, leave tho column blank, (c) Third column, describe the 
articles received or tho service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter tho amount as extended, 
and total the column if more than one item. 

4. Title of building.—State tho title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlements. 


5. Certificate.—The proper officer, charged with the duty of certifica¬ 
tion, must sign on tho first line, follow ed by his official title on tho second 
line. Vouchers received at the Department without certification will be 
returned. The approval blank, for the signature of the Assistant Secretaiy, 
is for use only when the voucher is paid at tho Department. 

6 . Receipt.—When forwarded to the Department for payment, fill in 
the receipt on the appixipriato line, also the scroll, with the amount called 
for by tho voucher, but leave the date lino and line for disbursing officer's 
name blank. Be sure that the amount in the receipt accords with that 
given in tho voucher. The signature to the receipt should be made by tho 
person, firm (by a member of the firm), or corporation (through its proper 
office!^ in w'hose favor tho voucher is issued. Signatures of public creditors 
should correspond with the names as written in the caption. When paid 
by a local Disbursing Agent, be guided by the instructions containel in 
paragraphs 16 and 17. 

7. Briefing.—The briefing on the bock must be properly filled out be¬ 
fore the voucher is transmitted to tho Depjirtment. Whether as a separate 
voucher forwarded for payments—in which cose the number only is left 
blank—or as a voucher included in tho abstract of a Disbursing Agent this 
requirement must be adhered to. If the appropriation is unknown, as 
might be tho case with an emergency expenditure, this portion of tho brief 
may be left blank. 

8 . lietters of transmittal.—Accompany all vouchors sent to the 
Department for payment—chargeable to appropriations under the control of 
the Supervising Architect^with letters of transmittal. Such letters should 
describe briefly tho work done or services rendered, and whether satisfac¬ 
torily completed or porfonned; if for articles or supplies, whether received 
in good condition; and if for iMjrsonal services of officers or employees a 
brief doscriptive reference to the service charged for and the period it covere. 
This requirement does not affect Disbursing Agents, whose monthly accounts 
are forwarded without letters. 

0. Itemization.—(a) I^nless issued under a contract or accepted pro¬ 
posal on file at tho Department, or under a proposal at'cepted by a Custodian 
or other officer by authority from tho Department, vouchers must be item¬ 
ized—indicating tlio labor, material, and articles supplied, and the unit of 
price. (6) When Issued under a proposal accepted by a Custodian or other 
officer, a copy of tho proposal must acconipanv tho voucher 

10 . Freight, telegrams, etc.—(a) Ffeight and express charges will 
not be allowed unless sustained by tho receipU of the transportation com¬ 
panies. (b) Charges for telegraphic service must bo accomimnied with 
copies of the telegrams; or tho names of places from and to which sent and 
the number of words must bo stated on tho voucher, (c) Bills for freight 
over lund-grant or bond-aided railroads must not bo paid, but should be 
referred to the Deiiartmont for adjustment. 


] 

3 

I 

3 
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11. Correction of errors.—Errors in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and receipts, should l>e carefully guarded 
against. When vouchers are returned for correction, and the amount in 
the receipt is increased as a result of such correction, issue new vouchers. 
A voucher may be reduced in amount by correction on its face, but can not 
bo so increased. 

12. Additions and deductions.—All acceptances by the Depart¬ 
ment, involving additions to or deductions from formal contracts or accepted 
proposals, and all revocations of prior acceptances, must be taken up in 
chronological order, in all vouchers issued on account of such contracts or 
proposals. Items of this character affect the amount of tho retained per¬ 
centages and the payments to be made, and cannot properly be omitted. 
Attention is particularly called to the requirements of this paragraph. 

13. Division under appropriations.—In vouchers issued under 
contracts or accepted proposals involving a charge against two or more ap¬ 
propriations, the contract or proposal must bo taken up as a whole for each 
appropriation, and separate vouchers rendered under each head, deducting 
from the amount of tho contract or proposal, in each vouchor, tho sum or 
sums profierly chargeable to tho other items of appropriations In this 
manner the contract or proposal is divided under its re8pective.IieddM;'and 
the different vouchers can be identified one with the other, and s^tlement 
facilitated. 


14. Final settlements.—Vouchers in final settlement of contracts 
under bond must not be issued without prior authority from the Depjirt- 
ment. Such settlements may involve tho imposition of a ))enalty, the de¬ 
termination of which rests with the Secretary of the Treasury Accepted 
proposals, whose terms may provide a penalty for delay in execution of 
work, should be similarly treated. Tho completion of work under such 
contracts or accepted proposals should be promptly reported to the Depart¬ 
ment, with a statement of account and a full explanation of the causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the United States as a result of such delay. 

15. Contingent force.—Vouchers will bo issued separately for tho 
services of clerks, watchmen, carpenters, plumbers, machinists, laborers, 
etc., and must have the date of tho oath of office stated thereon, in the sec¬ 
ond column, immediately following the quoted authorization, thus. “ Au¬ 
thorized Juno 10,1902. Oath Juno 16, 1902.” (The date of expiration of 
temporary and probationary appointments of this class of employees should 
be borne carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sundays or otherwise, by per diem employees, for which charge 
is made, must be specifically referred to on the face of the vouchel-, or it 
will not be allowed. 


16. Superintendents of construction.—When issuing vouchers 
for presentation to a Disbursing Agent for payment, Superin.tendents must 
see that they are filled out and complete in every pai^cular, excepting only 
the date of payment in the receipt, the check-legend at bottom of voucher, 
and the number on the back. The Superintendent's series of numbers will 
be mode on tho face of the voucher, in tho upper right-hand comer, in con¬ 
tinuous sequence, from tho beginning of the work to its close. Vouchers 
for his own compensation must have stated thereon, in the second column 
immediately following the quoted authorization, the daU» of tho oath of 
office and of his assignment to duty, thus: “ Authorized Sept. 12, 1902. 
Oath Sept. 16,1902. Assigned Sept. 20, lfK)2.'’ This paragraph applies also 
to Foremen of Construction and Superintendents of Repairs. 

17. Disbursing agents.—These officers will number their vouchers 
on the back, in monthly series, beginning each month with tho first voucher 
paid (No. 1), and following this with the other vouchers in the order of pay¬ 
ment. The blanks in the check-legend at the bottom of the voucher must 
bo filled out by the Disbursing Agent, and his official signature w'ritten 
thereunder. He should also insert the date of pavment in the receipt He 
must make no disbursements of any kind until authorized to do so by the 
Department, and upon receiving such authority should be careful to ob6er\e 
that his payments ore made in accordance therewith. 

18. Architects—Tarsney Act.—Architects in charge of constror- 
tion are required to prepare and certify vouchers, in payment for work done 
under their local supervision, in accordance with the regulations and rules 
of the Department as to form and execution. They will be governed, there¬ 
fore, in the preparation of vouchers, by the foregoing directions Their 
form of certification should be ns follows, written or stamped on the face of 
tho voucher, and signed by them as architects: “ Certified as to correctness 
and value of service performed, and approved for payment in tho amount 

stated, viz., S- -The printed certificate on tho voucher 

is for the signature of the Superintendent of Construction, who acta os the 
representative of the De^vartment. 

19. Sample vouchers.—Vouchers, combined in sets, embracing the 

salient features of the foregoing directions as to form and execution have 
been prepares! os samples for distribution to those charged with tho duty of 
preparing, certifying, and issuing vouchers, and will be tarnished upon 
request where not already supplietl. These forms embrace the methods of 
^comiting most frequently met with in the preparation of vouchera cover- 
ing the various classes of expenditures under the control of tho Supervising 
Architect, and a reference to them as a guide, when Issuing vouclieni will 
save time and avoid much unnecessary correspondence ’ 




















NOTi:.-4ni8i:iivi-: iuki:c tions as ir\rK. 


T K K Vi*L U Y ULl’AUI'MKNT. 
OlUCK or l‘kR\llil.VO AU 4 HltK<'T. 
Form 80^0. 



AMOUNT. 

iMtUan. CU. 

} yS'i^ 
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BVJLDJya : U. 8. 


'yriCvJ. 


mcloted Cheek 

Of this Vimcher, This 
^HPtisate to he 

detained by Vustodian. 


LOCATIO 





< 2 ,nyL 4 j<yy'^ 




1 CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering prices and 
amounts deemed just and reasonable, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the public exigency, where the articles and services were not supp'^i^Punder formal contract or accepted proposal, 
required immediate delivery or performance, without advertisement, /f ^ 

APPROVED: ^ 


Assist a nt Secretary, 



UKCKivm 

,^Jyy^£^/yUAyia,.P/^ de^Lte/yiPt. 

in full ]ntyinent of the uhove arcoufti 


!thi8 ___ (lay of 


— ^ 
'IlAccx^ - 


(t>l«iKKU 



, l)ishuj\sin g 

"-a /ya/ 


the sum of 

V 

THO DoIliU's, 


Paid hij cheek Ts'o, 


X—2014 


, dated , lUO , drairn on 

. . payable to the order of payee as per caption, 

duplicate 

























DIRECTIONS. 


Voucher No*. 


APPROPRIATION: 


2 ). 



o., _ 


VOUCHER IN FAVOR OF 


_ 



. IRtASURY DEPARTMLNi 

' HtCElVtU. 

MAY 2 :' 

twice yt Siipervising Architect 


* Insert date as shown in first column of youcher. If more then one date 
is shown, use the latest one. 

2—2014 


1. Form and ose.—This form of vouchor will be used for all expen¬ 
ditures on account of appropriations under tho control of tho Supcni'iaing 
Architect, except traveling expenses. Whore an account is too large to bo 
stated on one form, use additional forms, fastening them together in tho 
upper left-hand corner, and carrying the footings forward from tho bottom 
of one form to the top of another. Fill out tho certificate and receipt on tho 
last form only, and tear off tho unused jwrtions (certificate and receipt) of 
the preceding forms. This makes a continuous voucher from the caption 
to tho signature. Vouchers of officers or omployoes, covering a reimburse¬ 
ment for minor expenditures incurred, must be occomiNinicd with receipted 
bills. Vouchers ore made out in duplicate. 

2. Caption.—Insert tho name of tho public creditor (person, firm, or 
corporation, le^bly wrlthm) on the first line, and quote tho full title of tho 
appropriation from which payment is to Imj mtulo on tho next line l>elow. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may bo known as tho “ United States Custom-House, 
Baltimore, Md.,” but its appropriation will read simply “Custom-House, 
Baltimore, Md.” This feature is not involved in tho annual appropriations. 
If uncertain as to the correct title of the appropriation, leave the line blank 
or write for instructions. Letters of authority, however, usually sUito the 
titles, and where this is tho oise they should be followed. 

3. Body of voucher.—<a) In the first column give date of purchase 
or delivery of articles, or date of performance of sor^'ice, or date upon which 
service has accrued for which payment is to be made, (h) Second column, 
state date of contract, thus: “Contract dated May 10, 1002;“ date of 
acceptance of proposal, “Proposal accepted Sept. 26,1^2;“ or date of 
Department letter authorizing the expenditure, “Authorized June 22,1002.“ 
(The date of acceptance of proposal here referred to relates to proposals 
accepted only by the Department. An expenditure under a proposal not so 
accepted is considered os “ Authorized.”) If an emergency expenditure, 
unauthorized, leave the column blank, (c) Third column, describe the 
articles received or tho service performwi, or give a brief synopsis of work 
done, following tho letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter the amount as extended, 
and total the column if more than one item. 

4. Title of building.—State the title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Custodians is particularly called 
to this requirement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlements. 

5. Certificate.—The proper officer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by his official title on the second 
line. Vouchers received at the Department without certification will be 
returned. The approval blank, for the signataro of the Assistant Secretary, 
is for use only^when the voucher is paid at tho Department. 

6. Receipt. —When fonvarded to the Department for payment, fill in 
the receipt on the appropriate line, also the scroll, with the amount called 
for by the vouchor, but leave the date line and line for disbursing officer's 
name blank. Be sure that tho amount in tho receipt accords with that 
given in the vouchor. The signature to the receipt should be made by tho 
person, firm (by a member of the firm), or coqionition (through its proper 
officer) in Vr’hose favor the voucher is issued. Signatures of public creditors 
should correspond with the names as written in tho caption. Wlien paid 
by a local Disbursing Agent, be guided by the instructions containe^i in 
I>amgraphB 16 and 17. 

7. Briefing.—The briefing on the back must bo properly filled out be¬ 
fore the voucher is transmitted to the Department. 'WTiether as a separate 
voucher forwarded for i>aymeut—in which cose the number only is left 
blank—or as a vouchor included in tho abstract of a Disbursing Agent, this 
requirement must be adhered to. If the appropriation is unknown, os 
might bo the case with an emergency expenditure, this portion of the brief 
may be left blank. 

8 . Bettors of transmittal.—Accompany all vouchers sent to the 
Department for payment—chargeable to appropriations under the control of 
tho Supervising Architect—with letters of transmittal. Such letters should 
describe briefly tho work done or services rendcreil, and whether satisfac¬ 
torily completed or performed ; If for articles or supplies, whether received 
in good condition ; and if for personal seivicce of officers or employees, a 
brief descriptive reference to the service charged for and tho period it covom. 
This requirement does not affect Disbursing Agents, whose monthly accounts 
are forwarded without letters. 

9. Itemization.—(a) Unless issued under a contract or accepted pro¬ 
posal on file at the Department, or under a proposal accepted by a Custodian 
or other officer by authority from tho Deitartment, vouchers must be item¬ 
ized—indicating tho labor, material, and articles supplied, and tho unit of 
price. (6) WTicn issued under a proposal accepted by a Custodian or other 
officer, a copy of tho proposal must accompany tho voucher. 

10 . Freight, telegrams, etc.—(a) Freight and express charges will 
not 1)0 allowed unless sustained by tho receipts of the trunsportation com¬ 
panies. (b) Charges for telegraphic service must bo accompanied with 
copies of the telegrams ; or tho names of places from and to which sent, and 
tho number of wunls must l>e stated on tho voucher, (c) Bills for freight 
over land-grant or bond-aided milroads must not be iwld, but should be 
iTferrod to the Department for adjustment. 


11. Correction of errors.—Errors In computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and receipts, should bo carefully guarded 
against. When vouchers are returned for correction, and tho amount in 
the receipt is increased as a result of such correction, iwue new vouchers. 
A voucher may be reduced in amount by correction on its face, but can not 
be so increased. 

12. Additions and deductions.—All acceptances by tho Depart¬ 
ment, involving additions to or deductions from formal contracts or accepted 
prupo.ta]8, and all revocations of prior acceptances, must he taken up in 
chronolo^cal order, in all vouchers issned on account of such contracts or 
proposals. Items of this character affect the amount of tho retained i)er- 
centages and tho ))aymcnt8 to bo made, and cannot properly be omitted. 
Attention is particularly called to tho requirements of this jMtmgraph. 

13. ]>iviHion under appropriations.—In vouchers issu^ under 
contracts or accepted proposals involving a chargo against two or more ap- 
jjropriations, the contmet or ])roposal must be taken up os a whole for each 
appropriation, and Ke|mrato vouchers rendered under each head, deducting 
from the amount of tho contract or pro|io8al, in each voucher, the sum or 
sums proficrly chargeable to the other items of appropriations In this 
manner the contract or proposal is divided under its respective beads, and 
tho different vouchors can bo identified one with tho other, and settlement 
facilitated. 

14. Final settlements.—Vouchers in final settlement of contracts 
under bond must not bo issued without prior authority from the De|)Hrt- 
ment. Such sottleraents may involve the imposition of a }>etjalty, the de¬ 
termination of which rests with the Secretary of the Treasury Accepted 
proposals, whoso terms may provide a penalty for delay in execution of 
work, should bo similarly treated. The completion of work nndcr such 
contracts or accepted proposals should bo promptly reported to the Dejjail- 
ment, with a statement of account and a full explanation of the causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the United States as a result of such delay. 

15. Contingent force.—Vouchers will be issued separately for the 
services of clerks, watchmeu, carpenters, plumbers, machinists, laborers, 
etc., and must havo the date of the oath of office stated thereon, in the sec¬ 
ond column, immediately following the quoted authorization, thns. “ Au¬ 
thorized June 10, 1902. Oath Juno 16, 1902.” (The date of expiration of 
temporary and probationary appointments of this class of employees should 
be borne carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sundays or otherwise, by per diem employees, for which charge 
is mode, must bo specifically referred to on the face of the voucher, or it 
will not be allowed. 

16. Superintendents of constmetion.—^^Vheu issuing vouchers 
for presenuition to a Disbursing Agent for payment. Superintendents must 
see that they are filled out and complete in every particular, excepting only 
the date of imyment in the receipt, the check-legend at bottom of voucher, 
and the numl^r on the bock. The Superintendent's series of numbers will 
be made on the face of the voucher, in the upper right-hand comer. In con¬ 
tinuous sequence, from tho beginning of the w'ork to its close. Vouchers 
for bis own compensation must havo stated thereon, in the 6<>coud column, 
immediately following the quoted authorization, tho date of the oath of 
office and of his assignment to duty, thus; “Authorized Sept. 12, 1902. 
Oath Sept. 16,1902. Assigned Sept. 20,1902.” This imragraph applies also 
to Foremen of Construction and Su|)crintendonts of Repairs. 

17. Blaburuing agentH.—These officers will number their vouchers 
on the back. In monthly series, beginning each month with tho first voucher 
paid (No. 1), and following this with the other vouchers lu the order of pay¬ 
ment. The blanks in the check-legend at the bottom of the voucher must 
bo filled out by tho Disbursing Agent, and his official signature written 
thorcundcr. He should also insert the date of payment in the receipt. He 
must make no disbursements of any kind until authorized to do so by the 
Dei>artment, and upon receiving such authority should he careful to observe 
that hb payments are made in accordance therewith. 

18. Architects—Tarsney Act.—Architects in charge of construc¬ 
tion are required to prepare and certify vouchers, in payment for work done 
under their local 8uper\'isiou, in accordance w-ith the regulations and rules 
of the Department us to fonu and execution. They will be governed, there¬ 
fore, in the preparation of vouchers, by the foregoing diroctions Their 
form of certification should be os follows, w ritten or stamped ou the face of 
the voucher, and signed by them as architects; “ Certified as to correctness 
and value of service j*erformed, and approved for pa^mient in the amount 

stilted, viz., $-.“ The printed certificate ou the voucher 

is for the signature of the Superintendent of Constmetion, who acts as the 
representative of tho Department. 

19. Sample vouchers.—Vouchers, combined in sets, embracing the 

salient features of the foregoing directions as to form and execution have 
bei*n prepared as samples for distribuUon to those charged with the duty of 
preparing, certifying, and issuing vouchers, and will be luniishcd u'pon 
request where not already suppllwt. These forms embrace Uie uiethodsof 
accounting most frequently met with in tho preparation of vouchers covei^ 
ing the various classes of expenditures under the control of tho Supervising 
Architect, and a reference to them as a guide, when issuing vuucuers will 
save time and avoid much unuecessary corresiioudence. ’ 
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TULASLRV DU’.ViiTMfclKT, 
Ur*icji or Supervising Akchitect. 
rorm 8600. 
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AUTHORITY. 
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.:issi^tatit Secretary. 


I CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering prices and 
amounts deemed just and reasonable, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the public exigency, where the articles and services were not supfdjj& under formal contract or accepted proposal, 
required immediate delivery or performance, without advertisement. y ^ ^ 

APPitovKi): 

flay of , li)() ^ ^ 

. IHsbursiug CJlsL^ck^ihe .sum of 

Dollars, 

fra> _ 


J{ECEI\'KD at . 


. , thifi 


''l-y 

AJAyiAJU^^ 


in full payment of the above aecoiuit. 




(klU.NEU IN ItUPLlCATB ) 


\ ^ 



Pal'd by rherk .Yo. 


, dated 


. luo 


draicu 




, payable to the order of pai/ee as per caption. 

DUPLICATE 






























DIRECTIONS. 


Voucher No. 


APPROPRIATION: 


..2kuL4.^. ..a/. 


VOUCHER IX FAVOR OF 



YreSSS ' 

Hj.Cfc»VfcD- 

iwtu>. nt S upervising Archttact 


* Insert date as shown in first column of voucher. If more then one date 
Is shown, use the latest one. 

2—2014 

i 


1. Form and tise.—This form of voucher will bo usod for all expen¬ 
ditures on account of appropriations under the control of the Snpervising 
Architect, except traveling expenses. Where nn account is too large to Iw 
stated on one form, use additiuonl forms, fastening them together in the 
upper left-hand comer, and carry ing the footings forward from the bottom 
of one form to the top of another. Fill out the certificate and recciftt on the 
last form only, ami tear off the unused iMirtiona (certificate and receipt) of 
the preceding forais. This makes a continuous voucher from the caption 
to the signature. Vouchers of oflicers or employees, covering a reimburse¬ 
ment for minor expenditures incurred, most be accompanied with receipted 
bills. Vouchers are made out in duplicate. 

2. Caption.—Insert the name of the public creditor (person, firm, or 
corporation, legibly written) on the first line, and quote the full title of the 
appropriation from which payment is to be mode on the next line below. 

Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may be known as the “ United States Custom-House, 
Baltimore, Bid.,” but its appropriation will read simply ‘‘Custom-House, 
Baltimore, Bid.” This feature is not involved in the annual appropriations. 

If uncertain os to the correct title of the appropriation, leave the line blank 
or write for instructions. Letters of authority, however, usually sute the 
titles, and where this is the case they should be followe<l. 

3. liody of voucher.—(a) In the first column give date of purchase 
or delivery of articles, or date of performance of service, or date upon which 
service has accrued for which payment is to be made, (b) Second column, 
state date of contract, thus: ‘‘Contract dated Blay 10, Ifgri;” date of 
acceptance of proposal, ” Proposal accepted Sept. 26, 1902; ” or date of 
Department letterautborizing the expenditure, “Authorized June 22,1902.” 

(The date of acceptance of proposal here referred to relates to proposals 
accepted only by the Department. An expenditure under a prupoaal not so 
accepted is considered as ” Authorized.”) If an emergency expenditure, 
unauthorized, leave the column blank, (c) Third column, describe the 
articles received or the service performed, or give a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, enter the amount os extended, 
and total the colnnm if more than one item. 

4. Title of building.—State the title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Custodians is particniarly called 
to this requirement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlemcuta. 

Certificate.—The proper officer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by his official title on the second 
line. Vouchers received at the Department withont certification will be 
returned. The approval blank, for the signature of the Assistant Secretary, 
is for use only when the voucher is paid at the Department. 

0. Receipt.—When forwarded to the Department for payment, fill in 
the rsdeipt on the appropriate line, also the scroll, with the amount called 
for by the voucher, but leave the date line and line for disbursing officer's 
name blank. Be sure that the amount in the receipt accords with that 
given in the vouchor. The signature to the receipt should bo nuule by the 
person, firm (by a member of the firm), or corporation (through its proper 
officer) in whose favor the voucher is issued. Signatures of public creditors 
should corcMpond with the names as written in the caption. When jsiid 
by a local Disbursing Agent, be guided by the instructions contaiue^i in 
paragraphs 16 and 17. 

7. Briefing.—The briefing on the l«ack must bo properly fllle<l out be- I 
fore the voucher is tmnsmitted to the Department. Whether as a sepamte 
voucher forwarded for payment—in which case the naml>er only is left 
blank—or as a voucher included in the abstract of a Disbursing .Agent, this 
requirement must be adhered to. If the appropriation is unknown, as 
might be the case with an emergency expenditure, this portion of the brief 

may be left blank. 

8 . Letters of transmittal.—.Accompany all vouchers sent to the 
Department for payment—chargeable to appropriations under the control of 
the Supervising Architect—with letters of transmittal. Such letters should 
describe briefly the work done or services rendered, and whether satisfac¬ 
torily completed or performed ; if for articles or supplies, whether received 
in good condition ; and if for personal services of officers or employees a 
brief descriptive reference to the service charged for and the perio<l it coveia. 

This requirement docs not affect Disbursing Agents, whose monthly accounts 
are forwarded without letters. 

9. Itemization.—(a) Unless issued under a contract or accepted pro¬ 

posal on file at the Defiartincnt, or nnder a propueal accepted by u Costodian 
or other officer by authority from the Department, vouchers must be item¬ 
ized—indicating the labor, material, and articles supplied, and the unit of 
price, (b) ASTien issued under a proposal accepted by a Custodian or other 
officer, a copy of the proposal must ai'conipany the vouchor. i 

10. Freight, telegrams, etc.—(a) Freight and express charges will 

not be olloweil unless snstalned by the receipts of the tnins|>ortatiou com- 
ponies. (b) Charges for telegraphic service must be uccoiupaniiHl with * 

copies of the telegrams ; or the names of placet from and to which sent and i 

the number of words must be stated on the voucher, (c) Bills for freight 

over land-grant or bond-aided mllroads must not bo paid, but should'^be 
n-ferred to the Department for adjustment. 


11. Correction of error*.—Errors in computation or extension, in 
stating dates of contracts, propooals, and anthorizatJona, and the omiosion 
of signatures from certificates end receipts, should be carefully guarded 
against. When vouchers are returned for correction, and the amount in 
the receipt is increased as a result of such correction, iasue new vouchers. 
A voucher may he reduced in amount by correction on its face, bat can not 
be so increased. 

12. Additions and dednetiona.—.All acceptances by the Depart¬ 
ment, involving additions to or deductions from formal con tracts or accepted 
proposals, and all revocations of prior acceptances, must be taken up in 
chronological order, in all vonchers issnod on account of such contracts or 
proposals. Items of this character affect the amount of the retained per¬ 
centages and the pajments to bo mode, and cannot properly be omitted. 
Attention is particularly called to the requirements of this paragraph. 

13. DlvlHioii under uppropriistioiia.—In vouchers iasu^ under 
contracts or accepted proposals involving a charge against two or more ap¬ 
propriations, the contract or proposal must be taken up as a w bole for each 
appropriation, and separate vonchers rendered under each bend, deducting 
from the amount of the contract or proposal, in each voucher, the sum or 
sums prop*erly chargeable to the other items of appropriations In this 
manner the contract or proposal is divided under its respective heads, and 
the different vouchers can bo identified one with the other, and settlement 
facilitated. 

14. Final sottlemcnta.—Vouchers in final settlement of contracts 
under bond mast not be issued without prior antbority from the Depart¬ 
ment. Such settlements may involve the imposition of a penalty, the de¬ 
termination of which rests with the Secretary of the Treasury Accepted 
proposals, whose terms may provide a penalty for delay in execution of 
work, should be similarly treated. The completion of work under such 
contracts or accepted proposals should bo promptly reported to the Depart¬ 
ment, with a statement of account and a full explanation of the causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the United States as a result of such delay. 

15. Contingent force.—Vonchers will bo issnod separately for the 
services of clerks, watchmen, carpenters, plumbers, machinists, laborers, 
etc., and mast have the date of the oath of office stated thereon, in the sec¬ 
ond column, immediately following the quoted authorization, thns. “ Au¬ 
thorized June 10,1902. Oath Juno 16,1902.” (The date of expiration of 
temiiorary and probationarv appointments of this class of employees should 
bo borne carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sundays or otherwise, by per diem employees, for which charge 
is made, must be specifically refen^ to on tho face of the voucher, or it 
will not be allowed. 

1C. Superintendents of constmetion.—When issuing vouchers 
for presentation to a Dishuraing Agent for payment, Superintendents must 
see that they are filled out aud complete in every pai^cular, excepting only 
tho date of payment in the receipt, the check-legend at bottom of voucher, 
and the number on the back. The Superinteudent's series of numbers m ill 
be made on the face of the voucher. Id the upper right-hand comer. In con¬ 
tinuous sequence, from the beginning of the work to its close. Vouchers 
for his own comiwnsation must have stated thereon. In the second column, 
immediately following the quoted authorization, the date of the oath of 
office and of his assignment to duty, thus: ‘‘ Authorized Sept. 12, 1902. 
Oath Sept. 16,1902. Assigned Sept. 20,1902.” This paragraph applies also 
to Foremen of Construction and Superintendents of Repairs. 

17. llisbursing agents.—These officers will number their vouchers 
on the beck. In monthly series, beginning each month with tho first voucher 
paid (Xo. 1), and following this with the other vouchers In the order of pay¬ 
ment. The blanks in the check-legend at tho bottom of the voucher must 
be filled out by the Disbursing Agent, and his official signature written 
thereunder. He should also insert the date of payment in the receipt. He 
must make no disbursements of any kind until authorized t«> do so by the 
Department, and upon receiving such antbority should be careful to ob«er\u 
that his payments are made in accordance therewith. 

18. Architects—Tarsney Act.—Architects in charge of construc¬ 
tion are required to prepare ami certify vouchers, in payment for work done 
under their local supervision, in accordance with the regulations aud mles 
of tho Department as to form and execution. They will be governed, there¬ 
fore, in the prc|)aratlon of vouchers, by the foregoing diroctions Their 
form of certification should he as follows, written or stamped on tho face of 
the voucher, and signed by them as architects: ” Certified os to correctness 
and value of service performed, and approved for payment in the amount 

stated, viz., $-” The printed certificate ou the voucher 

is fur the signature of tho Superintendent of Construction, who acts as the 
representative of the Department. 

19. Sample voucher*.—Vouchers, combined in sets, embracing the 

salient features of tho foregoing directions us to form and execuUon have 
been prepared as samples for distribution to those charged with the duty of 
preparing, certifying, and issuing vouchers, and will be furnished uwn 
request where not already supplied. These forms embrace the methods of 
^wunting most frequenUy met with iu the preparation of vouchers covet¬ 
ing the various classes of expenditures under the control of tho Supervising 
Architect, find n reference to them ns a guide, when iwuiuic voucUerv will 
save time and avoid much unuecessary correepoudencc. ' 





























TltKASlH^ DKI*AltT3IOT. 
or SDPtRvmjNo Ahiiiitht. 
Form 8000. 


NOTi:.—OllHKK\K UIUKCTIONS ON HACK. 


'^hc 'fllnitcd J>tutcS; 

• .. 



n-iriay 


DATE. 


AUTHORITY. 



•|^ii|irlatiori. i 

ARTICLES, SERVICES, OR WORK 


, ZJ'o. 




AMOUNT. 



I 


i 


^ The enclosed Check> 
is in payment of original 
of this Voucher^ This 
duplicate to be 
Tctauicd by Custodian* 



% 


JtUJJLVl 


-VO; V. B. 


- JMVATIOS 


,-,S) 




<1.. 


amount, dee,nU just and^reatonableXas neZVrill t^^^ perfornied or hotU. eove, i,ig prices and 

and that p.e publU exigency, where trartieVesVj Tr^Zl./eZ ,wt s^nN^unlr foemkr^^Zr’", V«o<ect, 

required immediate delivery or performance, without advertisement. formal contract or accepted proposal. 


APPROVED: 



Assistant Secretary. 




RECEII 'ED 



"n 

tn full fjLiyuient oj ihe above account, 


-.tiaij of , JSOS 

, Disbuvsin 

. the sum o] 




Paid hy rhrvk J\’o. 




Dot I a rs, 

'■ ••"■■■■■' X fv^ 

s 1 \H) , lira IVn on 

payable to the order of payee ns per ea/diun. 


dated 




















DIRECTIONS. 


Voucher No^ 


APPROPRIATION: 



TREASUnY DEPARTKEKI/ 

msCElVED. 

MAR 21 1905 

(Mflc* ot Supervising Arch tort. 


• Insert date os shown (n first column of voucher. If more than one date 
is shown, use the latest one. 

2—2014 


!• Form and use.—This form of vonchcrwill bo used for all expen¬ 
ditures on account of appropriations under tho coutri'l of the Supervising 
Architect, except traveling expenses. Where an account is too largo to bo 
stated on one form, use additional forms, fastening them together in tho 
upper left-hand comer, and carrying the footings forward from the bottom 
of one form to the top of another. Fill out tho certificate and receipt on tho 
last form only, and tear off the unused portions (certificate and receipt) of 
tho precoding forms. This makes a continuous voucher from the caption 
to tho signature. Vouchers of oflicers or employees, covering a reimburse¬ 
ment for minor expenditures incurred, must bo accompanied with receipted 
bills. Vouchers are made out in duplicate. 

2. Caption.—Insert the name of tho public creditor (person, firm, or 
conwrution, legibly written) on tho first line, and quote the full title of tho 
approi)riation from which payment is to bo made on tho next line below. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may be know'n os tho United Slates Custom-House, 
Baltimore, Md.,” but its appropriation will read simply “Custom-House, 
Baltimore, Md.” This feature is not involved in the annual appropriations. 
If unc4irtain as to tho correct title of the appropriation, leave the line blank 
or write for instmetions. Letters of authority, however, usually state the 
titles, and where this is the case they should be followed. 

3. Uody of voucher.—(o) In tho first column give date of purchase 

or delivery of articles, or date of performance of service, or date uiwn which 
service has accrued for which pa>mcDt is to be made. (6) Second column, 
state date of contract, thus; ** Contract dated 3Iny 10, date of 

acceptance of proposal, “Proposal accepted Sept. 26, 1902;” or date of 
Department letter authorizing the expenditure, “Authorized Juno 22,1902.” 
(The date of acceptance of proposal here referred to relates to propostJs 
accepted only by the Department. An expenditure nndcr a proposal not so 
accepted is considered as “ Authorized.”) If an emergency expenditure, 
unauthorized, leave the column blank, (c) Third column, describe tho 
articles received or tho Ber\'ico performed, or gdve a brief synopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, {d) Fourth column, enter the amount as extended, 
and total tho column If more than one item. 

4. Title of building.—State tho title of the building on the line 
designated for that purpose, following it with the name of tho city and 
State in which located. The attention of Custodians is particularly called 
to this requirement, os its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlements. 

5. Certificate.—The proper officer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by his official title on the second 
line. Vouchers received at tho Department without certification will be 
returned. The approval blank, for the signature of the Assistant Secretary, 
is for use only when the voucher is paid at tho Department. 

C. Receipt.—When forwarded to the Department for payment, fill in 
the receipt on the appropriate lino, also the scroll, with the amount called 
for by the voucher, but leave the date line and lino for disbursing officer's 
name blank. Be sure that tho amount in the receipt accords with that 
given in the voucher. The signature to the receipt should bo made by tho 
person, firm (by a member of tho firm), or corporation (through its proper 
officei^ In whose favor the voucher is issued. Signatures of public creditors 
should corresiMjnd with the names as written in tho caption. When jiaid 
by a local Disbursing Agent, be guided by the instructions contained in 
I>aragniph8 16 and 17. 

7. Briefing.—Tho briefing on tho bock must be properly filled out be¬ 
fore tho voucher is transmitted to the Department. Whether as & separate 
voucher foraarded for payment—in which case the number only is left 
blank—or as a voucher included in the abstract of a Disbursing Agent, this 
requirement must bo adhered to. If tho appropriation is unknown, as 
might bo the case with an emergency expenditure, this portion of tho brief 
may bo left blank. 

8. Tetters of transmittal.—Accompany all vouchers sent to the 

Department for payment—chargeable to appropriations under the control of 
the Supervising Architect—with letters of transmittal. Such letters should 
describe briefly tho work done or services rendered, and whether satisfac¬ 
torily complete or performed ; if for articles or supplies, whether received 
in good condition ; and if for personal services of officers or employees a 
brief descriptive reference to the service charged for and the period it covere. 
This requirement does not affect Disbursing Agents, w hose monthly accounts 
are forwarded without letters. ^ 

O. Itemization.—(a) Unless issued under a contract or accepted pro¬ 
posal on file at the Department, or under a proposal accepted by a Custodian 
orotheroffleorby authority from the Doimrtnieut, vouchers must be item¬ 
ized—indicating the labor, material, and aiticles supplied, and tho unit of 
price, (h) When issued under a proi^sal accepted by a Custodian or other 
officer, a copy of the proposal must accompany the voucher. 

10. Freight, telegramn, etc.—(«) Freight and express charges will 
not bo allowe<I unless sustained by tho receipts of tho transportation com- 
iwnies. (b) Charges for telegraphic service must bo accom{)anie<i with 
copies of the telcgniras ; or tho names of places from and to which sent and 
the number of words must bo stated on tho voucher, (c) Bills for freight 
over land-grant or bond-aided railroads must not bo paid, but should be 
referred to the Department for adjustment. 


11. Correction of errors. —Errors in computation or extension, in 
stating dates of contracts, proposals, and authorizations, and the omission 
of signatures from certificates and rt>ceipts, should bo carefully guarded 
against. When vouchers are relumed for correction, and the amount In 
the receipt is increased as a result of such correction, issue new vouchers. 
A voucher may be reduced in amount by correction on its face, but cau not 
be so increased. 

12. Adtlitioua and deductions.—All acceptances by tho Depart¬ 
ment, involving additions to or deductions from formal contracts or accepted 
proposals, and all revocations of prior acceptances, must be taken up in 
chronological order, in all vouchers issued on account of such contracts or 
proposals. Items of this character affect the umouiit of the retained per¬ 
centages and the payments to bo made, and cannot properly be omitted. 
Attention is particularly called to the requirements of this paragraph. 

l.H. I>ivlMii>n under appropriations.—In vouchers issu^ under 
contracts or accepted projKjSiils involving a charge against two or more ap¬ 
propriations, tho contract or proposal must be tak(5n up as a whole for each 
appropriation, and sejuirate vouchers rendered under each head, deducting 
from the amount of tho contract or proposal, in each voucher, tho sum or 
sums pro 7 >erly chargeable to tho other items of appropriations In this 
manner tho contract or proposal is divided under its respective heads, and 
the different vouchers can bo identified one with tho other, and settlement 
facilitated. 

14. Final aettlements.—Vouchers in final settlement of contracts 
under bond must not be issued without prior authority from the Depart¬ 
ment. Such settlements may involve tho imposition of a penalty, the de¬ 
termination of which rests with the Secretary of tho Treasury’ Accepted 
proposals, whoso tenns may provide a penalty for delay in execution of 
work, should be similarly treated. The completion of work under such 
contracts or accoptc«i proposals shonId be promptly reported to the Depart¬ 
ment, with a sUitement of account and a full explanation of tho aiuses of 
delay, if any, reference' being made in detail to any loss or damage sustained 
by the United States as a result of such delay. 

15. Contingent force.—Vouchors w'ill be Issued separately for the 
services of clerks, watchmen, carpenters, plumbers, machinists, laborers, 
etc., ond must have the date of the oath of office stated thereon, in tho sec¬ 
ond column, immediately following the quoted authorization, thus. “ Au¬ 
thorized June 10,1902. Oath Juno 10, 1902.” (The date of expiration of 
temjwrary and probationary appointments of this class of employees should 
bo borne carefully in mind, to avoid disallowances.) Extra service per¬ 
formed on Sundays or otherwise, by per diem employees, for which charge 
is mode, must be specifically referred to on tho face of the voucher, or it 
W'ill not bo allowed. 

10. Superintendents of construction.— When issuing vouchers 
for presentation to a Disbursing Agent for payment, Superintendents must 
see that they are filled out and complete in every particular, excepting only 
the date of payment lu tho receipt, the check-legend at bottom of voucher, 
and tho number on the back. The Superintendent’s series of numbers will 
be made on tho face of tho vouchor, in tho upper right-hand comer, in con¬ 
tinuous sequence, from the beginning of the work to its close. Vouchers 
for his own compensation must have stated thereon, in the M'coud column, 
immediately following the quoted authorization, tho date of the oath of 
office and of his assignment to duty, thus: “Authorized Sept. 12 1902. 
Oath Sept. 16,1902. Assigned Sept. 20,1902.” This paragraph appli^ also 
to Foramen of Construction and Superintendents of Bepairs. 

17. Bisbursing agents.—These officers will number their vouchers 
on the back, iu monthly series, beginning each month with the first voucher 
IMiid (No. 1), and follow ing this with the other vouchers In the order of pay¬ 
ment. The blanks in the check-legend at the bottom of the voucher must 
be filled out by tho Disbursing Agent, and his official signature written 
thereunder. Ho should also Insert the date of payment in llio receipt. He 
must make no disbursements of any kind until authorized to do so liv the 
Department, and upon receiring such authority should be careful to observe 
that his imyrncnts are made iu accordance therewith. 

18. Architects—Tarsnoy Act.—Architects in charge of construc¬ 
tion are required to prepare ainl certify vouchers, in payment for work done 
under their local supervision, in accordance with the regulations and rules 
of tho Dcpiirtment as to form and execution. They will be governed there¬ 
fore, in the prcjiaration of vouchers, by the foregoing directions ' Their 
form of certification should be as follows, w ritten or stamped on the face of 
the vonchcr, and signed by them ns architects: “ Certified us to correctness 
and value of service performed, and approved for payment in the amount 

stated, viz - -—r—- -printed certificate on the voucher 

is fur the signature of the Superintendent of Construction, who acts as the 
representative of the Department. 

19. Sample vouchers.-Vouchers, combined in sets, embracing the 

salient features of the foregoing dli-ections as to form and execution have 
been prepared os samples for distribution to those cliarged with the doty of 
preparing, certify'ing, and issuing vouchers, and will be furnished upon 
request where not already supplied. Tht^ee forms embrace the methods of 
accounting most frequently met with iu the praparaUou of vouchers cover¬ 
ing the vanous classes of expenditures under the control of tho Sui)er\ Ising 
Architect, and a reference to them as a guide, wheu issuing vouchers will 
save time and avoid much uniiecessarv correspondence 



























TKKAiil KY DKi'AUmtNT, 
Office or Scpeuvising Abchitect. 
Form 8000. 
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NOTK.—OHSKKVE DIRECTIONS ON RACK. 



! The encfoscd Checic 

is in pfrjment of original 
\ of this I'Gild ter. This 

; diiiiticate to he^ 

i retained by Ciistodian» J 

M 

E 

BUILIUNG : V. S _ OnjyviJ^.. ___ - TOCATloy : , 

1 CERTIFY that the foregoing expenditure, embracing articles received or services performed, or both, covering prices and 
amounts deemed just and reasonable, was necessarily incurred for the building named above, under the appropriation quoted, 
and that the public exigency, where the articles and services were not suppl^g^inder formal contract or accepted proposal, 
required immediate delivery or performance, without advertisement. ^ 

APPROVED: 

Assistant Secretary. yioAAy^ 

- - - —— - - 

It EC El \ 'ED at . Jhi.’t day of . litO 

ft'tty^^ ^ , Ei-dnirsing .the sum of 

in full yaynieub of the above account. ^ / yy 

(M0NEI» IV l»l’FLirATK^N 

^ _. 

eheck ■ 9 x 9 dated /G . Itto •a ivu, OK 

CJ3 'U^^^c^iAwyoy fhujd , payable to the order of payee as per caidion. 

't DUPLICATE 

































DIRECTIONS. 


Voucher No^ 


APPROPRIATION: 





I treasury DEt>ABTtt8!r j 

KECEiVED. 

m 7 1905 

u«c«rt_Siipen^^^__ 

♦ Insert date aa «hown in first column of voucher. If more than one date 
is shown, use the latest one. 

2—2014 


1. Form and use.—This form of vouchor will bo used for all expen¬ 
ditures on account of appropriations under tho control of tho Superviiting 
Architect, except traveling expenses. Where an account is too large to bo 
stated on one form, use additional forms, fastening them together in the 
upper left-hand comer, and carr>'ing the footings forward from the Indtoni 
of one form to the top of another. Fill out the certificate and receipt on the 
last form only, and tear oil the unused {tortious (certificate and receipt) of 
tho preceding forms. This makes a ^continuous voucher from the caption 
to the signature. Vouchers of officen^ or employees, covering a reimburse¬ 
ment for minor ex]>ondlture8 incurred, must bo accom{jaiiicd with receipted 
bills. Vouchers are made out in duplicate. 

2. Caption.—Insert the name of the public creditor (person, firm, or 
corporation, legibly written) on tho first line, and quote tho full title of the 
appropriation from W'hich {laymout is to bo made on tlie next lino below. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may be known as the “ United States Custom-House, 
Biiltimore, Md.,” but its appropriation will read simply “Custom-House, 
Ihiltimorc, Md.” This feature is not involved id the annual appropriations. 
If uncertain os to the correct title of the appropriation, leave the line blank 
or write for instractions. Letters of authority, however, usually state the 
titles, and where this is the case they should be followed. 

3. liody of voucher.—(a) In the first column giro date of purchase 
or delivery of articles, or date of {lerformance of service, or date upon which 
service has accrued for w'hlch payment is to be made. (6) Second column, 
state date of contract, thus: “Contract date^l May 10, 1902;’* date of 
acceptance of proposal, “ Proposal accepte<l Sept. 26, 1902; ” or date of 
Department letter authorizing thoexi>enditure, “Authorized Juno 22,1902.** 
(The date of acceptance of proposal here referred to relates to proiTOsals 
accepted only by tho Department. An expenditure under a propo^l not so 
accepted is considered os “ Anthorized.*’) If an emergency expenditure, 
unauthorized, leave the column blank, (c) Third column, describe the 
articles received or the service performed, or give a brief sjmopsis of work 
done, following the letter of authority, if any. State unit of price also, 
wherever practicable, (d) Fourth column, outer tho amount as extended, 
and total the column if more than one item. 

4. Title of building.—State the title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Custodians is particnlarly called 
to this re<{ulrement, as its absence, in conjunction with other informalities, 
frequently renders identification of vouchers difficult, and causes delay in 
settlements. 

5. Certificate.—Tho proper officer, charged with the duty of certifica¬ 
tion, must sign on the first line, followed by his official title on the second 
line. Vouchers received at the Department without certification will be 
returned. The approval blank, for the signature of the Assistant Secretary, 
is for use only when the voucher is paid at the Department. 

C. Receipt.—When forwarded to tho Department for {layment, fill in 
the receipt on the appropriate line, also the scroll, with tho amount called 
for by the voucher, but leave the date line and line for disbursing officer's 
name blank. Be sure that the amount in the receipt accords with that 
1 given in the voucher. The signature to the receipt should be made by the 

person, firm (by a member of the firm), or coiporation (through its proper 
officer) in whose favor the voucher is issued. Signatures of public creditors 
should correspond with the names os w’ritten in the caption. When paid 
by a local Disbursing Agent, be guided by the iustnictions containel in 
{lanigraphs 16 and 17. 

7. Briefing.—The briefing on the back must be properly filled out be¬ 
fore the vouchor is transmitted to tho DeiMirtmeut. Whether as a separate 
voucher forwarded for {layment—in w’hich cose the number only is left 
blank—or as a voucher included in the abstract of a Disbursiug Agent, this 
reqniremcnt must be adhered to. If the appropriation is unknown, as 
might bo the case with an emergency expenditure, this portion of tho brief 
may be left blank. 

8. Letters of transmittal.—Accompany all vouchers sent to the 
Department for payment—chargeable to appropriations under the control of 

, the Supervising Architect—with letters of transmittal. Such letters should 

t describe briefly tho work done or services rendered, and whether satisfac¬ 

torily completed or {lerformod ; if for articles or supplies, whether received 
in good condition ; and if for personal services of officers or employees, a 
* brief descriptive reference to the service charged for and the period it covers. 

I This reqniremont does not affect Disbursing Agents, whose monthly accounts 

' are foni’aixied without letters. 

9. Itemization.—(o) Unless issued under a contract or accepted pro¬ 
posal on file at the Department, or under a proposal accepted by a Custodian 

' or other officer by authority from tho Department, vouchers must be item¬ 

ized—indicating the labor, material, and articles supplied, and the unit of 
' price. (6) WTion issued under a proposal accepted by a Custodian or other 

! officer, a copy of the ))roposal must accompany the vouchor. 

10 . Freight, telegrams, etc.—(a) Frcight aud express charges will 
not be allowed unless sustained by the receipts of tho transportation com¬ 
panies. (b) Charges for telegraphic service must bo accompanied with 
copies of tno telegrams ; or the names of places from and to which sent, and 
tho number of words must bo stated on tho voucher, (c) Bills for freight 

t over land-grant or bond-aided railroads must not be paid, hut should be 

ivferred to tho Deportment for adjustment. 


11. Correction of errors.—Errors in computation or extension, in 
stating dates of contracts, pro{>osals, and authorizations, and the omission 
of signatures from certificates and receipts, shonld be carefully guarded 
againtit. When vouchers are returned for correction, and the amount in 
the receipt is increased as a result of such correction, issue new voucbera. 
A voucher may be reduced in amount by correction on its face, but cau not 
bo so increased. 

12. Additions and deductions.—.All acceptances by the Dejjart- 
ment, involving additions to or deductions from formal contracts or mecepted 
proposals, and all revocations of prior acceptances, most be taken up in 
chronological order, in all vouchers issued on account of such contracts or 
jiropoaals. Items of this character affect the amount of the retained i>er- 
centages ami the {n^inents to be made, and cannot properly be omitted. 
Attention is {Mirticularly called to the requirements of this paragraph. 

13. Division under appropriations.—In vouchers issued under 
contracts or accepted proposals involving a charge against tao or more ap¬ 
propriations, the contract or proposal must bo taken up as a whole for each 
apiiropriation, and separate vouchers rendered under each bead, deducting 
from the amount of the contract or proposal, in each voucher, the sum or 
sums properly cbanreable to the other items of appropriations In this 
manner the contract or proposal is divided under its res|)ective heads, and 
the different vouchers can be identified one with the other, and settlement 
fttciliuited. 

14. Final Bcttlenicnta.—Vonchers in final settlement of contracts 
under bond must not be issued without prior authority from the Depart¬ 
ment. Such settlements may involve the imposition of a |>enalty, the de¬ 
termination of which rests with the Secretary of the Treasury Accepted 
proposals, whose terms may provide a penalty for delay in execution of 
work, should bo similarly treated. The completion of work under such 
coutracta or accepted proposals should be promptly reported to the Depart¬ 
ment, with a statement of account and a full explanation of the causes of 
delay, if any, reference being made in detail to any loss or damage sustained 
by the United States as a result of such delay. 

15. Contingent force,—Vouchers will be issued separately for the 
services of clerks, watchmen, carpenters, plumbers, machinists, laborers, 
etc., and must have the date of the oath of office stated thereon, in tho sec¬ 
ond column, immediately following the quoted authorization, thus. “ Au¬ 
thorized June 10, 1902. Oath Juno 16, 1902.*' (The date of expiration of 
tcmi)orary and probationary appointments of this class of employees should 
be borne carefully in mind, to avoid disallowances.) Extra service {per¬ 
formed on Sundays or otherwise, by per diem employees, fur W’hich charg«« 
is made, must bo specifically referred to on the face of the voucher, or it 
will not be allowed. 

16. Superintendents of construction.—When isHuing vouchers 
for pn'sentation to a Disbursing .Agent for (layuicut, 8u{)erintendcnts must 
see that they are filled cot and complete in every {larticular, excepting only 
tho date of payment in the receipt, the check-legend at bottom of voucher, 
and the numbej^on the back. The Superintendent's series of numbers will 
be made on tho face of the %'oacher, in the upper right-hand corner. In con¬ 
tinuous sequence, from the beginning of the work to its close. Vouchers 
for bis own compensation must have stated thereon, in the second column, 
immediately following the quoted authorization, the date of tho oath of 
office and of bis assignment to duty, thus: ** Authorized Sept. 12, 1902. 
Oath Sept. 16,1902. .Assigned Sept. 1902.” This paragraph applies also 
to Foremen of Construction and Superintendents of Hepairs. 

17. Disbursing agents.—These officers will nuniber their vouchers 
on the hack, in monthly series, beginning each mouth with tho first voucher 
paid (No. 1), and follow'ing this with the other vouchers in the order of pay¬ 
ment. The blanks in the check-legend at the bottom of the voucher must 
bo filled out by tho Disbursing Ageut, aud bis official signature written 
thereaiider. He shonld also insert the date of payment in the receipt. He 
must make no disbursements of any kind until authorized to do so by the 
De{)artment, and upon receiving such authority should be careful to observe 
that his {xiymeuts sue made in accordance therewith. 

18. Architects—Tarsney Act.—Architects in charge of construc¬ 
tion are r^uired to i»repare aud certify vonchers, in {xayment for work done 
under their local supervision, in accordance with the regulations and rules 
of the Department os to form and execution. They will be governed, there¬ 
fore, in the prejMration of vouchers, by the foregoing directions Their 
form of certification should be as follows, written or 8tam{)ed on the face of 
the voucher, and signed by them os architects: “ Certified os to correctness 
and value of service performed, and approved for payment in the amount 

stated, viz., $-** The printed certificate on the voucher 

is for tho si^ature of the Superintendent of Construction, who acts as the 
representative of the Department. 

19. Sample vouchera.—Vouchers, combined in sets, embracing tho 
salient featnres of the foregoing directions as to form and execution, have 
been pre]>ared as samples for distribution to those charged with the duty of 
prc{Aring, certifying, and issuing vouchers, and will bo lumished upon 
request where not already suppli^. These forms embrace the methods of 
accounting most fre<iuently met with in the prepiaration of vouchers cov'ei-- 
ing the varioas classes of ex{)enditure8 under the control of the Sui)erv’UiDg 
Architect, and a refereuce to them as a guide, whou issuing vouchers, will 
save time aud avoid much uuuccessary corrospoudeuce. 
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DIRECTIONS 


Voucher No, 


APPROPRIATION: 


VOUCHER IN FAVOR OF 


__ 190..... 

Amount, —. 


•treasury departmemt, 

KtCElVED. 

tV:C , 

Office ot Superroing Aroliltect. 


* Insert date as shown in first column of voucher. If more than one date 
Is shown, use the latest one. 


1. Form and use.—This form of voucher will bo used for all expej 
ditures on account of appropriations under the control of the Supervisin 
Architect, except traveling: expenses. Where an account is too large to I 
stated on one form, use additional forms, fastening them together in tb 
upper left-hand comer, and carrying the footings forward from the bottoi 
of one form to the top of another. Fill out the certificate and receipt on tb 
lust form only, and tear off the unused portions (certificate and receipt)! 
the preceding forms. This makes a continuous vouchor from the captio 
to the signature. Vouchers of officers or employees, covering a reimbum 
raent for minor expenditures incurred, must be accompanied with recoiptc 
bills. Vouchers are made out in duplicate. 

2. Caption.—Insert the name of the public creditor (person, firai, c 
corporation, legibly written) on the first lino, and quote the full title of tb 
appropriation from which payment is to bo made on the next lino beluM 
Do not confuse titles of 8i)ecial appropriations with descriptive titles c 
buildings. A building may be known as the “ United States Custom-Housi 
Baltimore, Md.,** but its appropriation will read simply “ Custom-Hous* 
Baltimore, Md.’* This feature is not involved in the annual appropriation! 
If uncertain as to the correct title of the appropriation, leave the line blan 
or write for instructions. Letters of authority, however, usually 8t4ite th 
titles, and where this is the case they should be followed. 

3. llody of voucher.—(a) In the first column give date of purchas 
or delivery of articles, or date of performance of service, or date upon whic 
service has accrued for which payment is to be made, {h) Second column 
state date of contract, thus: “Contract dated May 10, 1902;’’ date c 
acceptance of proposal, “ Proposal accepted Sept. 26, 1902; ’’ or date c 
Department letter authorizing the expenditure, “Authorized June 22,1902. 
(The date of acceptance of proposal hero referred to i elates to proposal 
accepted only by the Department. An expenditure under a proposal not s 
accepted is considered as “Authorized.’’) If an emergency expenditun 
unauthorized, leave the column blank, (c) Third column, describe th 
articles received or the service performed, or give a brief synopsis of W'or 
done, following the letter of authority, if any. State unit of price alsc 
W'herever practicable, (d) Fourth column, enter the amount as extended 
and total the column if more than one item. 

4. Title of building:.—State the title of the building on the lin 
designated for that purpose, following it with the name of the city an« 
State in which located. The attention of Custodians is particularly calle< 
to this requirement, as its absence, in conjunction with other informalities 
frequently renders identification of vouchers difficult, and causes delay ii 
settlements. 

5. Certificate.—The proper officer, charged with the duty of certifies 
tion, must sign on the first line, followed by his official title on the secon* 
line. Vouchors received at the Dei)artment without certification will b 
returned. The approval blank, for the signature of the Assistant Secretary 
is for use only when the voucher is paid at the Department. 

6. Receipt.—When forwarded to the Department for payment, fill ii 
the receipt on the appropriate lino, also the scroll, with the amount calle 
for by the voucher, but leave the date line and line for disbursing officer’ 
name blank. Be sure that the amount in the receipt accords with the 
given in the voucher. The signature to the receipt should be made by th 
person, firm (by a member of the firm), or corporation (through its prope 
officer) in whose favor the voucher is iraued. Signatures of public creditoi 
should correspond with the names as w'rittcn in the caption. When pai 
by a local Disbursing Agent, be guided by the instructions contained ii 
paragraphs 16 and 17. 

7. Briefing:.—The briefing on the back must be properly filled out be 
tore the voucher is transmitted to the Department. Whether as a separat 
voucher forwarded for payment—in which case the number only is lef 
blank—or as a voucher included in the abstract of a Disbursing Agent, thi 
requirement must be adhered to. If the appropriation is unknown, a 
might be the case with on emergency expenditure, this portion of the brie 
may be left blank. 

8. Letters of transmittal.—Accompany all vouchers sent to tbi 
Department for payment—chargeable to appropriations under the control o 
the Supervising Architect—with letters of transmittal. Such letters shouh 
describe briefly the work done or serv ices rendered, and w'hether satisfac 
torily completed or performed ; if for articles or supplies, whether receivet 
in good condition ; and if for personal services of officers or employees, i 
brief descriptive reference to the service charged for and the period it covers 
This requirement does not affect Disbursing Agents, w'hose monthly account 
are forwarded without letters. 

9. Itemization.—(a) Unless issued under a contract or accepted pro 
posal on file at the Department, or under a proposal accepted by a Custodial 
or other officer by authority from the Department, vouchers must be item 
ized—indicating the labor, material, and articles supplied, and the unit o 
price. (6) When issued under a proposal accepted by a Custodian or othei 
officer, a copy of the proposal must accompany the voucher. 

10. Freight, telegrams, etc.—(a) Freight and express charges wil 
not be allowed unless sustained by the receipts of the transportation com 
panics. (6) Charges for telegraphic service must be accompanied witl: 
copies of toe telegrams ; or the names of places from and to w’hich sent, anc 
the number of words must bo stated on the voucher, (c) Bills for frelghi 
over land-grant or bond-aided railroads must not be paid, but should bi 
referred to the Department for adjustment. 
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Voucher No. 


APPROPRIATION: 


VOUCHER IN FAVOR OF 


, 190...- 


Amount, 


TREASURy DEPABTMEwr 

Ki^OEIVcX), * 

DfC i-, .,'-.5 

Supervising Arcbtecfc 


* Insert date as shown in first column of voucher. If more than one date 
is shown, use the latest one. 


1. Form and nse.—This form of voucher will be used for all e]i^i 
ditures on account of appropriations under the control of the Supervisin 
Architect, except traveling expenses. Where an account is too laige to I 
stated on one form, use additional forms, fastening them together in tb 
upper left-hand corner, and carrying the footings forward from the bottoi 
of one form to the top of another. Fill out the certificate and receipt on th 
last form only, and tear off the unused portions (certificate and receipt) ( 
the preceding forms. This makes a continuous voucher from thecaptio 
to the signature. Vouchers of officers or employees, covering a reimburst 
ment for minor expenditures incurred, must be accompanied with receipte 
bills. Vouchers are made out in duplicate. 

2. Caption.—Insert the name of the public creditor (person, firm, 0 
corporation, legibly written) on the first line, and quote the full title of th 
appropriation from which payment is to be made on the next line below 
Do not confuse titles of special appropriations with descriptive titles c 
buildings. A building may be known as the United States Chistom-Hous( 
Baltimore, Wd.,” but its appropriation will read simply “ Custom-House 
Baltimore, Md.” This feature is not involved in the annual appropriations 
If uncertain as to the correct title of the appropriation, leave the line blan' 
or write for instructions. Letters of authority, however, usually state th 
titles, and where this is the case they should be followed. 

3. Ilody of voucher.—(a) In the first column give date of purchas 
or delivery of articles, or date of performance of service, or date upon whic) 
serAice has accrued for which payment is to be made, (b) Second colnmn 
state date of contract, thus: “Contract dated 3Iay 10, 1902;” date o 
acceptance of proposal, “ Proposal accepted Sept. 26,1902; ” or dale 0 
Department letter authorizing the expenditure, “Authorized June 22,1902.’ 
(The date of acceptance of proposal here referred to relates to proposal 
accepted only by the Department. An expenditure under a proposal not s 
accepted is considered as “Authorized.”) If an emei^ency expenditure 
unauthorized, leave the column blank, (c) Third column, describe th 
articles received or the service performed, or give a brief synopsis of w’orl 
done, following the letter of authority, if any. State unit of price alsc 
wherever practicable, (d) Fourth column, enter the amount as extended 
and total the column if more than one item. 

4. Title of building.—State the title of the building on the lin 
designated for that purpose, following it with the name of the city an« 
State in which located. The attention of Custodians is particularly calle< 
to this requirement, as its absence, in conjunction wdth other informalities 
frequently renders identification of vouchers difficult, and causes delay ii 
settlements. 

5. Certificate.—The proper officer, charged with the duty of certifica 
tion, must sign on the first line, followed by his official title on the secon* 
line. Vouchers received at the Department without certification will b 
returned. The approval blank, for the signature of the Assistant Secretary 
is for use only when the voucher is paid at the Department. 

6. Receipt.—When forwarded to the Department for payment, fill ii 
the receipt on the appropriate line, also the scroll, with the amount calle< 
for by the voucher, but leave the date line and line for disbursing officer’ 
name blank. Be sure that the amount in the receipt accords with tha 
given in the voucher. The signature to the receipt should be made by th 
pei^son, firm (by a member of the firm), or corporation (through its prope 
officer) in whose favor the voucher is issued. Signatures of public creditor 
should correspond with the names as w ritten in the caption. When pait 
by a local Disbursing Agent, be guided by the instructions contained ii 
paragraphs 16 and 17. 

7. Briefing,—The briefing on the back must be properly filled out be 
fore the voucher is transmitted to the Department. Whether as a separat 
voucher forwarded for iiayment—in which case the number only is lef 
blank—or as a voucher included in the abstract of a Disbursing Agent, thi 
requirement must be adhered to. If the appropriation is unknow’n, a 
might be the case writh an emergency expenditure, this portion of the brie 
may be left blank. 

8. Letters of transmittal.—Accompany all vouchers sent to th 
Dejiartment for pay ment—chargeable to appropriations under the control o 
the Supervising Architect—with letters of transmittal. Such letters shook 
describe briefly the work done* or services rendered, and whether satisfac 
torily complete or performed; if for articles or supplies, Avhether receiver 
in good condition ; and if for personal sendees of officers or emploveee, 1 
brief descriptive reference to the senice charged for and the period it covers 
This requirement does not affect Disbursing Agents, whose monthly account 
are forwarded writhout letters. 

9. Itemization.—(a) Unless issued under a contract or accepted pro 
posal on file at the Department, or under a proposal accepted by a Custodial 
or other officer by authority from the Department, vouchers must be item 
ized—indicating the labor, material, and articles supplied, and the unit 0 
price. (6) When issued under a proposal accepted by a Custodian or othe 
officer, a copy of the proposal must accompany the voucher, j* 

10. Freight, telegrams, etc—(a) Freight and^press charges wil 
not be allowed unless sustained by the receipts of the^rmreportation com 
panies. (b) Charges for telegraphic service must be acebmpanied witl 
copies of the telegrams ; or the names of places from and to which sent ant 
the number of words must be stated on the voucher, (c) Bills for freigh 
over land-grant or bond-aided railroads must not be paid, but should b< 
referred to the Department for adjustment. 


2—2014 


















TKLASL’RY DtPAKTMLNT, 
ifrncnt or Scper^isixo Architect. 
rN^ F«>rm 8600 , 


NOTi:.—OnSIOKVK I>IRECTIONS ON RACK. 


'Suited J>tates, 

L/t). 


DATE. 

2-0 


AUTHORITY. 



(Aiiproi»riation.) ' 



r Sv. 


ARTICLES, SERVICES. OR WORK. 


\^2^lAAy<rTAA<r^^ 



AMOUNT. 

boUar$ * Cu. 



/.^o 


<r-0 


‘^Jc. 


2o^ 



24 




/ 4 

•• *fb. 



20 , 

/ (TO, 



C 

2s: 



/ 2 ., 





/ 


*rc> 

) 






^l3sL?3^ 


7 


/^T?^ 

iT-D 











































DIRECTIONS 




Voucher No, 


APPROPRIATION! 





Amount, 
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* Insert date os bIiowd iu flrbt column of voucher. If luoro than one date 
Ls tthown, use the latest one. 
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1. Form luicl uso.—This form of voucher will ho uscil for nil expen¬ 
ditures on account of appropriations under tho control of the Supervising 
Architect, except traveling expenses. Where an account Is too largo to be 
stated on one form, use additional form.s, fastening them together in the 
upper left-hand comer, and carrying the footings forwani from the bottom 
of one form to tlie top of another. Kill out tho certifleate and receipt on the 
last form only, and tear off the unused portions (certificate and leceiiitiof 
the preceding forms. This iiiakos a continuous voucher from tho caption 
to the signature. Vouchers of ofllccrs or cniployees, covering a roiinburse- 
incnt for minor expenditures incurred, must bo accompanied with receipted 
bills. Vouchors are made out in duplicate. 

*2. Caption.—Insert tho name of the public creditor (i>er8on, Arm, or 
corporation, legibly w'ritton) on tho first lino, and quote the full titJo of tho 
appropriation from which payment is to be made on tho next lino below'. 
Do not confuse titles of special appropriations with descriptive titles of 
buildings. A building may be known us tho '* United States Custom-House, 
Ualtiniore, Md.,** but its appropriation will read simply '^Custom-House, 
Baltimore, Md.” This feature Is not involved in the annual appropriations. 
If uncertain as to tho correct title of the appropriation, leave tho line blank 
or wrrite for instmetions. Letters of authority, however, usually stats tho 
titles, and where this is tho cose they should be fullowe<l. 

3. liody of voucher.—(n) In tho first column give date of purchase 
or delivery of articles, or date of performance of service, or date upon wdiich 
service has accrued for which payment is to bo made, (b) Second column, 
state date of contract, thus: “Contract dated 31ay 10, 15»02;’’ date of 
acceptance of proiTosoI, “ Proposal accepted Sept. 26, 1902; “ or date of 
Department letter authorizing the expenditure, “Authorizwi Juno22, liH)2.’’ 
(The date of acceptance of proposal hero referred to relates to proposals 
accepted only by the Department. An expenditure under a proposal not so 
accepted is considered as “ Authorized.*’) If an emergency expenditure, 
unauthorized, leave the column blank, (c) Third column, describe the 
articles received or the service performed, or give a brief synopsis of work 
done, following tho letter of authority, if any. SUte unit of price also, 
wherever practicable, (d) Fourth column, enter the amount as extended, 
and total tho column if more than one item. 

4. Title of building.—State tho title of the building on the line 
designated for that purpose, following it with the name of the city and 
State in which located. The attention of Custodians is particularly call^ 
to this requirement, os its absence, in conjunction with other infoniiaiities, 
frequently renders identification of vouchers difScult, and causes delay In 
settlements. 


5. Certificate.—The proper officer, charged with tho duty of certifica¬ 
tion, must sign on the first lino, followed by his official title on tho second 
lino. Vouchers received at the Department without certification will bo 
returned. The approval blank, for the signature of the Assistant Secretaiy, 
is for use only when the voucher is paid at the Department. 

0. Receipt.—When forwarded to tho Department for payment, fill in 
the receipt on tho appropriate lino, also tho scroll, with the amount called 
for by tho voucher, but leave tho date lino and line for disbursing officer’s 
name blank. Be sure that the amount in the receipt accords with that 
given in the voucher. The signature to the receipt should be nia<le by tho 
person, firm (by a member of the firm), or corporation (through its pi-oper 
officer^ in whose favor the voucher is issuwl. Signatures of public creditors 
should cori-espond with tho names as written in the caption. When paid 
by a local Disbursing Agent, be guided by the instructions containc^l iu 
paragraphs 16 and 17. 

7. Briefing.—Tho briefing on tho bock must bo pn>perly filletl out be¬ 
fore the voucher is transmitted to tho Department. Whether as a soiTarate 
vouchor forwarded for payment—iu which case tho number only is left 
blank—or as a voucher included in the abstract of a Disbursing Agent, this 
requirement must be adhered to. If tho appropriation is unknown, as 
might bo tho case with an emergency expenditure, this portion of the brief 
may be left blank. 

8. Liotters of transmittal.—Accomiiany all vouchers sent to the 
Department for pajTueut—chargeable to appropriations under tho control of 
tho Supervising Architect—with letters of transmittal. Such letters should 
describe briefly tho work done or services i-endored, and whether satisfac¬ 
torily completed or performed ; if for articles or supplies, whether received 
in good condition; and if for persomil services of officers or emplovees a 
brief descriptive reforeiico to tho sorvico charged for and the period it covers 
This requirement does not affect Disbursing Agents, whose monthly accounts 
are forwarded without letters. 

9. Itemization.- (a) Unloss issued under a contract or accepted pro¬ 
posal on file at tho Department, or under a proposal accepted by a Oustotlian 
or other officer by authority from tho DeiMirtmcnt, vouchors must be item- 
izod—indicating tho labor, material, and articles supplied, and the unit of 
price, (b) When Issued under n proposal accepted by a Custodian or other 
officer, a copy of tho proposal must accomiuiny tho vouchor. 

10 . Freight, telegrams, etc.—(a) Freight and express charges will 
not b© allowwl unless sustaintHi by tho receipts of tho tmnsportation com¬ 
panies. (b) ChargA‘8 for telegraphic service inuht bo accomiMinicd with 
copies of tho tolcgrame ; or the names of places from and to which sunt and 
tho number of words must bo statwl on tho vouchor, (o) Bills for freight 
over land-grant or lK>nd-aided railroads must not be paid, but should bo 
referred to the Deiiartmont for adjustment. 


t 

11. Correction of errors.—Errors in computation or extension, in 
; stating datos of contracts, proposals, and authorizations, and tbs omission 
I of signatures from ceriificatos and receipts, should bo carefully guarded 
I agaln.<<t. When vouchem are returned for correction, and the amount in 
' tho receipt is increased os a result of such corroctiun, issue new voucherv. 
j A voucher may bo roduced in amount by correction on its face, but can not 

be so increased. 

12. Afhlitions and dc^liictiona.—All acceptances by the Depart¬ 
ment, involving additions to or deductions from formal contracts or accepted 
proftosaJs, and all revocations of prior acceptances, must be taken up in 
chronological order, in all vouchers issued on account of such contracts or 
proposals. Items of this character affect the amount of tho retained |>er- 
ceiibigos and the pn 3 'ments to be made, and cannot properly be omitted. 
Attention Is particularly adlcd to tho requirements of this paragraph. 

13. l>iviHion under appropriations.—In vouchers issued under 
contnicts or occepteil proposals involving a charge against two or more ap¬ 
propriations, the contract or projiosal must bo taken up as a whole for each 

I appropriation, and sepaiute vouchers rendered under each head, deducting 
from tho amount of the contract or proposal, in each voucher, tho sum or 
sums prcq;erly chaigcuble to the other items of appropriations In this 
manner the contract or proposal is divided under its respective beaxis, and 
the different vouchers can bo identified one with the other, and settlement 
facilitated. 

14. Final aettlomenta.—Vouchers in final settlement of contracts 
j under bond must not bo issued without prior authority from tho Depart- 

lucnt. Such settlements may involve the imposition of a penally, the de- 
! termination of which rests with the Secretary of tho Treasury Accepted 

I proiTOsids, whoso terms may provide a penalty for delay in exccutiou of 
work, shouhl bo similarly treated. The completion of work under such 
cootmets or accepted proposals should be promptly reported to the Deiiart- 
inent, with a statement of account and a full explanation of the causes of 
delay, if any, reference being made in detail to au}’ loss or damage sustaiued 
by the United States os a result of such dela}’. 

15. Contingent force.—Vouchers will be issuiHl sepitrateiy for tho 
services of clerks, watchmen, carpenters, plumbers, macliiuists, laborers, 
etc., and must have the date of the oath of office stated thereon, in tho sec¬ 
ond column, immediately following the quoted authorization, thus. “ Au- 
, I thorized Juno 10, 1902. Oath Juno 10, 1902.” (The date of expiration of 
teniporary and probationary appointments of this class of employees should 
I Ik) l>omo carefully in mind, to avoid disallowances.) Extra service per- 
fonned on Sundays or otherwise, by per diem employees, for w'hich charge 
is mode, must bo specifically referred to on the face of the vouchor, or It 
^ will not bo allowed. 

10. SuperintendentM of construction.—When issuing vouchers 
for presentation to a Disbursing Agent for payment. Superintendents must 
see that they are filled out and complete iu every particular, excepting only 
tho date of |>AyiDeut in the receipt, tho check-logcnd at bottom of vonchor, 
and tho number on the back. The Superintendent's series of numbers will 
be made on the face of the voucher, in the upper right-haud comer, in con- 
I tinuous sequence, from tho beginning of tho work to Its close. Vouchers 
for his own comiiensation must have stated thereon, in tho column, 

immodiately following tho quoted nuthorizatiou, tho date of tho oath of 
office and of his assignment to duty, thus: “Authorized Sept. 12, 1902 
Oath Sept. 16,1902. Assigned Sept. 20, HK)2.“ This paragraph applies also 
to Foramen of Construction and Superintendents of Repairs. 

17. Blaburaing agents,—Those officers will number their vouchers 
on the back, in monthly series, lieginning each month with tho first voucher 
paid (No. 1), and following this with the other vouchors in tho order of pay¬ 
ment. The blanks in the check-legend at tho bottom of the voucher must 
bo filled out by the Disbursing Agont, aud his official signature written 
I therauudor. He should also insert the dale of i>ttyuieut in tho raceipt. He 
must make no disbursements of any kind until authorized to do so by the 
Department, and upon receiving such authority should bo careful to observe 
that his pn^'ments ore made in accordance therewith. 

18. Architects—Tarsii**y Act.—Architects in charge of construc¬ 
tion aro required to prepare and certify vouchors, in iiaynient for work done 
under their local supcTvision, in accordance with tho regulations and rules 
of the Department as to form and exiH^ution. They will bo governed there¬ 
fore, in the preparation of vouchers, by tho foregoing directions ' Their 
fonu of certification should bo os follows, written or sUuuped on tho face of 
the voucher, and signed by them as architects: “ Certified us to correctness 
t and value of service porformoti, and approved for jsiymenl in tho amount 

I stated, viz., 9-The printed certificate on the voucher 

] IS for tho signature of tho Superintendent of Construction, who acU as the 

i repieeentativo of tho Department. 

19. Sample voucliera.-Vouchers, combined In acts, embracing the 
, salient features of tho foregoing directions as to form aud execution have 
been prtqiared as samples for distribution to those charged with the duty of 
f preparing, certifying, and issuing vouchers, and will be luniishcd uiwn 

! request where not olrejidy supplied. These forms embrace the methods of 

J accouuting most frequenUy met with in tho praimration of vouchers covei- 
ing the various classes of expenditures under the coutrol of the Supervising 
Architect, and a reference to them as a guide, w hen issuing voucUcni, will 
save time and avoid much unnecessary correspondence. 






























TREASURY DEPARTrvlENT 


WASHINGTON June 10,1905* 


/ 


y 


Scott Supply & Tool Co., 
Denver, Colorado. 
Gentlemen:-* 


I cS^X 



Tour proposal, dated June 6,1905, the lower of two bids 
reoeired, in «««,unt ♦558.00, for furnishing and delirerlng at the 
U.S.]£int, Denrer, Colorado, one 1-1/2" single head bolt cutter, 
tted with General Electric semi-enclosed,shunt wound, rariabl. 
•peed, rerersible motor and electrical starting and controlling 
«®>paratus as listed, is hereby accepted. 

■The machine is to be fitted with raw-hide pinion, and to hare' 

all electrical apparatus mounted on machine and wired cor^lete, 

ready to start in operation iften connected with powerof the buil- 

ding. A complete set of wrenches, dies, nut taps and chucks are 
to be fumiehed with machine. 

Respectfully, 


EEH/k 



Director of the Mint. 
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TriiJlicate. 
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yia-crJ 


26 CORTLANDT STREET 






Octoixr 2, 1906, 







^ T^ureMJu of tha Tra&Bury 
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VaBhinfftaa^ “P. r« 









































ADDRESS ALL COMMUNICATIONS TO THE COMPANY. 



Treasury Depart/oant, 


J?ir; 


Ke-ferring to the attached hill for h payment on account 
or our contract of April £6, 1905, for the Vurnace F ^ulyment of 
the U. Mint, T)enver, rolorado, the tar ie of which contract 
specify that we are to receive bO/ of the total contract price, 
of ^l.*^, 086 upon delivery of :natsi-iale, we heg to advipe, that we 
have delivered all of the material, with the exception of the 
three ^trip Annealing Vurnaces and two Planchat Ann? aling Fur- 
nacae. Theee five furnaces represent a cost of 4:5160. TVe are, 
therefore, entitled- as i contract- to one-half of $25,020, or 
$12,510. In order not to trespass upon our rights, we are ask¬ 
ing f jr only :fl0,000 un aocwunt, which anount wo trust you will 
consider fair and Just at the present time. 

Thanking yam in advance for any action . ju may take 
to enable us to proiiptiy realise the araount uf the hill rendered, 
<fe ore, 

t’ery respectfully, 

R0C’"'«'.TXT. CO., 



(^} 

Treasury Department, 

BUREAU OF THE MINT, 

Washington,October 3, 1905. 


Mr. Prank M. Downer, 

Superintendent, U.S.Mint, 

Denver,’ Colorado. 

Sir 

I inclose herewith the account of the Rockwell Engineering 
Company, receipted in triplicate, for the sum of $10,000. on 
account of furnace equipment of the mint,* the contract calling 
for a total payment of $30,170,00 

Upon receipt of the materials enumerated in t^Je letter of the 
Rockwell Engineering Co,,attached to the account enclosed,you 
are authorised to pay the sum of $10,000. on account. 

Respectfully 
( Signed )G.E.Roberts, 

i 

I 

I 


Director of the mint. 
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*&rft!s Qcii lo 'toJ’oo'iXQ 


SnWIFICATIOlfS JOR FUMTIBHIlfG AJfD IJfSTAIXIKO 

TOT fOOTACR RqUIPMSJfl 01 TOT U.8.MINT BUinMMG, KWVRR, COM. 

The ooaplete equipEwnt, as shown on drawings and as hersinaftor 
descrlhed, is to he furnished and installed ooaplete and started 
in operation hy the oontraotor. 

As shown on the drawing, there will be tdglte furnaces in the 

melting room: these fumaoes will be of a oonstruotion similar to 
the nuBd>er ten furnace as installed at the U.8.1lint, Bhila., Pa., 
and will be so designed that a #70 blaok lead oruelble oan be 
suooessfully used In seme. In this melting y^om, as also in any 
rows lAiere there will he any staok work to build, the OoTsmment 
has built or will build all staok work. The fumaoes will be Instal 
led by the oontraotor ooaplete, with the exception of the abore 
mentioned briok staok work.Referring to this type of fumaee, known 
hereafter as a number 10, there will be one installed of this sise 
in the deposit molting room and three of this sise In the Refinery. 
There is therefore twelTo (11^ number ten furnaces to be furnished 
and installed oomplete and started In suooessful operation by the 
successful oontraotor. 

Of the fumaoes known as rotary planehet annealers, the OoTorn- 
msnt now has one fumaoe of this type and of a suitable sise at the 
Denyer building; this furnace will be reoonstruoted, if the 
oan be done in a satisfaetory manner, or new parts added so this 
furnace will be adapted for fuel oil burning. If in the dplnion of 
the oontraotor it would be more adyisable to build a new furnace 
rather than to repair the old fdmaoe, the option is allowed the 
oontraotor to use his best jvidgement as regards guaranteed work; In 
total there must be two furnaces plaoed in suooessfia operation by 
the contraotorin the Whitening room. The design of this fumaoe 
equipment in the whitening room to be of approTod oonstruotion , 
and of ami}le oapaoity to do the required work. 

The OoYemment now has one strip annealing furnace at the 
T>enTer building, similar to those used at the Phila. Mint. In the 
•t»*ip annealing room at the Denwer institution, there is to be 


-s- 


ihrtt furn«o«s 4ht d«slrt4 typ« (uul InttnXlad* 

Th« tuM Inatruotion* apply to tht old iitirip anno&lins fwmaoo iw 
was otatod in regard to tho old rotary fiirnaoo* Xt will bt undorot 
stood and agrood that thro# aatiafaotory furnaooo will bo inodal* 
ltd and otartod in oueoaonful operation by the oontraetor* The 
furnaeee of thie type are to be built of a design eatiefaotory to 
the hireotor of the Mint and are to be fitted with all eonneotione 
f or the us e of oity g^i fuel oil| air and eteaa, coaplete* 

In the deposit melting room, besides the number 10 melter , as 
listed abowe there willlbe installed and started in operation, the 
following furnaeost* Ono to hold a number 30 eruoible, one to hold 
a nxiabtr oruolble and ono to hold a number IS oruoible; these 
funiaeee to bo of a dteign eiailar to thoso now In tho Hint herrioo 
for liko work. In all oaeee drawinge as submitted will goreanthe 
eenetruetion of all work and nuet bo approrod before any work is 
etartsd on samo in tho shops* In this deposit melting room the 
furnaeee now in uee are not to bo dleoentlnued ae a idtole, but 
eo inetalled and fitted with piping that tho work of the Hint ehall 
not bo Interfered with • In thie room all etaok work hae been 
built in plaoo* 

In the room marked bXaoksmith shop, there will be inetalled 
a furnace te be used for the burning ef ref uee njattere, eweeps.eto. 
Thie fumaoe will be oonneoted to tho main nslting staok flues and 
and be fitted with suitable hoed work and eo arranged that tu ftl cT 
will net enter room in which it is operated* Satiefaotory drawinge 
are to be submitted for this furnace* 

In the Refinery, there will be inetalled, bceidee the number 
10 fumaoee, listed abowe, three(3) gold boiling fumaoee, fitted 
with suitable poti, eto* and of a design eiailar te those now In mm 
uee in the Hint flerTloe* Rise and design are to be approwed* 

In the machine shop there will be Inetalled one block hardening 
furnace, of a sUe and design suitable for the machine shop wort:; 
drawings to bs hpprorod bofere constraotion. In tho tool room of 
the machine shop, there will bo Installed two email tool fi;maee8 
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for annoallne uid tonporing; to ho of *n dpproTod oiao and doolgn. 

Thtro will ho fiimlah and Inotallod, ono douhlo pumping oyatoa 
looatod aa shown on tho drawings, in tho oonprossor room* Tho two 
oil staoago tanks now in pXaoo, aro to ho oonnooted with pumping 
systom; all drilling and tapping of tank manholo hoads aro to ho 
dono hy tho oontraotor, as also oonnootddgtho sorrieo fdod pipe 
that loads from trap om sidowalk with tanks* Tho food pipo as now 
Installod torminatos at tho wall lino of tho tank rofmi; all undoz^ 
ground piping hoing laid* In running piping through walls, tho 
finish of tho rooms must ho roplaood in as good a mannor as heforo 
cutting tho walls or floors* All ruhhlah that has any oonnoction 
with this oontraot must ho oloanod up and romowod from tho building 
hy tho oontraotor* 

All nooossary blowors and motors, togothor with all nooossary 
olootrical controlling and starting doTieos, must ho fusniChod and 


installod* Tho amount of air to ho supplied to of such rolumo that 
tho oduipmsnt can ho suooosofully operated thoroon* Hake, siso and 
(tooigtt of thia apparatus to ho approTod hoforo starting work on 
saao* ntoam oonnootions aro to ho xaado at tho point designated hy 
tho roprosontatiTO of tho (lOTornmont, preferably in tho economiser 
ro<mi. 



All piping to ho of approwwd oiso and weights, with extra hoary 
fittings; all ralTos to ho of all hraso, of approrod make and 
design* Tho piping for oil to ho guarantood tdhe drip tii^t* Tho 


and oil« 


joint 0 to ho made op of litharge and glyoarina dad gas^and red load 



for steam 


for. 


In tho strip annealing room all nooossary metal hood work is 
to ho fumiohod and installod hy tho contractor* Thlo hood work 


tho hofakt 


must ho insulated in a proper laannor to keep ao muoh as possible 
out of tho room: hoods to ho oonnoetod with main boiler room stack* 
It must ho andsrstood and agreed that ths ontirs sviipmwnt is 
to hs oomplsts in all respects snd that the contractor will inst* 
ruot ths smplcyses of ths CoTsrmnsnt in regard to ths working of th 
ths same*In all oases drawings must hs submitted for all work 
before starting same under oonstroction or oonresnclng work* 


BiniSAtT OB THR MXRT, THRATORY nXPAHTIDDfT, WAWflHOTOlf, B-C* 

8PR0IAL OORTltAOT. 

Bor fumiohlngi inttallins ooBpX«t« «nd stiirtlng in •uoenMftal 
op«mtlon» th« ontiro funmon •qnlpntni^ nt th« U.StXlat building^ 

THI8 AORBWOWT, BMde thU ^ b«tw«on 

Th« Reokwnll Rnginoorins Company ^ ^^ / ///). ^ 

of tho firot part, and tha mfZTRD STATRR OB AMERICA, by Oaorgo R« 

Robarta, Blraotor of tha Mint, Vadhington, 1)*0« of tha aaoond part* 

IRXRRAS:* Tha party of tha firat part in raaponaa to in* 

▼itation of tha Blraotor of tha Mint, nada a propoaal datad April 

28, 1909, to fumith, daliTor, inatall and atart in auooaaaful 

oparation tha oonplata fumaaa aqiuipaant aa ahoan on drawingo ahd 

aa atatad in tha apaeifioationa, for tha aw of thirty thousand 

« 

ona hdndrad and aoTonty (#30,170*) dallarat aaid proposal and 
spaoifiaations baing harato attadhad and aada part haraof as fully 
and oonplataly as though raoitad harain in datail* 

BOW TJU8 A0RX*9fXBT WITMESfllBTH s - That tha said party of tha 
firat part, thair sueeassors and assigns do haraby ooranant, 
promiaa and agraa to and with tha said party of tha aaoond part to 
furnish, dalivar, install and atart in suooassful oparation, tha 
oonplata furaaoa aquipnant of tha U*S*Xint at Banrar, Colorado, in 
tha said Mint building, in aaoordanoa with aaid spaa if leat Ians and 
proposal* 

XT X8 BORTRJER AORR’Of That said fumaoa aquipsHint as also all 
■atarials and work as oararad by tha apaoifieatlon or as eonaidarad 
aaeassary by tha OowamMnt to put tha antira plant of fual oil 
burning apparatus in a satisfaotory oondition, shall ba of tha bast 
oatorial and aharaotar throughout, for tha purposa intandad, to bo 

subjaot to tha approwal or disapproral of tha Blraotor of tha Mint, 

« 

aftar satisfaotory trials and tasts tharaoft failing to reoaiwa tha 
spproTal, tha aforasaid fumaoa aquipsiant will ba proaptly ratoTsd 
by tha said party of tha first part, without axpansa to tha said 
party of tha saaond part* 







AUD rni ?AKfr OV 0x00 ^ part - proMiMS mid 

•crt«# la oaaaldaratimi of aaSd party «T tha firat part ka^lna 
and ptrfoming tht •keva oostnaata^ proniaaa aad adratnanta ia tha 
MttsfaotioB af aald 7)iraatar af tha Mintt to tha party of 

tha f Irat part tha aiM of thirty thauaand ona handrad and aavanty 
C|30|170») doXlarot for aald fomaea adaipnant inataIXad ooaplota. 
Tha tanw of payaaat to ha - i^on dalivary of mtarlala at tha 
hulldtne* *0^ Hpon aatlafaotory taat aftar antlra plant haa haan 
Inatallad and dfl^ atirty daya aftar tha data of offlolal lattar » 
in idiioh tha plant la aaopptad aa aatlafaotory. 

XJT 9XTR888 WJIShlMV • wa haoa haraimto aat oar hand# and aaala 
tha day and yaar ahoaa wrlttan. 


ROCKWELL EiTOIITEEPJKO CO. 

















sosjxoTt- nnaucM nmntKn, ty.n.icziiT, rot TOR > oowjuu^o, 

mwmt wspApfsmt^ 

BtmicAT? oj T?!?! Tart. yAtwKgTOiy. d.o, 

BonC to Moo^pMgr BropootOl ond spoetol oontroot for fumldhingt 
dtlivorlas, SnotftlXing ond ttorting in oiMooisfol opoiiitiont »t tho 
(7*flij(tnt Batlding^ Bonror^ OoXor»do» the entlro fiumeo oquIjMEMnit 
tofether with eXX neoeoowrx notertnle* ete* at oorered hy the 
■peotflo&tlene for the omm* 


iwow All WW wr TJOeSR Piwowm . that the RookweXX Xacineering 
CowpMiarC The Meohere of the eorporetSon heSna . 

--- -.--- » 

--- prineipelo end __ 


ae enrtty, are heXd and finiXy beond ante the QNZTXD IfSAtna OF 
AMGRXCAj ia the mm of fifteen thoueand (|Xd«000.00)deXXar», to he 
paid ae Xitiuidated daaaoee, for the payiwmt of whieh, weXX and 
truly to he mde to the IWIBID dTAXM, we hind ouTMlwee, our eue- 
oeoeore and aeaisne, jointly and seweraXXy hy theee preaente. 

SXAZdlO - with oiir eeaXe^ and dated thin day of 

• 1909* 

WHFfthASf the oaid RookweXX Xngiaeering Gei^p an y, did hy their 
eontraot of dato^ herewith and herewito amexedi proaiM^ 
oeyonent and adree to fumiirii, deliver and inotaXX at the B»8»ilint 
hulXdinSf Benrer« 0olora4o» the OMipXote fumaoe e^lpneRt« ia 
otriot aeoordanoo with and oonfornity to the propooaX« drawtacs 
and epeoifioationoi also hereunto annexed• 

ROW vm oowmow of tm abovk obmoatiof in rock, that if the 
said ReokwoXX Fncineerlfig Company ehaU well and truly eanply with 
all the tenae and oenditiene ef oaid oontraet ao entered into and 
ehaXX perfont ell the undertakinne therein etipuXated to ho porfor- 













2 - 


aedi than the ehoh^ ehligation to he Told, othenrlee to remein in 
full feroe and Tirtne. 

IN ¥ITin?«3 wsmor - the said __ * 


hare hereunto eet their hands and sealo and the said 


har^ hereunto affixed their seal, the day and year 

ahore writtent 


Bxeouted in preeenoe of:• 




derporatien title* 


2 . 


I 


/ 


PiasCXPAI4l. 


/ ' 
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SnRBTXSS. 
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lUHLiU. OP aHE MIKI, TnEA-OTai DEPAROEIIT, WASBIKGTON D, C. 

Oontraot* 

For fumishiDg aad delivering at tlio Uiiited States Hint, Denver, Colo., 
one each coining preoses of sizes and designs known as Hos. 11 ftryi 19 that 

are now in \iae at the Hint of the United States, Ehiladeli^iia, Pa., con^jlete 
with iiiotors. 


mis AGRETlUsBT made this 27th day of iJay, 190S, between the Uatorbmy 
Parrel Ponndiy and Uaohiae Coo^jaiy, V/aterbnry, Conneotlont, of the first -part, 
and the United States of /onarioa, ly Prank A* Leaob, Director of the Hint, 
TTashineton, D. C., of the seooal part. 

’.’.hereasj- The party of the first part in response to invitation of the 
Director of the Mint made proposal dated March 16, 1908, to build oon^aote and 
deliver in the Mint of the United States at Denver, Colorado, two coining 
presses finished and ready for operation, at a total cost of five 
dollars (^,000.00). All conditions of speclfioatlons to hold good, and are 
hereto attached, and made part hereof os fully and completely as thou^ re¬ 
cited in detail. 

f r 

* 

HCW mis AQREEMEMT WITNESSEmi- That said party Of tho first part 
their successors and assigns do horoly covenant, promise and agree to and with 
the said party of the second part to furnish and deliver in the Mint of the 
United States at Denver, Colorado, tv/o ocmplete coining presses finished and 
ready for operation, in accordance with laroposal requirements. 

AHD THE PARTy OP ms 3EC0KD PAETi- covenants, promises and agrees 
in consideration of said party of the first part keeping and performing 
the above covenants, promises and agreements to the satisfaction of said 
Director of tho Hint, to pay to the party of the first part the sum of 
five thousand dollars (§ 6 , 000 . 00 ) for said coining prossoa. in united 
states currency, in full payment therefor, payment to be made on this contrkot 






as folloarat 50 per oeat of tibo oomtraot prloe ou tho delivery of the 
presses hy tho ooutraotosfs on the £proaud floor of the Hint h nUdln gt 
Tienvorf Ooloradoi the Ijaloaoe sixty days after the final Inspection 
tests and oooeptanoe of the oolnlne presses. 

US 7ITIIE3S uHEKEOFt- We have hesrexmto set onr hands and seals Ihe 
day and year above written* 


TheWatef b'j^dffelFoundfvPi m Title 




ihkieCti, 


Executed in presence of 






Lleoilber of Firm* 



iiofliber of Flra. 



ritness. 



director of the Hint. 


Approved: 



Assistant seoretazy of the Treaetoy. 











Contract for proases* 



TREASURY DEPARTMENT 

WASHINGTON June 12, 1908, 


Superintendent, U. S. Mint, 

Denvey, Colorado. 

Sir: 

I enoloso herewith triplicate of contract «de Ijr the Departaent 

with the r,aterhnr5r Farrel Foundry d iiaohlne Cccpa.;y for famlahlng 

and delivering to your mnt one eaoh of coining preesee. elnes and 

deel^ taown ao Boa. 11 and 19. now In use m the Hint at H.lla- 

delphia, complete with motora, for the sum of $5,000, duly approved 

the decretaiy of «.e Treasury. i also transmit yon under separate 

oover hlue prints showing the design of the presses. The original 

Of the oontraot has been filed with the Auditor for the Treasury as 
required by law. 

Kespoctfuliy, 



r' 



Enclosuree 


Aotinc director of 



NO. OF INCLOSURE8, 


. J 'f 
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Treasury Department, 

Office of the ^i^ctor of the mint. 






































fUMp'EoesKts.. 

Pockwcll Engineering Company, 

26 CORTLANDT STREET. 


IProposaL 


New York, 2.7, 1906. 


Superintendent, 

United States Mint, 

Denver, Colo, 

Dear Sir: 

This proposal is submitted under the following conditions: 

For immediate acceptance. If not accepted within ten days from its date it is not 
binding except at our option. 

If accepted it cannot be countermanded except with our consent and upon such 
terms as will indemnify us against any loss. 

The delivery and erection of material to be contingent upon strikes, fires or other 
causes beyond our control. 


We hereby agree to furnish and deliver at the Mint Building, 
Denver, Colo., ail iron work, special tiles, fire brick, oil burner 
and detailed construction drawing for one (1) Rockwell Melting 
Pumaoe No. for the sum of two hundred and seventy five 

dollars ($ 275 .). Furnace suitable for ^60 to #g0 crucible. 

Could make shipment in about ten days to two weeks from 
receipt of order. 


Respectfully, 



ROCKWELL ENGINE 


G CO. 



Accepted 


1906 







©imgDBkaileo 

Pocl^w0ll Engineering Conipanv, 

26 CORTLANDT STREET. 


IProposaL 


New York, Nov. 17 , 1^06 


Superintendent, 

United States Mint, 

Denver, Colo. 

Dear Sir: 

This proposal is submitted under the following conditions: 

For immediate acceptance. If not accepted within ten days from its date it is not 
binding except at our option. 

If accepted it cannot be countermanded except with our consent and upon such 
terms as will indemnify us against any loss. 

The delivery and erection of material to be contingent upon strikes, fires or other 
causes beyond our control. 

We hereby agree to furnish and deliver at the Mint Building, 
Denver, Colo., all the necessary material, complete and of first 
quality, including iron work, magnesia and fire bricks and fuel oil 
burner, and complete detail construction drawings for one ( 1 ) cupelling 
furnace No. M-752» as per prints herewith, for the sum of eleven 
hundred and twenty dollars (# 1120 .), it being understood that the 
Government will, at its expense, furnish the necessary labor and 
erect the furnace and piping and connecting flue to chimney and put 
it in operation. 

When so constructed and operated we guarantee the proper 
operation of the furnace for the melting and refining of copuer, as 
per your letter of July 10th 1906 . 

We agree to make shipment of the above specified material 
within six weeks from receipt of your order. 


Respectfully, 







ADDRK86 ALL OOMMUNIOATION8 TO THE COMRANV. 


W. S. ROCKWELL. PresT 
GEO. C. OETERS. VicePi 
F. S. GARRETT, Sec.&Tr 



26 CORTLANDT STREET. 


fsg/l 


CABLE ADDRESS. 

ROCKFUR” NEW YORK. 


A.B C. CODE, 
WESTER N UNION. 



7 


Dec. 18, 1906 


Superintendent, 

U. S. Mint, 


Denver, Colo. 


Dear Sir:- 


iffe "beg to acknowledge receipt of your letter of 


14th ordering the cupelling and melting furnaces as per 
our proposal of Nov. 17th. 

Ve will put this work in hand immediately and 
make delivery at the earliest date possible. 

Thanking you, we are, 

Respectfully> 

ROCKKTSLL ENGlNS-^BINa CO. 



TREASURY DEPARTMENT 


WASHINGTON December 11, 1906, 


Superintendent, U, S, Mint, 

Denver, Colorado, 

Sir: 

Referring to your letter of the let instant, 
calling attention to the fact'that the letter of this 
Bureau authorized the acceptance of the proposal of 
the Rockwell Engineering Company to furnish one cupell¬ 
ing fiarnace and one crucible melting furnace was based 
on the furnishing and installation of these furnaces, 

I would say that it was an error on the part of the 
office in making the acceptance of the proposal con¬ 
ditional upon the installation of the furnaces, you 
are, therefore, authorized to accept the proposal 
simply for furnishing the furnaces. 


Respectfully, 



JVo. of Inclosurt 
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Treasury Department, 






















911 Arch Street, 


' Philadelphia, Pa. 

March 19,1906. 

R. E, Preston, 

4cttn5 Director of the Mint, 

'Treasii^'y Department, 

Washington, D, C, 

Sir:- 

Tn reply to your favor of the I6th Inst, respectlrig IS Adjiietlng Dal- 
anooe, to be duplicates of Balances ordered under data of January 16,1905, 
and to conform to Specifications prepared by the Adjuster of Scales at the 
Mint of the United States, D=»nvar, Colo., which state that;- "All agate 
bearings are to be ground and the groove polished on a V shaped form of 
copper or steel, of an angle of 105 deg. The end bearings to fit closely in 
the stl-nips. All steel edges to be g-ound at the edge and points. The steel 
plates, hoxding the end edges, should at the point of contact wlth'lhd edge, 
be of the same angle as the edge and must hold the end edge paralell with 
the center edge. The pointer should be provided with a gravity bob. Beams 
should be of hard rolled nickel aluminum. Stirrups to be careftilly fitted 
into the yokes and chouldnot have more than 1/64" play. End edge must make 
contact with the end bearings at the four points at the same time. The Lever 
operating the* Scale to be carefully fitted in Its bearings.* We beg to ^ay 
that we will be pleased to furnish you with those Balances for the sum or 
Sixty ( #60.00) Dollars each net, F. 0. B. Mint of the U q 

penver, Colo* 


t 


Sach Tsftlance to b*3 fltt'Sd with a Rubbi^r <^oV'^.»', to b<jv O'? tha vary 

best workmanehtp. 

We will also be pleased to burnish you with one o.S our ^7 Aaoa;^ Bai*- 
ancsB, frold plated, and of same design ae furniehed the Mint before, for the 
sum of One ^:ndred and Thirty iSlght ariv! 5G/1C^- ($138«50) Bollare net, ?. 0. 
5« Mint of the United States, ^enver, Colo* This Balance is conjplete with 
a set cf wal^hta rnnalng from l Platinum Gram down to 1/10 Of a Milllsraro. 

'»’he above goods to he furnished at the earnest possible date, conelfl- 

« 

t^nt with first claee wopkitUinshlT.. 

- • , V*’ 

Hoping to be favored wi'^.h your valued croiers, which shall have ou'^ 
imtcedla* j attention, T beg to r:>nia*n 

' ; • ^ V^rni- respectfully, 


::v'- 

f /w f ''' "? * T 



TREASURY DEPARTMENT 



WASHINGTON March 20, 1906, 


Superintendent, U, S. Mint, 

Denver, Colorado, 

Sir: 

I enclose herewith a copy of the letter of 
Mr. Henry Troemner, relative to adjusting and 
Assay balances desired for your Mint. You are 
respectfully informed that I have this day accepted 
the same, to be delivered to your Mint as early as 
consistent with good workmanship. 


Respectfully 





































STOCKHOLDERS. 

P C. SCHAEFER, p/t£Sr. 
JOE. A.SCHAEFER, seer 
T. J. MORRISON, MS«. 
GODFREY SCHIRMER. 
CHAS. A. GEBHARD, 
FReO WALSEN, 

F L.SIGEL . 



CAMP FURNITURE 
HYDRAULIC HOSE 
ORE SACKS 
HORSE BLANKETS 
DECORATIONS 
TARPAULINS 
FLAGS. 


1421-1423 Larimer St. 

PHONE MAIN 387 





jjLoe 


M. 


Mr. P. M. Downer, Supt., 

U. S. Mint of Denver, 

City, 


Dear Sir:- 

We propose to furnish the U. S. Mint of Denver with 
five thousand samll coin sacks, as per samples submitted us, for 
the sum of ^>13.00 per thousand. 

% 

Trust that we may receive your order. 

Yours very truly. 

The Schaefer Tent & Awning Co. 





7Me m ^ msTUM awam^t 


STOCKHOLDERS: 

P C. SCHAEFER, prest. 
JOE.A. SCHAEFER, SEcr 
T. J. MORRISON, MG/?. 
GODFREY SCHIRMER, 
CHAS. A. GEBHARD, 
FRED WALSEN, 

F L SIGEL 



CAMP FURNITURE 
HYDRAULIC HOSE 
ORE SACKS 
HORSE BLANKETS 
DECORATIONS 
TARPAULINS 
FLAGS. 


1421-1423 Larimer St. 

PHONE MAIN 387 








Mr. P. M. Downer, Supt., 

U. S, Hint of Denver, 

City, 


Dear Sir:- 

We propose to furnish the U. S. Hint of Denver with 
five thousand samll coin sacks, as per samples submitted us, for 
the sum of ?'.13.00 per thousand. 


Trust that we may receive your order. 

Yours very truly, 


The Schaefer Tent & Awning Co 
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THE NORTHERN COAL AND COKE COMPANY 

RETAIL DEPARTMENT 836 SIXTEENTH ST. 


USE HECLA COAL 


TELEPHONE 
MAIN 6000 


CLEAN 

FUEL. 


YARDS: 

15th and DELGANY 
ALASKA AND IDAHO 


MINERS OF ANTHRACITE. BITUMINOUS AND LIGNITE COALS 
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Mint of the United States at Denver, 


Office of Superintendent of Machinery, 



Denver, Colo, March 24th,19 o6. 


Mr.Prank M.Dovmer 


Superintendent United States Mint, 


Denver, Colorado. 


Sir: 


I have to report that from January 4th to March 23rd,19o6, 
inclusive, 391 tons of coal were used under the "boilers of this 
institution, the amount of ash from this coal "being 38.1 tons, 
or 9.7^ of the weight of coal "burned. 

v7e are now burning about five tons of coal per day,and as 
there are fifty tons now here in storage,which would leave 
less than one hundred tons to be, delivered, I respectfully 
recommend that action be taken in regard to entering into an¬ 
other contract for coal. 

The above record of less than 10?^ ash in four hundred tons 
is extra good,and the coal which we now have has given the very 
best of satisfaction. For that reason and for the economical 
amount of ash given off,I would also recommend that the same 
grade and class of coal be purchased under the next contract if 
it is possible to do so,and the amount to be bought one thousand 
tons,as we ought to have at least two hundred tons in storage at 
all times. 


Resp 



orrioc: 

1623 WCLTON STREET 
TELEPHONE 368 



DEALER IN 


4 S 


^4. 

COKE 

COAL 

WOOD 





CHARCOAL 

Denver, Colo.,_ 190 





















THE NORTHERN COAL AND COKE CO. 

RETAIL DEPARTMENT 1506 ARAPAHOE STREET 

USE HBCLA COAL 

yards: 

15TH AND DELGANY 
ALASKA AND IDAHO 

MINERS OF ANTHRACITE, BITUMINOUS AND LIGNITE COALS 
J. R. CLINR, Manager 

Denver, Colo., March 37. 1906. 


TELEPHONE 
MAIN 5000 


CLKAN 

FUEL 


Prank M. ■noimier, Supt. 

Mint of the United States 
Denver, Colo. 

Dear Sir: 

In reply to your letter of the 26th inct., inviting 
lie to submit proposal to furnish you vith five hundred (500) 
tons of genuine Brodhead min of nine coal, will say we will 
be pleased to furnish same, delivering promptly as required, 
for three dollars and seventy cents ($3.70) per ton fob 
Mint. 


Yours very truly, 


THE NORZ HN /OT COKE COMP A^TY, 




Manager, Retail Department, 















:ma jaoo afn" 

aoai TCTy/:THA"ia«j vti/. :;;j 

aAOO AvISSH BB'J 



I ^ T ■'7 «Y 
Y-’i/’ DJa'^ a|n KTSr 


5 a I JT 'f^ 

, ' A •'. I V.i 

ittnWMv ^ •. »«,.• ; • -i 


aiicw^na jst 

UOOd #1iAM 


<vcA< rj aviA ^iJO/iy(uTia ♦.‘irrjASirTy :a 3o 8«3;>srH 

I 


a4?»r;ira£5 


-,.Ol<>D ^YOVllijdl 








c,Ar,LAmtt 


H W MON0 

»«C»<»C«rr 

A W WIGCLttfWORTH 

T«rtA9A M6M 

MILL-CLARKEJfeCO*OF-CMfCACO- 

MACMINERYMERCMANTS 

14^SOUTH CANAL STREET 

May 24tb» 1906. 


Mr. 5V*anlc M. Downer^ Supt.g 

United Statea Mint at Uenveri 

4 

Denver, Colorado. 

Dear Slrx 

Your favor of the 19th was received and we note that our 
proposition of the 17th inst. has heen accepted in the total sum 
of #761.64, price being freight allowed to the Mint at Denver. We 
are very much obliged to you for this me44ce and have entered the 
same for the quickest possible shipment. 

Thanking you again very kindly for the order, and trusting 
the shipment will reach you pro8q;>t!ly, we remain 

Yours very truly, 

Clftrk# ft Co« 0 if ClidLcAgo# 

IF.«. 0R0S8E 


ABB 



531 






^ /a " ^ ^ 

_ 






yty^ 

IH^ i.iiNE 4 SM£LTtR SUPPLY CO. 
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rp.ntu. 


Hov. 19th, 1906, 


Frank 2. Towner. Snpt.. ■ inictatea by F. S. H. 

•Mni r^■p 1-4* A 04- * rjJBrTJ.CT:- Cuotatloii. 

.uint 01 the IjnlteA Statea, 

CITY., ' 

Lear Sir:- 

7.0 have your valued favor of the IBth inct. and heg :to 

quote you on; 

« 

^ i ? lOJleane Brass duplex Outside Backed.Plunger 

attern Boiler Feed Pump complete with sight 
n.eod lubricator, cylinder drain valves, wrenches and 
Scvcrnor, weight P740 lbs,. Cd.BO.co f.i.h. .Mint, 

-.e coulfi make shipment of this pump in about 18 davp 
-.0 enclosed you a cut of t/iis pnunp imder date of Apr, IB, 

ne also quote you on: 

I 

^ ^ ^ 'nowles .Special Puplox Outside Packed 

n^lunger p^p Pot Valve Pattern complete with sight 
*eeu .wuoncator, cylinder drain Valvee, wrenches and 
governor, weight BBOO lbs., prdce complete with uurap 
iounted on drip pan v.'i^.h raised lip to catch oil* or 
anything tnat may drop fjrora pump, *3B6.00 f.o.b. Xint. 

.^hipmciit ccu.ai be ade from factory in about 10 davs 
from receipt of order, v *' 

T.o are enclosing blue print and specifications on this Pnowles 
Pump and we would strongly recommend this type to you as a Boiler Feed 
Pump, re have recently installed two of them, size 10 x 6 x lo in the 
lenver Dry Goods Building. ITho blue print we are enclosing shows the 
same pump installed at this place. 

rhf.nking you for the inquiry and hoping to be favored with 
your order, we remain. 

Yours very truly, 

T}^?: nvjK k co::paky. 


0 


PKH 




The Mine & 5melter Supply Co. 


Denver, Colo., U. S. A —Hoxamher 19th., 1906. 


The Mine of the United St&t«8,^ - 


Gentlemen:- 


I^engexv-SoloradQ.. 


We propcjse to furnish you and deliver f. o. b. Denver, Colo.j 

One (1) Ptimp as per attached-speoidTicaiiona.— 


the machinery described below or in specilicatioii hereto attaclied and made pait of this pioposal. 

The price of said machinery delivered as above and subject to conditions hereiu stated is- 


IhLTftfi TTundra d and Twenty Six and OO/lQQ- 

i>.V... b r'liS/'ftu-ci nr Hcnviir Rxcliauere (roe of e> 


__ _ _ __ _- (S_226..Q.CL 

Payuble in New Yo«k. CLicaKo or Denver ExcliauRe'(roe of expense to ns for the collection charges. 


_) Dollars. 


Terms of payment to be as follows: 


Ship to 


This proposition is for inimeiliate acceptance, but. although accepted, does not constitute a contract until approved by the 
Manager of sales or aa Offleer of The Mine & Smelter Supply Co..at its home office in Denver. Colorado, and is subject to change or 
withdrawal unf 1 so approved. 

Wk ASSI ME .\() I.IAUII.JTV for damages on account of delays, nor can we mahe an allowance for repairs or alterations unless 
same are made with our written consent. It is agreed that no liability shall attach to us on account of damages or delays caused 
by such repairs or alterations. 

The title and right of possession to the machinery we furnl.sh remains in The Mine & Smelter Supply Co. until the same has 
been fully pa d for in cash. Fire Insurance is to be taken out and maintained by you in an amount sufficient to fully protect our 
interest in (he machinery sold, and the policies of Insurance are to be made payable to us, as our interests may appear at time oi 
loss, and the policies are to be held ..as collateral security. 

ft is expressly agreed that there are no promises, agreements or understandings oi.tside of this contract and that no agoui 
or Salesman has any authority to obligate The Mine & Smelter Supply Co. by any terms, stipulations or conditions not herein 


expressed. 

When we send aa engineer or millw right to er ect ma chinery the purffiascr is pay hjs ImrJL laundry and 

Trom i JWll r"et\irn, \t l)Mng uutR^NPSml that BhoiiUl wa Kond a man from any other point i?ian Oenver the 

w\\\ \»e tWe Vneurvod In going from such point to your place and return to Denver, or such other place as he inny be ordered; 
provided the expense Is no greater than It would be from Denver nud return; If grenlei. we pay the difference. 

We .onelder as Vepllltnate liavsUnK expensea railroad faro and transfer oharKos. sieep nK c-ara iwhon travtil 
moals en route, exceaa haagaee or otlmr iransnortatlon cliargos on tools or materials. 

When purohaaer pays for the time of tnan H is understood to Include time consumed In traveling 


ling at eight t . 


(10 hours per day) a* 


work. 


well as time put upon the 

rates amr.hto our men by material or labor 
expenses, while so delayed. 


This Coatran Is contlnKont'utTou 'st rlUes. Ares, accidents o 

Date Ac‘cr*pto<i 


not furnished by us you agree to pay their time, at our eeyulrir 
r other delays unavoidable or heyoml our r easonable control 

THE MINE AND SMELTER SUPPLY CO., 































































































SPEBIPICATIONS 

FOR 

kkowlp:s plujjger patterjj boiibh peep pomp 

FOR * 

THE MIHT OP THE UHITED STATES 

---ooOoo--- 


TY?E:- 


With pot^vlive water end Packed Plunger Type 

page 102 of Catalogue K-706* ®slgn to that shown on 

SIZE:- 

cylinders will be 7-1/2" In 

in diameter, all lo" stroke. ^ diameter, plungers 4" 

SERVICE;- 

Bteam pressure?^ ^ ^ liattery of boilers carrying 150 lbs, 

SPEED:- 


operate a”not”’io?e*thL°70^atrov*’'® '>® required to 

I • f ?^1%“ 

eor^rag presaure of wo ibl"pers^S^ri\l°S^ 

RATj DESCRT^'PTnW. - - 


GEBERAL DESCRIPTIOB;- 


The steam cylinders will be oast of close grain iron aocuratelv 
machined and fitted with adjustable steam pistons. ^ 

The engine will be fitted with the well known duplex valve motion 
The steam and water ends will be connected by heavy cast iron 
cradles, insuring perfect and perfect alignment. ^ ^ 

The plungers will be made of exceptionally hard iron with p>TTinns 
8«a?rrtoMe°®li?e -“'"i-oi plunger! ?hi8 foatoe adds 

irM «ar^“L“r! - -ount 

One of the most valuable features of^n-r Packing, 

in the design and construction of the water end 

suited to high preesures* which ie ospecially 

faced with hard rubber oompositlon^dieoa*remn*°M*' oompoaltlon 

Each ralve is la a separalfpSi o? renewable, 

having individual covers, thus insurinfi* shape and 

access, also comparative freedom fmni ^ strength and ease of 

ooucon in none of the ohe^ef 

The pump will bA aiaices of piston pumps 

weight aaoo ihe. r—r-i..^SSg^oaa6p>|rt1nu 


APPURTENAHCES:- 

There will be furnished with this num-D th« 
wrenches, drain cocks and lubricators. necessary speolal 

Respectfully* submittj 

THE MIHE 8c gl 'SUPPLY COMPACT. 





















ADDRB86 ALL OOMMUNIOATION8 TO THE COMPANY. 


W. S. ROCKWELL. Pres" 
GEO. C. OETERS. ViceP 
F. S. GARRETT. Sec &Ti 





26 CORTLANDT STREET. 


ROCKFUR” NEW YORK. 


A B C. CODE. 
WESTERN UNION. 


CABLE ADDRESS 

‘LTC’IID** M P \A/ V 



May 6, 1907. 


The Supt. of U. S. Mint, 

Denver, Colo, 

Dear Sir: 

Ve are in need of quite a sum of money for use on the 
15th, inst., and if you would he kind enough to send us a check for 
the amount from your institution, on or before that date , it would 
he quite an accomodation, and we would consider it a favor. 

YOurs very truly, 

ROCKWELL ENGIREERIKG CO. 









ADDRESS ALL OOMMUNIOATIONS TO THE COMPANY. 




W. S. ROCKWELL. 

GEO. C. 0 EXERS, Vic® Pres* 
F. S. GARRETT. Sac ATreas 







t ^ 

26 CORTLANDT STREET. 


CABLE ADDRESS. 

“ROCKFUR” NEW YORK. 

A B.C. CODE. 
WESTERN UNION. 




Nov. mh, 1906 


Mr. Prank M. Downer, 

svpt. U. S. Mint, 

Denver, Col. 

Dear Sir, 

In compliance v.’lth your request per your letter of July 
lOth, 190''7, and also your subsequent letters of AuE, 14th and Oct, 
10th, to submit proposal to furnish you with one cupellinf: furnace 
and one crucible raeitin£: furnace for use at the Denver Mint, we 
now bee to enclose to irou lierewith such proposals in duplicate 
together with two blue prints of the cupelling ^irnace, ''M-T 52 % 
and two prints of the Crucible furnace, #“M-406. 

We reflet the unavoidable delay in submitting: the proposals 
and hone we have not seriously inconvenienced your v/ork. 

You will note there is no combustion chamber independent 
of the cupelling: chamber for^^^^^ furnace. It is not necessary. 

Also that there is but one burner instead of two. Also that the 
flue gases pass out thru -he arch at the end opposite the burner, 
the charging door being on the left looking in the direction of 
the burner. A flue leading the spent gases to chimney or dust 
chamber and governed by a damper must be provided. It is deemed 
preferable to carry the gases out thru the arch than to cut the 
water jacket. The jacket extends entirely around the body of the 
furnace and from base to top. The water inlet and outlet pipes 
are both located at the burner end, tho the water must make the 
Qt the furnace to reach the outlet. The discharge is visible 

to insure operation. 

The lurnace is strong in all respects, and we believe as 

p-ood as can be made for the purpose. 

We should be pleased to receive your order for these 
furnaces and if placed with us we win do all in our pov-^er to get 
them out quickly. 

Resuectfully, 

ROCKWELL h3 



a^^s. 



WESTERN UNION CODE USED. 


ochwa intia co oum.* 
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I725-I727-I729-I73I BLAKE SX. 

7 / 


(c 


T-- 


Nov, 21st 6 


L O.SCOTT. Prest &Ti«as 
CHAS R PIERCE.V Pi eih 
R L RIGGS.Secy 


Mr. Froink M. Downer, Supt. 

U, S. Mint, City, 


Dear .Sir:- 


As per your request of the 12th inst we purpose 
to deliver on the ground floor of the U: S. Mint Building 
this city: 

1 - Dean Bros. Horizontal, Duplex, Double acting, End 
Packed, Pqt Valve, Plunger Boiler Feed Pump; 7” Steam Cylinder, 

4 Pump Plunger, 10” stroke, together with one pressure Oovernor 
Side Feed Lubricator,Cylinder Drain Valved, wrenches etc, blue 
print of the Pump enclosed for the sum of Four Hundred and 
Seventy-three Dollars ($473.00). 


Yours very tr'Hy, 



















Mint of the United States at Denver, 

Office of the Superintendent, 


Deconber 1st,1906• 


lane & Smelter Supply Company, 

Denver, Colorado• 

Go-’tlomen:- 

Confirming my advice by toleplione to yo\i thin 
day, I \ 7 ould say your proposal to furnisli tliis institution 
one 7x4x10 Dean brass,duplex,outside packed,plunger,pot 
valve pattern,boiler feed pump,complete v/ith sight feed 
lubricator,cylinder drain valves,vrrenohes aavl governor,is 
accepted in the sum of $450,oo, \Thich includes delivery at 
this building. 

As this pximp is i^rgently required,! shall expect 
you to employ all reasobable diligence in delivering the 
SJime. 

Respectfully, 


Superint endent• 


NO. OF INCLOSURE8, 






THE MINT OF THE UNITED STATES AT DENVER, 






















Smith-Vaile Double Plunger Feed Pump 

Outside End Packed Type 



Size 6x4x6. Figure No. 34 

Plungers outside end packed, Trombone style; suitable for a working pressure of 175 lbs. per square inch 
Uur regular pattern duplex steam cylinders are employed. 

Plunger glands are accessible. 

Bronze fitted plungers and packing glands furnished at additional cost. 


Diameter of 
Steam 
Cylinders 

Diameter of 
Water 
Plungers 

^ Stroke 

Gallons per 
Revolution 

1 

Steam Pipe 

Exhaust Pipe 

1 

Suction Pipe 

1 Discharge Pipe 

Dimensions 

- 


1 Length 

1 Width 

Height 

Telegraphic Code 

— 


1- 





in. 

5^ in. 

6 in. 

7 in. 

7 in. 

8 in. 

9 in. 

10 in. 

12 in. 

12 in. 

2^ In. 

3^ in. 

4 in. 

4J4 in. 

4^ in. ; 

5 m. 

6 in. 

6 in. 

7 in. 1 

8 in. ! 

1 4 in. 

6 in. 

6 in. 

6 In. 

10 in. 

10 in. 

10 in. 

12 in. ; 
12 in. 1 
12 in. 

1 -41 

1 .83 

i 1.32 

1.65 

2.76 

3.4 

4.88 

6.84 

7.9 

10.4 1 

1 in. 

1 in. 
in. 

1 % in. 

1*4 in. 

1^1 in. 

2 in. 

2*4 in. 

2^ in. 

1 in. 1 

IH in. 

1 % in. I 

2 in. 

2 in. 1 

2 in. 

2 in. 1 

2^ in. 

3 in. 1 

3 in. 1 

2 in. 

3 in. 

3 in. 1 

4 in. 1 

4 in. 1 

4 in. 1 

5 in. 1 

5 in. 

6 in. 

6 in. 1 

1 1*4 in. 

2 in. 

2 In. : 

3 in. 

3 in. ' 

3 in. 1 

4 in. ! 

4 in. 1 

5 in. ! 

5 in. 

1 55 in. 
i 60 in. 

61 in. 

65 in. 

86 in. 

89 in. 

89 in. 

108 in. 

103 in. 

106 in. 

14 in. 

16 in. 

! 18 in. 

20 In. 

20 in. 

24 in. 

24 in. 

26 in. 

26 in. 

28 in. 

15 in. 

17 in. 

21 in. 

^ in. 

26 in. 

28 in. 

28 in. 

32 in. 

32 in. 

84 in. 

^ Mouba 

Monbble 

Mouce 

Mough 

Moujan 

Moult 

Mourn 

Moush 

Moustang 

Mountain 
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SmitK-Vaile Duplex Heavy Pressure Feed Pumps. Pot Valve Pattern 



Size 12 X 6 X 12. Symbol ^V. 68. Fi^ ure No. 29 


Thirty pounds of water per hour per horse power is the usual basis ot estimate for boiler feeding, and it should be 
teed pumps should operate at slow piston speed in order to obtain the best results. 

Designed for 300 lbs. pressure. Valves are located in chambers above the cylinders, and are especially accessible. 
Plungers are end packed, and of the trombone style. Bronze fitted at additional cost. 

Liquid valves of composition rubber or special metal. 


remembered 


that boiler 


Diameter of 

Steam 

Cylinders 

Diameter of 

Water 

Pluneers 

Stroke 

Gallons per 
Revolution 

Steam Pipe 

Exhaust Pipe 

^ Suction Pipe 

Discharee Pipe 

Diniensions 

—--L 

Telegraphic Code 

1 

Leneih 

j Width 

Height 

6 in. 
Tin. 

7 in. 

8 in. 

10 in. 

12 in. 

14 in. 

14 in. 

3^ in. 

4 in. 

4Vi in. 
4^ in. 

5 in. 

6 in. 

7 in. 

8 in. 

6 in. 

10 in. 

10 in. 

10 in. 

12 in. 

12 in. 

15 in. 
i5 in. 

.99 

2.24 

2.76 

2.76 

4.08 

5.84 

9.99 

13. 

1 in. 
min. 

1^4 in. 
IJ^in. 

2 in. 

2 in. 

2J^ in. 

2^ in. 

IM in. 

2 in. 

2 in. 

2 in. 

2K in. 

2H in. 1 

3 in. 1 
8 in. 

1 2H in. 

3 in. 

4 in. 

4 in. 

4 in. 

5 in. 

6 in. 

6 in. 

2 in. 
2^in. 

3 in. 

3 in. 

3 in. 

4 in. 

5 in. 

5 in. 1 

61 in, 

85 in. 

86 in. 

89 in. 

103 in. i 

103 in. 1 

112 in. ' 

112 in. 1 

! iin“: 

27 in. 

29 in. 

29 in. 

29 in. 

34 in. 

34 in. 1 

26 in. 

30 in. 

30 in. 

33 in. 

35 in. 

35 in. 

38 in. 

38 in. 

Nerfling 

Nerita 

Neritic 

Nervate 

Nervine 

Nerwile 

Nettle 

Netia 


Write for our Boiler Feed Pump Catalogue 
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3TEN06RA»>HICAL and CLERICAL ERRORS SUBJECT TO CORRECTION PRICES SUBJECT TO CHAN6E WITHOUT NOTICE QUOTATIONS HERE 

ALL A6REEMENT3 MADE CONTINGENT UPON SHTRIKES, FIRES. ACCIDENTS OR CAUSES BE! 


E.BHENDRIE 
H BOLTHOFF. v pa ear 
CFNENDRIEtaea®. 
H P WATERMAN secv 
H WATERMAN 


Please tear off at perforated line 
and attach to your reply 

The Hendrie 4 Bolthoff Mfg. 4 Sup. Co. 

The Hendrie 4 Bolthoff Mfg. and 
Supply Company, 

Denver, Colo. U. S. A. 


ADDRESS ALL CORRESPONDENCE TO THE COMPANY. 




Nov, 14, 1906. 


This letter is in reply to 
your favor of 


and is for 


PraiOc if* Dotmer, Siflit. tJ. s. Hint, 

Denver,. Coio, 

Dear Sir 

We have y<n«:*a of* the 12th inst. and are pleased to name 
yon a net price of ^O0*00 f’40*T>* Denver upon one 7 x 4 1/2 x 10 
SiSltlv,Vaile duplex outside end packed feed pump, standard fitted. 
This pung? is illustrated by the enclosed leaflet Pig. 34. One 
1 1/4* PinSier governor, 

These prieea csover the pump nth fittings as specified, 
delivered on. sidevallL. 

TOiii'S V'^ry truly, 

Hendrie & Bolthoff Mfg. & Supply Go. 



R W h/R 














•*; fir 

^ *xX^ 

*■?•• « »i40'' V*-* *rf 
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:< ■:' ^ -^X* ^Vft^L*i^ 

' V .i **• IT- j ‘\ j* ‘.♦■^ f.* QTg»q; uJL/rr 



TREASURY DEPARTMENT 


WASHINGTON November 28, 1906. 

P. M, Downer, Esq., 

Superintendent, U.S. Mint, 

Denver, Oolo. 

Sir 

Your letter of the 24th instant transmitting proposal® re¬ 
ceived by you for 8 uppl 3 ring a Horizontal Duplex Double Acting, End 
Packed Pot Valve, Plunger Boiler Peed Pump, Steam Cylinders 7* in 
diameter. Plungers 4* in diameter, all 10* stroke for feeding a 
500 H.P, battery of boilers carrying 150 lbs. steam pressxire, has 
been received, 

AS recommended, you are authorized to accept tie proposal of 
the Mine and Smelter Supply Company to furnish a Boiler feed p\ 4 mp 
as above described, for the sura of $450,00, paynent to be made from 
the appropriation for New Machinery, U.S, Mint, Denver, Colo. 

The proposals forwarded by you are retiamed herewith. 



RespectfAlly, 



Director of the Mint, 



Xo. of Inclosures _ 





Treasury Department, 

BUREAU OF THE MINT, 
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STEEL SMOKE STACKS. 


Crushers 

Rolls 

Revolving Screens 


Concentrating 

Machinery 

Engines 


Boilers 

Hoisting 

Machinery 



fining and jVlilling jVJachinery 


^ 0 - 

^cFARLANE & CO. 


STAMP MILLS BUILT AND ERECTED 

OFFICE AND WORKS 


1734 FIFTEENTH STREET 

IMPROVED PARALLEL ROLLS. tclcphone eeo. 


Denver, Colo.. Feb ^ 9th« _ I961_ 


Prank Downer, Sup’t% 
United States Mint, 
City' 


Dear Sir:- 

We have your order of the 8th for steam heater for acid tank, 
as per our proposal of the 6th, which shall have oiir prompt attention' 
Thanking you for same, we are. 

Yours truly. 


The McParlane Mfg' Co', 


P ^ f McP f 


By 




p' s' —¥e note your order calls for a test of 220 # per square 
inch' Is this a clerical error^ "We had only figured on testing it 
to 200#, as your Mr' Milson suggested 200#, which we thought was 
ample and figured on that basis' 

The McP' Itfg' Co' 






Mint of the United States at Denver, 


Melter and Refiner s Department, 


January rJO, 1907. 


Frank LI. Downer, Ecq., 

Dupt, U. S. Mint, Donver* 

Sir: 


I have the honor of prerentinc for your coneideration the 
necessity of some method for heating to a moderate degree the 
electrolyte in our silver cells in the refinery. The experiments 
of Mr. Wirth, foreman, have demonstrated that the same will be 
of material benefit, particularly enabling us to increase our pro¬ 
duct, without any danger from nitric fumes. After the considera¬ 
tion of a number of ways to bring this about, v/e have concluded 
that the most economical method would bo to place a steam chest 
or heater under the sump tanl:, because the solution passes through 
that tank and we believe we can in that way procure all the heat 
we want in the cells. 

If this proposition meets with your approval, I respectfully 
request that you immediately take the necessary steps to procure 
for uo a steam chest or heater with an upright flange 12 inches 
deep, and measurements inside of said flange as follows: length, 

53 inches, and width 29 inches, with a tv^o inch steam space divid¬ 
ed into as many compartments as may bo necessary to make the sane 
absolutely safe, with a cold vfater test of 200 lbs. pressure, and 
with steam inlet at one end and waste outlet at the other end. 































TREASURY DEPARTMENT 



WASHINGTON Juno 15, 1906, 



Your letter of the IP.th instant, enclosing 
proposal^or furnishing and delivering at the Mint 
building, "Denver, Colorado, one motor driven wood 
turning lathe together with all tools and parts as 
listed, and also, one motor driven knife grinding 
machine to be made in strict accordance with the 
specifications as submitted, has heen received. 

You are authorized to accept the proposal of 
the Oliver Machinery Co,, to furnish the machines 
for the prices named: for the knife grinding 
machine, .#-851.^0; for the motor driven wood turning 
lathe, f651. 

The proposals and specifications forwarded by 
you are returned herewith. 

Respectfully, 



Director of the Hint 



JVb. of Inclosures . 
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O H>'ENNESSY. PresL 


A.H.SEEP, Vice Prest. 


A.L FENNESSX Trees. 


H.E.FISK£,Secy. 


C.N.TIBBITTS,Oenl.Mqr. 


IllK Mink Axi) Smeltkk Supply ()o.. 


BRANCH HOUSES. 

EL PASO,TEX. 

SALT LAKE CITY, UTAH. 
NEW YORK CITY. 


MACIIIXKHY AND MlNINfi SUPPLIES. 

AND BLAKE STS 


CODES used: 

BEDFORD M9NEILL, 

A.B C. 

WESTERN UNION TELEGRAPHIC CODE. 


P. O. BOX 1721. 



July 6th, 1906. 


ADDRESS ALL BUSINESS COMMUNICATIONS TO THE COMPANY. 


Dictated hy R. S. R. 

SUBJE.CT4.--- - Quo tatton,- 

Cf-tlGE QHARQE. 

. M. 

M’a J11L11 '1906 



Frnak !■:. Downer, Sui)t., 

Hint of the United States, 

Denver, Colorado. 

Dear Sir:- 

be:^[Ymr By 

In reference to your inouiry of IZa^ 16th~ ~We hT^to’ quote~you on 

1 Uo. 1 Improved ReversiBle Shaper of the F. H. Clement Co’s, 
make to he fitted with iron table and to he driven hy an 
entirely enclosed 3.HP Type S Motor No. 2 Frame, raakinp — 

1325 RPH tff the Walker Elec. Co's, make, 220 volts, direct 
current, compound wound. This motor is to he^^Si^^on the 
extension of the frame work that holds the friction cones 
in rear of the machine and is to drive through a counter¬ 
shaft coupling direct connected hy small leather links to 
cone shaft. All necessary endless belts will he supplied. 

supplied a oontrolline panel fo/the 
motor. This hoard is to have mounted thereon a Cutler Co 
separate aslosing side circuit breaker, a heavy switcr 

hnt overload and underload release startinp- 

hex. All instruments to have oonneetions on hack of the ^ 

this machine complete“ogetLr wl^h 

the special cutters as per your, letter end i-ics+ n-p t nn 

with Dado Head and Chuck for holding cutters 
of $621.00 -f.o.h. mnt. -^o-Ltiing cutters, for the sum 

we could make delivery of the above machine in about 30 days 
from receipt of order. 


Trusting that we have given you this information complete and 
that you will favor us with your valued order, we remain, 

Yoiirs very truly, 

the MIHR & SMEI^R SUPPLY COIS^AHY. 


Per 



RO 










July 6i)i, 19C6 


Frnr.k Towner, Cupt., 

Dictated 

hy ?. 2. R. 

.SUBJECT: 

- Oiotation. 

!5int of the TJnited states. 



Denver, Colorado, 




Dear "'At: 




Ik roferf.ncB to yonr inciUiry of Xny 16th, wo heg to (iiiolc yoTi on 

1 No. 1 Imrroved '-evercihle r.haror of the K. Clement Co’s. 

• make to he fitted with iron table and to he driven by an 

entirely enclosed ,'5.HP r?yoc B ITotor Ho, 2 T^rame, making 
1325 RPM tff the 'talker hloc. Co's, make, 220 volts, direct 
current, compound wound. Ihis iDOtor is to he wound on the 
extension hd* the fTfime work that holds tlie friction cones 
in rear of the machine and ds to drive through a counter¬ 
shaft conplins direct oonnecte*d hy small leather links to 
cone shaft. All necessary endless helto will he supulied. 

There will also he supplied a controlling,* panel for the 
motor. This hoard is to have mounted theroon a Cutler Co. 
.separate aiosing side circuit breaker, a heavy switch 
and a Cutler-Rammer overload and underload release startins* 

■ hox. ^ All instruments to have cojinections on hack of the 

hoarn, The price of this macliine complete together with 
spc<jial cutters a.o ^er your letter and list of Junf» 

S f!o.h!^l“ -v^tters, for the sum‘ 

■■e could make delivery of the above icaohine in about 30 days 
from receipt of order, 

-rnf-tlns wo Imvo civfm you Vac iu^orimtion complete and 

that you -.rtll favor lie with your valuod order, we reioain. 

Yours very truly. 


THi. JililJ. fj X.Y COMPAIJY 


Per 



RO 


Please return this with uour reptu. 



Fig. 937. No. I Clement Improved Reversible Shaper 



D esigned for medium and light work and to use either solid reversible cutters or ordinary 
flat knives with slotted collars. 

The Frame is cast entire in “ box ” form, and is very heavy and rigid ; the slide ways are cast upon it, and 

- there is a heatfy flange at the top to which the table is bolted. 

The Spindle is of cnirihle i diameter, and the journals are 6” long and are carefully ground 

true (not filed), and finely polished ; the boxes are scraped to the journals so they will not 

heat when started, and’do noU have to wear down to a bearing. Top sections are detachable and may be of 

any diameter from to \ standard section is s/a” diameter. 

The Boxes are cast in a strong yoke, which is carefully scraped to ways on the frame, and the take-up gib 

-is provided with a clamp screw, which binds the yoke to the frame firmly. There are self-oilin"- 

cups on the caps, and the latter are planed into ledges to prevent side motion. 

The Table usually of iron 32” x 36", but can be of wood if ordere-1, and is provided with a removable ' 
- center plate 6" diameter surrounding the spindle. 

The Shifter Pedal is a new departure, and is self-locking and self-releasing; thus the whole force of the 

-- frictions is made positive and retained in action as long as desirable, without any effort 

from the operator. ’ ^ 

The Countershaft is of steel, having two compressed paper frictions engaging with an iron wheel on the 

-^ vertical shaft; the latter has bearings on both sides of the driving pulley and a self-oilino- 

step for end pressure. The btxxes of the main shaft are cast together and slide in planed ways in the base 
plate to reverse the frictions. As a practical working device this countershaft has no equal 

Parts Furnished one detachable upper spindle section, nine differential guide collars, one table rin«- 

■- countershaft complete, five feet of shifter shaft with attachments, two steel slotted mil-..-*;;’ 

and one pair of plain shaper knives. collars. 

Driving pulley is 8 "x 4 ) 4 ''; speed, 1000 revolutions per minute. 


Figure 


937 

938 

939 

940 


Style 

Floor Space 

Horse-power 

Iron Table. 

2' gff X S' 

2 

Wood Table. 

2' 9" X 8' 

2 

18'' Dovetailing Attachment, extra 

. 

. , 

13" Dovetailing Attachment, extra 


! . . 


Boxed for Export 

Weight, pounds — — —__ 

Weight, pounds Cubic Feet 


1100 

1000 

1450 

■350 

54 

54 

Bustulaffo 

Butadinot 

• • 


* 

Butlocus 
j Butlocyie 


For prices of above or any other wood-working machinery, address nearest salesroom. 


Salesrooms 

New York: 136 Liberty Street 

Chicago : 43-45 S. Canal Street 

New Orleans: Hennen Building 


American Wood Working Machinery Co. 























fCOFY) 


Denver, Colo*, July 6th, 1006# 


Mr. Prank M. Downer, Supt., 
U.S. Mint, City. 


Dear Sirt- 

As per your request of May 16th and supplementary letters of 
June 11th, we ptopose to furnish ani deliver on the ground floor of the 

U.S. Mint building of this city: + » 4 +v, xynn 

1 Clement #1 Improved Reversible Shaper, same to be fitted with iron 

table, and direct driven, with a 7: H.P., 220 volt, compound wound 
General Electric So*s motor, to be placed on the base attached to the 
frame of the countershaft of the machine, together with the necessary 
endless belt to drive the machine; one controlling panel of Walker 
Electric Co»s make, with Cutter Go’s separate side closing circuit 
. breaker, a heavy switch and Cutler-Hammer overload and underload release 
starting box: panel board to be so constructed that it may be cased in 
the rear and can be attached to the wall bolts. 

With the machine, we pronose to furnish 2« Samuel J. oheiner t Sons 
Go’s make of cutter as per list and specifications ^^ished, one device 
for holding cutters while being ground; one chuck J® spindl 

of the machine for holding dove tail cutters; one ^ 
lluther patent dado head, for the full sun of five hundred forty two 

dollars 


P-JT 



■fi 


Respectfully, 

The Scott Sunply Tool Co. 
(Signed) Chas. R. Pierce, Pres. 

i-- 



(Y^OC) 


• yXut* ,.oIot^ ^rrevrreCI 


,.i^qjj2 ,'i®nwoCt .M Tffrmrr^ *‘X’ 
• ftnlM .^#11 


5^:;jrr»0'IjSK2**;#?rr''^f«?n8r'?r^^ 6ne rf^SI ‘lo lasup©*! * 11 / 0 ^ leq a A 

I 0 looXl bni/o'i^ 9ffX no 'xoviXob fna riclmnl o^ eaoqolq ©v. ^riJ’fX ^nuj 

airfi lo gfitbXli/cf XnX- *3,’J 

norri rflXw beXj-ll ©cf oJ” ©naa ,'X6qari3 ©XcIX8*i6V©fl bavo'iqnl X% in^^oXO 
bniiow bnuoqnoo tXXov 0S2 ^ a lUlw tnovinb J-oanib 

sfli^ oi barioaiiA aaacf ©rfX no baoeXq ©cf ot t| 
ynaaseoan ©iit ritiw rrerfiasoJ- ^©nXf{oauI ©rft 
najfXaW '^o Xsneq snillonJ^noo ©no ;©nirfOfl| 

Xluonlo 3 nX 80 ( 6 o ©bXa ©Xsnaqoe b’oO naXt] 
eaaaXen baoXnebnu bna beoX'iavo 'la/nfraH-'isXtuC 
nX bsaao ©tf Xi tarfX boXotnXRnoo oa ©tf 

.aXXocT ntfo^ x^ XX«w ©rfi ot b< 

8no3 ^ nenXsriS ,Z IsutimS rfalmul of esom 
90iv9b ©no •berfaXmi/l snoX^aoXliosqa bna XsXX 
©Xbniqa ©rfi of beffU iftoirtio ©no ;bfUJO*i 5 8nlo< 

noterajlb "Of - ©no ;a"i©Xii/o Xlmf ©vobjbnf^orf *xo' 
ovf b©Tbnirff ©vX'i rum Xlr/^ orfX 'ifi Aaext ob«ft fnefacf is^^r 

\ a-xarXcl 

,YXXi/>to©qasfl 

• oO XooT ^ xlcrcrtfp ffOOZ ©ffT 
• eon^ tsonoil .fl .asrfO (b©n;gX3) 


kSK! 


toXOfS S*oS oluJool: 


Xla^aieXnjj^ 
offX^aylrcb 
rfXii 




0 

J a 

xorf wxi*; 
bns 

©f ffS^ XXvC^ 
Jo ©^ 
snXblorf.tmq 
oait 





P X Downer Eaq 

Supt U S Mint 

Dear Sirt 

I hereby propose to furnish to the U S Mint Bldg at Denver 

50C tons of genuine Broadhead Run of Mine lor Issiediate delivery at 
S3*60 per ton of 2000 Ibo* 





Yours Hespeotfully 
















PHONE 5000. 


CLEAN* 

FUEL 

THE NORTHERN COAL & COKE CO. 

RETAIL DEPT. 835 SIXTEENTH ST. 

Denver, Colo., _ nnt.ohqr* 


I 


Mr. Franic M. Do?mer, supt,, 


U, S. Mint, City. 


Dear Sir,- 

Replying to your invitation to submit bid for 500 
tons of genuine Broadhead run of mine coal, will say that 
we can deliver this coal to your plant for #3.70 per ton of 
2000 #. 


Yours trvil-^'-. 



RRN GOAL & COKE 00., 


Mgr.Retail nept. 





PHONE 5000- 


clean 

FUEL 


THE NORTHERN COAL & COKE CO. 

RETAIL DEPT. 835 SIXTEENTH ST. 

Denver, Colo.,_ 


Mr, Frame H. r^wner,snyt,, 


U, s. Mint, City. 


Pear Sir,- 

Replying to your invitation to anbrait bid for 600 
tona of gomilno Broarthead mn of mino copi, will say that 
we can deliver this coal to your plant for #.3.70 per ton of 
2000 ^^, 

Yours tmlv. 
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orrici 

1523 Wklton Strkkt 
tklbphonk aoa 


lunilam e. Russell 

DEALER IN 


% 



COKE 

COAL 

WOOD 





CHARCOAL 


' Denver. Colo. . January 10, _190_7 


F. • Do./iier, Su t,, 

IJ. Mint, Cit. . 
bear Siri- 

I hereby propose to furnisn to the F, ’'int Fuil^ing- at Denver, 

One thousand (10C0) tons of K.^'T’ulne Prcadhead Run of Tine for ivsiediate 
delivery at $3.80 per ton of 2000 pounds. 


Yours respectfully. 













PHONE 5000. 


CLEAN 

FUEL 


THE NORTHERN COAL & COKE CO. 


RETAIL DEPT. 836 SIXTEENTH ST. 

Denver, Colo.,_ 

Jamiaiy 11,1907. 


Mr. Prank M. Downnr, supt.. 


Mint of TI. S., Danvar, Colo, 


Dear Slr,- 

In Triply to ymir lottor of tho 9th Inot., inviting 
uo to mibnit proposition to furnish you with 1,000 tons of 
gnnnine Bro^hoad nin-of-nlno coal, will say that wo will 
bo ploaaod to furnish aano, dollvorlng prorapt.lv ag roiulrod, 
for ^3.85 por ton, P.O.B. mint. 

1^0 will roTulro about two wookg* notlco boforo 
starting shlpraonts. 
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DICTATED BY 



Mr. Frtxnk M. Downer, Supt*, 

United Stcites Mint, 

Denver, Colo. 


FTTJ’ #138. 


Dei>.r Sir; 

'Yery much to our regret, we are compelled to advise you 
that the production of Gas Oil, or Gas Distillate, at Florence, Color<ado, 
is practically exhausted. The Colorado refiners can no longer he 
depended upon for a supply. This will force us to bring Gas Oil into 
Denver from eastern refineries, materially advancing the cost, and 
forcing us to advance our selling price to you 2-l/4j^ per gallon-- 
frum to per gallon delivered hy tank wragon> this advance 

representing the exact increase in our cost. 

On account of the uncertainty of the supply, we have been 
unable to make any contracts based on Florence delivery, but are in 
position to contract for any amount that you ciay require on basis of 
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W W LOaAN, 
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OCO, L VAIL, 
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CAPITALS SURPLUS 



Denver, Colo oct. 9th, *06. 


liVank M, Downer, 9upt,, 


TTnlted States Mint, 


^Ity, 


Doer Slr:- 


Wo have your ooinrriunloatlon of Oot. Dth, aslclng for dur pflce 

upon pure artesian loe In on© hundred and two hundred pOxuid deilvrtfj.es 
at the Mint, 

We are pleased to quote you loe in thle qucAtitjr at twenty-* 
-five cents per one hundred pounds assuring you that le ftiade flut of* 
distilled artesian water. 

Hoping that we may receive your order, we fire, 

Yours truly, 

^WPlipNu — The noiorado loe a Storage Ocffltpany, 

|i|^P 

President * 
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TELEPHONE 7^3 


1722 TO 1730 Blake Street 




















Mint of the United States at Denver, 

Office of the Superintendent, 

October 10, 1006. 


The Capitol Ice tuid Stora^^e Co*, 

1722 Blake Street, City* 

Gentle^nen:- 

I have to advise you of the acceptance of j’-our 
proposal to furnish this institution pure artesian ice on each 
week day at the rate of per 100 lbs. You yriJl begin delivering 
on Tuesday morning October 16th. 
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THE MINT OF THE UNITED STATES AT DENVER, 



















fHt ( f MJmni » ■ 01 


JO A.FOWLER, 

P»R€5I0CNT 

GEO.T MILES, 

VlCe«PRCST 

E F. VANGORDER, 

3ECY & TREAS 





/7<A? TV 1730 Blake Street 



TELEPHONE 733. 



































VERDECKBE-RG (SL BURKHARDT 


Denveg: Iron Wire WorKsGov Flan < ^ 

STRUCTURAL AND ORNAMENTAL IRON, STEEL AND BRASS 

WIRE WORK, WIRE CLOTH 

Jili agreemmntM subimct to 

.trik^M, accidtnu, or otAcr t40l.5>5>7 Market Street 

causoM boyond oar control 

Denver, Colorado, July 24, 1906. 

I^r. Frank Downer, 

cunt, of the U. S. !.:int at Denver. 

Dear Sir; 

'.7e are pleased to quote you on ohanging four inoandescent "bracket 
lamps in alley at the U. S. -.int to arc lamps, same as shov'n on hlue 
print submitted to lx, Healy, and changing four post lamps at entrances 
to arc lamps as per blue prints furnished, all to have heavy frosted 
glass and all to be made and erected in the best worlonanlike manner 
for the sura of Two Hundred Fighty-five Dollars (.;;285.) 

Thanking you for the inquiry and trusting that v/e may be favored 
with the order, we remain, 

Yery truly yours. 










Mint of the United States at Denver, 

Office of Superintendent of Machinery, 

Denver, Colo., August 2,‘ 1906. 

Prank M.Downer, Bsq., 

Superintendent, IJ.S.Mint at Denver. 

Sir:- 

Referring to the proposals herewith attached, for furnishing 
and delivering one motor in this building, I have to state that the 
bid of the Westinghouse Electric & Mfg. Co. is the lowest bid received 
and also the one that I recommend be accepted,' in amount $170.75* 

The motor in question is to be installed on the surfacing 
machine in the carpenter shop. 

Respectfully/ 

PEH. 
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Dear Sir:- 


In continuation of our letter to you of July 31“,quot¬ 
ing on small direct current motors, take pleasure in qj oting 
you on 7 - 1/2 HP motor as follows: 

1 - -CQ - 7 - 1/2 HP - 825 RPM - 230 V sHunt Wound 
Belt Driven Motor semi-i^nclosed with starting 
Rheostat 

Net price f.o.h. Factory ------- -|185,00 

Shipment 6 to 7 weeks# 

1 - -cq 7 - 1/2 HP 800 RPM 230 Volt totally enclosed 
motor complete with Starting Rheostat 
Net Tjrice f#o#b# Factory ------- -$220#00 

Shipment 12 weeks. 

We would recommend for use with each of the above mot¬ 
ors our type AA panel catalog No# 57967, containing necessary 

motor switch, fuses, etc# 

Net price eachf#o.b. Factory - - - - $21#15 

We trust that prices and shipments quoted you above 

will meet with your approval, and that we shall have the honor 


of placing your order for these motors# 




Very tiruly yours, 


Siles Department# 


hcg/iv. 
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GENERAL ELECTRIC COMPANY 


f 


PRINCIPAL OFFICE 

SCHENECTADY, N. Y. 



Mr, E, Gr, Leech., Ass*t Supt,, 

U, S. Mint, 

Denver, Colo, 

Dear Sir:- 

Complying with ycur esteemed favor of the 20t}i inst 
we herewith heg to submit proposition on direct current motor, 
which v/e hope conforms to your conditions, 

1 type CQ, 4 pole 7 1/2 HP 825 KPM 230 Volts belted 
shunt wound motor with jjulley and sliding base, but without 
starting box net price f, o, b. Mint $181,75, 

The above motor is on the basis of opa;)rating.If 
semi enclosed it woifLd be rated 6*HP, and if totally enclosed 
5 1/2 HP, Price of four solid hand hole covers for totally 
enclosed $6,75, Price four perforated hand hole covers for semi 
enclosing $10,40. 

Alt emative, 

1 type CQ 4 pole 8 HP (semi enclosed.) 650 KPM 230 
volts belted shunt wound motor with pulley and sliding base, 
but without starting box net price f, o, b. Mint $236.35, 

The open rating of this motor is lOHP and the total 
closed rating 5 1/2 HP, The above price includes price for 
semi enclosing covers at $11,60, To arrive at the price 
total enclosed there should be substituted $7,50 for solid oovers 



EGI#2 


GENERAL ELECTRIC COMPANY. 


Folio- 


Alternative 

1 type CQ, 4 pole 7 1/2 HP (total enclosed rating) 

625 KPIi 230 volts belted shunt wound generator with pulley 
and sliding base, but without starting box net price f. o, b. 
Mint $311.25. 

The Semi enclosed rating of tliis motor is lOHP 
and the standard open rating ISHK One set of solid hand 
hole covers are included in this price at $8.75, out if the 
motor is desired semi enclosed there should be substituted 
therefor $13.75 for perforated covers. 

The speed of the two alternatives is a little 
lower than you specify but v/e v/ill be glad to discuss this 
matter further with you on learning Yiiich motor v/ill best suit 
your requirements'. We have not authority from our factory but 
we expect that any of these motors can be shipped v/ithin four 
or five weehs from receipt of order. On tlie foregoing 
proposition freiglit is included on the basis of car load lots, 
it being our practice to usually bring such apparatus through in 
our Denver car, vhich ordinarly runs at intervals of about ten 

days. 

Trusting v/e may have the honor of placing your order, 

we are 

Very truly yours, 

Sa3.es Dept. 
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Form 6432 7-104)6 


Westinghouse Electric & Manufacturing Company 


Aooncss Reply to the Company. 
429-17TH Street 


429—17TH street 


Works. East Pittssuro, Pa. 


DENVER, COLO. July 30,1906 


Mr.E.P.Leech,Acting Supt., 

United States Mint, 
Denver, 


Dear Sir: 


Complying with your request of July 20th we are pleased 
to quote you as follows: 

1 - 7-^ H.P* type "S", entirely enclosed,250 vo ■-t,D,C.motor 

765 RPM,complete with slide rails and pulley, hut ?/ithout 
starting box for the sum of $222.00 

1-8 H.P. semi-enclosed type ”S”,220 volt, L.C,motor 835 RPM, 
complete v/ith slide rails and pulley hut without starting 
hox for the sum of $170.75 

The above prices are on motors delivered at the 
United States MintjUenverj shipment on either of the above 
motors one week from receipt of the order with full and complete 
information. 

Trusting these figures will meet with your approval, we 


remain, 


Yours very truly. 


Westinghouse 


BYT 


& Mfg.Co. 



HSS-EPS. 



rarm 172$, SM 


ttCNCKAU OmCVSi 

84Q CLINTON CT, 
MILWAUKIK, WIS. 


ALLIS'CHALMERS COMPANY 

i6gi TmtMowT/T u ggT 501 17th 8t» 
DENVER, COL, 


CA»i,C 

-FOUNDED*'' 


July 23, 1906. 

United States Mint, 

Office -Superintendent, 

Denver, Colo. 

Dear Sirs;- 

In answer to your request of the 20th, we take pleasure 
in quoting you as follows on motorsi- 

We can furnish you with 


1 - 


7-1/2 H.P. type 900 R.P.M. fully enclosed 
motor, 240 volts, without starting box, 
but provided with base and pulley- 

Shipping weight 1030#. 

Price, delivered at the Mint- #326.20. 

This motor is based on the usual temperature rise 

for fully enclosed motors, viz: 65 degree^? C. on the windings and 

75 deg. on the commutator. In case this temperature is higher than 

you wish to consider, we offer you our next size motor, which is 

1- 10 H.P. 900 R.P.M.- 

Weight 1220# 

Price- 267.00 


This motor i^operated as a 7-l/2 H.P. motor 
would have a temperature rise of approximately 50 degrees C. 

Our price on our semi-enclosed motor is the same as 
the price on thj^ fully enclosed motor, but the motor will operate 
about 5 degrees in temperature. This is based upon the use of the 
motor with screen covers. 


If you can use our type open motor, we can offer 

you our 7—l/2 H.P, 900 R.P.M. machine based on a rating of 40 deg.C 


U.S.M. 


-2- 


on the windings and 50 deg. C. on the commutator. Weight 705#, 
Price delivered at the Mint- |192.00. 

Trusting that one of the above propositions will be 
satisfactory, we are, 

Yours very truly, 

/ 

ALLIS“CHALMERS COMPAITY 

WJf/SD 
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TREASURY DEPARTMENT 

WASHINGTON Novemt>er 28, 1906, 


Superintendent, U. S. Mint, 

Denver, Colorado, 

Sir: 

Your letter of the 21st instant enclosing 
a coimnunication from the Melter & Refiner recom¬ 
mending the purchase of one cupelling furnace 
and one cruoihla melting furnace for the refinery 
melting room, and also a letter from the Rockwell 
Engineering Company proposing to furnish these fur¬ 
naces, and blue prints descriptive of the dame, 
have been received. As recommended by the Melter 
& Refiner you are authorized to accept the proposal 
of the Rockwell Engineering Company to furnish the 
furnaces above described at the following prices: 
Cupelling Purnace for the sum of $1120. 

Crucible Melting Furnace for the sum of $275. 

It must be understood that these furnaces are 
to be furnished and installed by the Rockwell 
Engineering Company in accordance with the specifi¬ 
cations transmitted by you and to your entire satis¬ 
faction. 

The proposal of the Rockwell Engineering Co,, 
with blue prints, are returned herewith. 



% 

s 


r 


I 


0 ) 

c 

Q} 

c 

R 

0 

H 

•• 



K4 








Treasury Department, 

BUREAU OF THE MINT, 























Payment for these furnaces will he made 
from the appropriation for Parting Refining 
Bullion. 


Respectfully, 



T)irector of the Mint 
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